
AGENDA
CITY OF GAUTIER, MISSISSIPPI
CITY HALL COUNCIL CHAMBERS

April 4, 2017 @ 6:30 PM

I. Call to Order
   

  
  1. Pledge of Allegiance 
     

  
  2. Prayer 
     

II. Agenda Order Approval
   

III. Announcements
   

  
  1. 6th Annual Easter Egg Hunt at Shepard State Park Saturday, April 8th from 

9am to 11am.
     

  
  2. Jackson County Household Hazardous Waste Collection Day in the Singing 

River Mall Parking Lot Saturday, April 22nd from 8am to 12pm.
     

  
 

3. Citywide Springs Cleanup Monday, April 24th through Monday, May 1st, 
Dumpsters will be placed at the following locations: Lamotte Bridge, 
Dolphin/Tarpon, Graveline/Ladnier, Martin Bluff (on the north side of the fire 
station) and Dolphin Drive (by the carwash).

     

  
  4. Earth Day Celebration at George Martin City Park Saturday, April 22nd from 

10am to 1pm.
     

  
  5. Paint the Town Plein Air Art Competition Saturday, April 29th from 9am to 

4pm.
     

IV. Presentation Agenda
   

  
  1. Mississippi Maritime Museum Campaign Coordinator, Jan Hardy.
     

  
  2. Father Harold F. Roberts, St Pierre's Episcopal Church.
     



V. Public Agenda
   

  
  1. Agenda Comments 
     

VI. Business Agenda
   

  
  1. Amend Comprehensive Fee Schedule to add fees for Landfill Site Operating 

Permits.
     

  
  2. Approval of a lease purchase agreement with Hancock Bank for a 2017 

Ferrara­JC05 Cinder Custom Pumper Fire Truck
     

  
  3. Order approving Docket of Claims
     

VII. Consent Agenda (All items approved in one motion)
   

  
 

1. Approval and authorization to pay business landlord expenses to West 
Enterprises, LLC for the Martin Bluff Road Widening Project STP­9194­
00(001) LPA/105069­801000

     

  
  2. Renewal of the contract with Singing River Services for the Lifecare Plus 

Employee Assistance Program.
     

  
 

3. Approval and authorization to pay last resort housing to Timothy and Sadie 
Richardson and DCD Construction, Inc. on behalf of Timothy and Sadie 
Richardson for the Martin Bluff Road Widening Project STP­9194­00(001) 
LPA/105069­801000.

     

  
 

4. Approval and authorization to pay quitclaim deed­6,772 sq. foot (0.16 acres) 
of land to Pringle and Roemer, PLLC Trust Account for Steve Wilson 
Enterprises, Inc. for the Martin Bluff Road Widening Project STP­9194­
00(001)LPA/105069­801000 

     

  
  5. Approval of the revised Schedule of Authorized Positions.
     

VIII. STUDY AGENDA
   



  
  1. Discuss City Attorney Comments 
     

  
  2. Discuss City Clerk Comments 
     

  
  3. Discuss City Manager Comments 
     

  
  4. Discuss Council Comments 
     

  
  5. Discuss Citizen Comments 
     

Recess until April 11, 2017
www.gautier­ms.gov

http://www.gautier-ms.gov


WHEN:  April 8,2017 
 

WHERE:  Shepard State Park 
   1034 Graveline Road 
   Gautier, MS 39553 
 

TIME:  9:00 am – 11:00 am  
Easter Egg Hunt starts promptly @ 9:00 am 
 

AGES:   1-10 years old 

 

City of GautierCity of GautierCity of Gautier   

6th Annual6th Annual6th Annual   

 

Easter Basket Decorating Contest! 

Get crafty and put your personal spin on an Easter  

Basket and enter it for a chance to win an awesome 

prize at the 6th Annual Easter Egg Hunt. Prizes 

will be awarded in the following age groups: 1 – 

2yrs old, 3 – 4 yrs. old, 5 – 7yrs. old, and 8 – 10 yrs. 

Free Free Free    
pictures w/ Easter Bunny, hay ride along the Bunny Trail, face pictures w/ Easter Bunny, hay ride along the Bunny Trail, face pictures w/ Easter Bunny, hay ride along the Bunny Trail, face 

painting, popcorn, and prizes! painting, popcorn, and prizes! painting, popcorn, and prizes!    



Household Hazardous Waste 

Unused or leftover portions of products containing toxic chemicals. Any 
product which is labeled  

CAUTION, POISONOUS, TOXIC, FLAMMABLE or CORROSIVE  
is considered a household hazardous waste. 

 

A Safe Substitute 

A safe alternative to a toxic product. Fact sheets are available to help 
you reduce the use of toxics and minimize health risks. 

 

Legal Transportation 

 Leaving products in the original containers and making sure that the  
containers are sealed so that they will not leak. Transport containers in 

the trunk or in the back of the vehicle away from passengers. 
 

    DO NOT TRANSPORT OVER 5 GALLONS 
OR 50 POUNDS AT ONE TIME. 

 

Proper Disposal 

Extremely Important 
It is dangerous and illegal to discard hazardous household materials in 
the trash or down the drain. Instead; use up the product as intended or 

take to a household hazardous waste event. 

Put Toxic Waste In Its Place 
The collection event is a community  

service funded by the MS Department  
of Environmental Quality in cooperation with the Jackson County 

Board of Supervisors, Municipalities and the Jackson County  
Solid Waste Department. 

Jackson County 

Household Hazardous waste 

Collection Day 

Aerosols, All Purpose Cleaners, Ammonia, Anti-Freeze, Automobile Cleaners, Batteries, Brake Fluid, 
Charcoal Lighter Fluid, Chlorine Bleach, Detergents, Disinfectants, Drain Opener, Furniture Polish,  

Gasoline, Glass Cleaner, Herbicides, Insecticides, Mothballs, Motor Oil,  
Oven Cleaner, Paint, Paint Thinner, Pesticides, Pool Chemicals, Rodent  

Poisons, Rubber Cement, Rug & Upholstery Cleaner, Scouring Powder, Silver Polish, Snail & Slug 
Killers, Toilet Bowl Cleaner, Transmission  

Fluid, Tub & Tile Cleaner, Turpentine, Varnish, Water Seal, Wood Finish 

ACCEPTABLE ITEMS 

Explosive Materials,  
Radioactive Materials, 
PCB’s, Medical Waste,  
Syringes, Compressed  

Cylinders, Electronic Waste 
**NO CONTRACTORS 

NO WASTE FROM  
BUSINESSES** 

DO NOT BRING 
Limit  

of 5 Tires 
Take over 5 to  
Seaman Road  

Landfill 

For More Information Call 228-872-8340 or visit  
http://www.co.jackson.ms.us/departments/solid-waste/ 



Art Work 
Created By 

Malaiti Capers 
College Park  
Elementary 

Gautier Cultural Services 
The City of Gautier 

   FARMERS MARKETFARMERS MARKETFARMERS MARKET...   ECO TOURS ECO TOURS ECO TOURS . . . VENDORSVENDORSVENDORS   ...   CHILDREN ACTIVITIES  CHILDREN ACTIVITIES  CHILDREN ACTIVITIES    



 

 

 City of Gautier Presents  

R E G I S T R A T I O N :   

9 : 0 0  A . M .—1 0 :  0 0  A . M .   

 

L O C A T I O N :  

G E O R G E  M A R T I N  C I T Y  

P A R K  

 

$ 2 5 0 . 0 0   C A S H  P R I Z E  

A D U L T  D I V I S I O N  

 

R E G I S T R A T I O N  F E E :  

$ 1 0 . 0 0  

 

A R T  W I L L  B E  J U R I E D  

 

Suggested Painting Locations  

 George Martin City Park 
         902 De La  Pointe   

                          

 Shepard State Park 
         1034 Graveline Rd  

 

 Indian Pointe Birding Trail 
        1600 Indian Point Pkwy  

 

 Sandhill Crane Refuge 
        7200 Crane Lane 

 
 Any Location within the 

City of Gautier 

 

 

 

 

Plein Air Art Competition 

Plein Air Art Competition  
Capture the beauty of the City of Gautier! 

  
 

 
For official rules and guidelines, visit: www.gautier-ms.gov or  

Facebook: Gautier Cultural Services & The City of Gautier 

1st Place 
Adult Division 

$250.00 
1st Place 

Youth Division 
$50.00 

 



CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Joan Craswell, Customer Service 
Date: 03/27/2017 
Subject: Amend Comprehensive Fee Schedule to add fees for Landfill Site Operating Permits. 
 
 
REQUEST:
Staff requests that Council approve to amend the Comprehensive Fee Schedule to add appropriate fees for 
Landfill Site Operating Permits. The requested fees are as follows:  $150 for new facilities, expansions, and 
modification permits and $50 for annual renewal only permits with no change in operations. 
 

BACKGROUND:
There are currently no fees included in  The City of Gautier's Comprehensive Fee Schedule for Landfill Site 
Operating Permits. 
 

DISCUSSION:
Due to the recent adoption of The City of Gautier's Landfill Site Ordinance, staff finds a need to request that 
Council approve to amend the Comprehensive Fee Schedule to add appropriate fees for Landfill Site 
Operating permits. These fees will be implemented to cover the administrative, review,  and inspection costs.

 

RECOMMENDATION:
The staff recommends that Council approve the additional fees to the 
Comprehensive Fee Schedule. 
 

ATTACHMENTS:
1. Amend Comprehensive Fee Schedule to add fees for Landfill Site Operating Permits.
2. Amend Comprehensive Fee Schedule



CITY OF GAUTIER
Business Agenda Item #1 

Fact Sheet

Council Meeting: April 4, 2017
Title: Approval of revisions to the Comprehensive

Fee Schedule

Introduced by:
Contact Person/Telephone Scott Ankerson  497-8000 ext. 312

Summary Explanation: Approval of the revisions to the Comprehensive Fee Schedule to add fees for 
the Landfill Site Operating Permits.   

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager

 Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge
Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the City of 
Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2017

RESOLUTION AMENDING THE ANNUAL COMPREHENSIVE FEE SCHEDULE FOR 
THE CITY OF GAUTIER

WHEREAS, the Municipal Code of the City of Gautier provides that certain filing fees, 
permit fees, inspection fees, deposits, and conditions of service may from time to time be 
established by the City Council, and

WHEREAS, the City Council of the City of Gautier has determined that the cost of 
providing certain services is not of general benefit but of benefit to the individual and, 
therefore, certain filing fees, permit fees, inspection fees and deposits should be required to 
pay for materials and special services performed by the City staff, and

WHEREAS, the  City  Council  finds  that  the  fees  included  in  the Resolution 
represent a portion of the actual costs of the services provided or facilities funded and, 
therefore, there is a rational relationship between the fees charged and the services and 
facilities funded, and

WHEREAS, the City Council has found that since the fees represent a portion of the 
actual costs of the service or facilities provided, there is a reasonable relationship between 
the amount of the fee charged and the costs of the services provided to the person paying 
the fee, and

WHEREAS, the City Council may adjust fees for certain services from time to time and 
incorporate all adjusted and/or new fees for services provided into one comprehensive 
schedule; and

WHEREAS, the City Council finds that the recently adopted Landfill Site Ordinance 
requires that a Landfill Site Operating Permit be issued for all new, expanding, and 
modifications of landfill sites within the City of Gautier and said permits shall be renewed 
annually; and that appropriate fees shall be added to cover administrative costs of said 
required permits in the amount of $150 for new, expanding, and modifications of landfill sites 
and $50 for annual renewal/no change in operations.

WHEREAS, the City Council finds it necessary to add said fees for services and maintain 
a comprehensive document which incorporates most or all fees for services provided by the 
City into one schedule. 

BLANK, by the City Council of the City of Gautier, of the State of Mississippi on the ___ 
of , 2017.



Motion made by BLANK, seconded by BLANK and the following vote was recorded:

AYES:

NAYS:

GORDON GOLLOTT, MAYOR
ATTEST:

CYNTHIA RUSSELL, CITY CLERK

BLANK by the Mayor and Members of the Council of the City of Gautier, Mississippi, at 
the meeting of April 4, 2017.



              ECONOMIC DEVELOPMENT
             BUILDING/PLANNING

DESCRIPTION OF SERVICES UNIT FEE NOTES

I. BUILDING, MECHANICAL, ELECTRICAL, & PLUMBING CONSTRUCTION PERMITS 

Construction Valuation $0 - 100,000 Each $25 for 1st $1,000 + $5 
each add'l $1,000

Construction valuation to be determined by the Building and 
Zoning Administrator based on the latest Building Valuation 
Data (BVD) from the International Code Council (ICC) or 
Certified Bid Tabulation.

Construction Valuation $100,001 - $500,000                     
     Each $520 for $100,000 + $4 

each add'l $1,000

Construction valuation to be determined by the Building and 
Zoning Administrator based on the latest Building Valuation 
Date (BVD) from the International Code Council (ICC) or 
Certified Bid Tabulation.

Construction Valuation $500,001 - up Each $2120 for $500,000 + $3 
each add'l $1,000

Construction valuation to be determined by the Building and 
Zoning Administrator based on the latest Building Valuation 
Date (BVD) from the International Code Council (ICC) or 
Certified Bid Tabulation.

II. SITE PREPARATION - PERMITS
Demolition - Commercial Structure

Includes demolition of commercial building and accessory 
structures only.

0 - 5,000 square feet Each $250.00

5,001 - up square feet 
Each $250.00 for 5,000 sf + $50 

each add'l 5,000 sf

Demolition - Commercial Site
Include demolition of site work improvements including 
pavement, utilities, septic tanks, wells, flag poles, retaining 
walls, bulk heads, etc.

0 - 5 Acres Each $250.00

5.01 - Up Acres Each $250.00 for 5 ac + $50 
each add'l 5 ac

Site Clearing/Demolition/Land Disturbance

0 - 0.9 Acres Each $25.00 Required for land disturbance activities (mowing/bush hogging-
only does not require a permit).  Removal of protected trees 
requires a separate permit.

1 - 4.9 Acres Each $50.00

5 - Up Acres Each $100.00

Protected Tree Removal Each $50.00 Live Oaks/Magnolia an any other significant trees are considered 
protected trees.

III. MOBILE HOME/HOUSE MOVING PERMITS 

New Placement or Moving Unit out of City Each $150 + $250 Refundable 
Deposit

Mobile Home/Trailer Moving Companies proof shall be 
provided.  Deposit will be refunded once the city has verified 
that no damage was incurred to the city right of ways, vacated lot 
is cleaned up (as applicable), and new placement is complete. 
(As required by Police Chief)

Mechanical, Electrical, Plumbing Permits See Section I. for permits fees based on new construction valuation

IV. MISCELLANEOUS PERMITS/FEES

Commercial Signs Each $25.00 Per Sign including, New Placement, Copy Change, or Repair 
(Free Standing, Wall, Canopy, Roof) 

Temporary Banners (Within Right-of-Way) Each $0.00 Banners must meet the minimum Criteria of the City of Gautier's 
policy for Banners Within Public Rights-of-Way

Temporary Banner (Private Commercial Property) Each $20.00 Per Time Period Allowed by UDO.  Fee will include any 
combination of banners/signage up to the square footage allowed.

Power Service Authorization/Inspection Each $25.00
New Business Each $100.00

*Projects funded/administered by the City of Gautier and/or the Pascagoula-Gautier School District are not subject to permitting fees.  

*Projects funded/admininstered by the Pascagoula-Gautier School District are however, subject to applicable Review/Approval Process Fees.
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DESCRIPTION OF SERVICES UNIT FEE NOTES

Rummage Sale Each $0.00 Commercial Only.  No permit required for residentail property.

Temporary Use Each $25.00

Christmas Tree Sales Lot, Contractor's Temporary Office/
Storage Sheds (per building/structure), Portable Storage 
Container, Realestate Sales Office, Farm Produce/Non-
Perishable Goods Sales, Special Events (Private Commercial 
Property).  Special Events on public property will be approved 
by the City Clerk's Office.

Swimming Pools Each
See Section I. for permits 
fees based on new 
construction valuation

Off-Site Improvements Each Bond required for all off-site improvements over $10,000 
valuation.

Subdivision Infrastructure Each

Re-inspection Fee Each $25.00

Work W/O Permit
Each Up to 5x Normal Permit 

Fees
Building and Zoning Administrator will determine the fee based 
on the latest edition of the International Code Council

City Construction Project Permit is required, but no fee will be charged

V. CONTRACTOR LICENSE 
General no charge Must have License issued by the State of Ms.

Remodelers $100 for Gautier License or No Charge if Licensed through State of Ms.
Electrical

$50 for Gautier License or No Charge if Licensed through State of Ms.Mechanical
Plumbing

VI. REVIEW/APPROVAL PROCESS FEE
Plan Review

Commercial Plan Review Each
1/2 Permit Fee or Cost of 3rd Party Review (whichever is higher)

Subdivision Infrastructure Plan Review Each

Residential - New House Each $50.00 Includes any new house or addition/accessory structure over 750 
sf

Residential - Misc. Plan Review Each $25.00
Includes sheds, decks, additions/accessory structures (under 750 
sf), renovations, ramps, driveways, bulkheads, retaining walls, 
flag poles, boathouses, piers, etc.

Major Development Order Each $100.00
For all Commercial Developments over 2.25 acres (unless 
exempt by UDO). Or developments requesting Tier 3 approval.  
Required Planning Commission and City Council Review.

Landfill Site Operating Permit

  new, expanding and modifications Each $150.00

  annual renewal only annually $50.00 with no changes in operations

Appeal Staff Decision to Planning Commission Each $100.00

Appeal Planning Commission Decision to Council Each $100.00

Right-of-Way Vacation Each $250.00
Conditional Use (Major/Minor) Each $250.00

Technical Review Committee (TRC) Review Meeting Each $50.00 TRC Fee is not charged if it is a part of another review process 
listed in this section.

Technical Review Committee (TRC) Review without 
Meeting Each $0.00

Review materials will be e-mailed to TRC members in lieu of 
having an official meeting if the applicant waives their right to 
attend a meeting.

Variance - Greater than 30% Each $175.00
Variance - Administrative Each $100.00
Zoning Change Each $300.00
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DESCRIPTION OF SERVICES UNIT FEE NOTES
Text Amendment Each $250.00
Home Occupation Each $125.00
Lot Split/Rearrangement (Minor) Each $50.00 under 2.25 acres
Lot Split/Rearrangement (Major) Each $100.00 over 2.25 acres and/or 2 lots
Subdivision of Land Process - Preliminary/Final Each $100.00 + $6 per lot 

Other Public Hearing Requests Each $100.00

                  CULTURAL SERVICES

DESCRIPTION OF SERVICES UNIT FEE NOTES

I. GENERAL PARK AND RECREATION (RENTAL FEES)

GEORGE MARTIN PARK

Whole Park Rental Day
$500.00   + $250 
refundable Deposit

pavilion  (8am to 12pm) Day
$35.00 + $15 refundable 
deposit

pavilion  (12pm to 4pm) Day
$35.00 + $15 refundable 
deposit

pavilion  (4pm to dusk) Day
$35.00 + $15 refundable 
deposit

pavilion  (all day)
$100.00 + $30 refundable 
deposit

Senior Center Building

resident Day
$100.00   + $100 
refundable Deposit

non resident Day
$100.00   + $100 
refundable Deposit

BUDDY DAVIS PARK / BACOT PARK

Whole Park Rental Day
$500.00   + $350 
refundable Deposit

Field Rental (8am to 1pm) Each
$50.00   + $50 refundable 
Deposit Any one field

Field Rental (1pm to 5pm) Each
$50.00   + $50 refundable 
Deposit Any one field

Field Rental (5pm to 10pm) Each
$75.00   + $100 refundable 
Deposit Any one field

Field Rental (All Day) Each
$150.00   + $100 
refundable Deposit Any one field

Field Light Charge when left on Each Day $100.00 Any Field/Any Park

SHEPARD STATE PARK
Camping (RV sites)

nightly Day $18.00
nightly (65 or older/ or disable) Day $13.00
monthly Monthly $360.00
camping (primitive) Per Tent/Day $13.00

Group/Scout Group (primitive) per person/Day $2.00

Yearly pass Yearly $42.00
Includes Daily Car Pass activities and archery lane use.  Does 
not include facility rentals or camping.

Daily Car Pass (Up to 6 People) per car $4.00
$.50 per person over 6.  (Provides access to disc golf, dog park, 
playground, bike trails/ walking trails., etc.)xx

Daily Walk In Pass /Bus/Bike per person/Day $0.50

Boat Launch per boat/Day $7.00 Campers Exempt from Boat Launch Fee
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DESCRIPTION OF SERVICES UNIT FEE NOTES

Archery Lane Use per hour/ person $5.50
Must leave valid driver's license with park attendant until fee is 
paid upon leaving park.

Park Pavilions per day $35.00
Multi-purpose Field per hour $6.00
Multi-purpose Field w/lights per hour $12.00

SPECIAL EVENTS FEES

Bleacher Rental/ Setup 

resident Each
$75.00   + $75 refundable 
Deposit No charge if bleachers are being used in conjunction with a field 

rental and the bleachers do not need to be moved.  Must leave 
copy of valid driver's license with City Hall until fee is paid.

non resident Each
$95.00   + $95 refundable 
Deposit

Chair Rental

resident Each $1.00 Refundable Deposit $10 for each set of 20 chairs ($10 
minimum).  Must leave copy of valid driver's license with City 
Hall until fee is paid.non resident Each $2.00

Table 6FT./8FT Rentals
resident Each $5.00 Refundable Deposit $20 for each set of 20 Tables ($20 

minimum).  Must leave copy of valid driver's license with City 
Hall until fee is paid.non resident Each $7.50

Barricades Delivery
resident Each $10.00 Refundable Deposit $50 for each set of 20 Barricades ($50 

minimum)non resident Each $15.00

CITY PROGRAM REGISTRATION FEES
Youth Football

Flag Football $70.00
Tackle Football $90.00

Youth Cheerleading $90.00
Youth Basketball $60.00

CITY CLERK 

DESCRIPTION OF SERVICES UNIT FEE NOTES

I. ADMINISTRATION FEES
Photocopies page $0.30
NSF Check Fee Each $40.00
Candidate Filing Fee Each $10.00
Audio/Video Tape Copies Each $25.00 + hourly rate

II. PRIVILEGE LICENSE
1 – 3 employees $20.00
4 – 10 employees $30.00

11 and above $30.00

the 1st  ten employees and $3 for each additional employee. The 
cost of the license will be determined by the number of full time 
employees.(30 hrs. a week or more) 

III. TRANSIENT VENDORS

Privilege License Each $250.00 (should be renewed after 90 days for $25.00)

Privilege License Reprint Each $15.00
Badge of Identifying Certificate Each $15.00

IV. SUBPOENAS – personal appearance Each $150.00
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DESCRIPTION OF SERVICES UNIT FEE NOTES

V. MUNICIPAL COURT FINES
IMPLIED CONSENT

DUI 1st offense $1,095.00
DUI 2nd offense $1,275.00
DUI 3rd offense FELONY
DUI Drugs $1,095.00

ZERO TOLERANCE FOR MINORS
DUI 1st offense $575.00
DUI 2nd offense $825.00

TRAFFIC
following to close $172.00
handicap parking violation $250.00
improper parking $172.00
improper lane use $172.00
improper turn or failure to sign $172.00
improper passing $172.00
driving on wrong side of road $172.00
obstructing public street  (obstruction of city street) $172.00
failure to chg. lanes stopped emergency vehicle $343.00
pass stopped school bus $343.00
failure to yield blue lights/siren $343.00
failure to obey police/traffic $343.00
failure to yield- right of way $172.00
failure to yield emergency vehicle $343.00
failure to dim headlights $172.00
ran red light $172.00
ran stop sign $172.00
careless driving $212.00
reckless driving $252.00
drag racing $252.00
no motorcycle endorsement $242.00
parking in fire lane $242.00
no seatbelt in use $75.00

child restraint violation $168.00
SPEEDING

speeding in school zone $247.00
over (1-9 miles) $176.00
over (10 miles) $186.00
over (11 miles) $187.00
over (12 miles) $188.00
over (13 miles) $189.00
over (14 miles) $190.00
over (15 miles) $191.00
over (16 miles) $198.00
over (17 miles) $200.00
over (18 miles) $202.00
over (19 miles) $204.00
over (20 miles) $216.00
over (23 miles) $228.00
over (24 miles) $231.00
over (25 miles) $234.00
over (26 miles) $239.00
over (27 miles) $244.00
over (28 miles) $249.00
over (29 miles) $254.00
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DESCRIPTION OF SERVICES UNIT FEE NOTES
over (30 miles) $269.00
over (31 miles ) $272.00

No Motor Vehicle Liability Insurance $643.00
Running Railroad Crossing Arms $363.00
Allow Unauthorized  unlicensed person to drive $172.00
No Driver’s License $342.00
Expired Driver’s License $343.00
Suspended Driver’s License Alcohol involved $568.00
Suspended Driver’s License $343.00
Leaving Scene Of An Accident $342.00
Leaving Scene w/Injuries $542.00
Improper Equipment $172.00
Failure To Wear Crash Helmet $172.00
Improper Load $172.00
Expired Tag $274.00
Improper Tag $274.00
No Tag $274.00
Switched Tag $274.00
Improper Display of Tag $274.00
TINTED WINDOWS

1st offense $205.00
2nd offense $242.00
3rd offense $342.00

ASSAULT AND WEAPONS
child neglect $553.00
domestic violence - 1st $553.00
domestic violence - 2nd $954.00
knowingly violate a protective $538.00
assault & battery $553.00
assault by threat $553.00
assault with weapon $704.00
assault on a minor $553.00
carry concealed weapon $405.00
discharge weapon $505.00
exhibit weapon $505.00

THEFT AND FALSE PRETENSE
solicit without permit $254.00
use credit card w/intent defraud $504.00
embezzlement $505.00
embezzlement ($500.00 & over) FELONY
false pretense $553.00
false reporting of a crime $553.00
home repair fraud $804.00
gambling $305.00
operate gambling house $490.00
trespass less than larceny $505.00
petit larceny $505.00
defrauding an innkeeper $553.00
theft of utilities $505.00
meter tampering $505.00
machine, coin oper/breaking in $505.00
giving away MDSE by employee $505.00
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DESCRIPTION OF SERVICES UNIT FEE NOTES
harassing, profane, telephone $490.00
bad check $553.00
uttering forgery $604.00
forgery FELONY
receive stolen property (MISD) $505.00
receive stolen property (MISD) FELONY

SHOPLIFTING
1st offense $553.00
2nd offense $953.00
3rd offense FELONY
shoplifting, encourage or aid person under 18 $553.00

ARREST AND POLICE OFFICER
false identifying information $304.00
simple assault on officer $653.00
resisting arrest $653.00
fleeing arrest $653.00
impersonate a police officer $653.00
interfere with duties of a police officer $304.00

ALCOHOLIC BEVERAGES
sell or give alcohol to minor $605.00
sell beer without license $605.00
unlawful to consume alcohol in public place $230.75
purchase or posses alcohol for minor $369.00
public drunk $305.00

NARCOTICS
Possession of Schedule III, IV, V $1,203.25
Possession of Marijuana $504.00
Possession of (Drug) Paraphernalia $504.00

ALLOW DOGS TO RUN LOOSE
1st  Offense $209.00
2nd  Offense $235.00
3rd  Offense $284.00

NO RABIES VACCINATION $304.00
Confinement Violations $304.00
General Owner Responsibility Violation $283.00
Dangerous Animals Non-Compliance $505.00
Failure to provide Vet care $283.00
Animal Cruelty $553.00
Animal Neglect $283.00
Fowl and Livestock Violation $283.00
Aggravated animal abuse $553.00
Smoking in Public Building $209.00
Public Profanity $304.00
Disturbing the Peace $304.00
Disorderly Conduct Failure to comply with Law Enforcement $304.00
Disorderly Conduct refuse to leave premises $304.00
Disorderly Conduct phys acts/profane language $304.00
Contempt of Court (Failure to Compile) $274.00
Contempt of Court (Failure to appear) $274.00
Contempt of Court (Failure to pay) $274.00
Aiding & Abetting in Bail Bond Jumping $505.00
Bail Bond Jumping MISD $553.00
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Disturbance Nuisance - danger neighborhood $209.00

DESCRIPTION OF SERVICES UNIT FEE NOTES
Disturbing Family Peace $304.00
Interference with City Officer $304.00
Care of Premises $233.00
Extortion $505.00
Curfew Violation $234.00
Contribute to Delinquency of Minor $505.00
Possession of Handgun by a Minor $505.00
Indecent Exposure $505.00
Obscene/Harassing Phone Calls $505.00
Escape $505.00
911 Abusive Calls $515.00
Misdemeanor Hindering Prosecution $505.00
Conspiracy to Commit a Crime $505.00
Fireworks Inside City Limits $219.00
Prostitution $505.00
Vagrancy $489.00
Hitch-Hiking $255.00
Trespassing $353.00
Malicious Mischief (Face Value) $203.25
Loud Music $285.00
Litter Law Violation $454.00
Stalking

1st  Offense $505.00
2nd  Offense FELONY

Boating Under the Influence 
1st  Offense $594.00
2nd  Offense $794.00
3rd Offense $1,193.25

Sell Tobacco to Minor $234.00
Abstracts $10.00
Affidavit $10.00
Withdrawal Form $10.00

POLICE DEPARTMENT
DESCRIPTION OF SERVICES UNIT FEE NOTES

I. MISCELLANEOUS FEES (POLICE)
Accident Reports Each $20.00
Parking Lot Reports Each $10.00

Offense Reports Each $10.00 (No charge on domestic or assault reports)
Fingerprints Each $15.00
Background Checks Each $15.00
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               PUBLIC WORKS/ UTILITIES 

DESCRIPTION OF SERVICES UNIT FEE NOTES

I. METER DEPOSIT FEES *
¾” meter $200.00
1” meter $250.00
1 ½” meter $300.00
2” meter $350.00

3" meter and above
meter cost plus two (2) 
months minimum bill

*Move without notice will forfeit deposit

II. WATER CHARGE
Minimum Charge of 3000 Gallons or Less $25.50

1000 Gallons Over the Minimum $8.50

III. SEWER CHARGE
Minimum Charge of 3000 Gallons or Less

Sewer Charge $12.30

1000 Gallons Over the Minimum $4.10

Wastewater Treatment Charge $14.70

1000 Gallons Over the Minimum $4.90

Sewer Only (Residential) Monthly Charge $42.00

Sewer Only (Commerical) Monthly Charge $100.00

IV. GARBAGE CHARGE
1st  Cart $17.00

Additional Cart (Residential) $3.40

Additional Cart (Commercial) $5.25

Cart Delivery Fee (After Initial Set-up) $15.00
Special pick-up  (one lift) small load $50.00

Special pick-up  (one lift) large load $100.00

V. MISCELLANEOUS FEES
Demand Fee for commerical accounts using under 2000 
gallons monthly

3/4" meter $25.00
1" meter $50.00
2" meter $150.00

Reconnect for Lock off $65.00
Returned Check Fee $50.00
Late Charge Fee $35.00
Connection Service Fee $50.00
Reconnect Fee for Temporary Disconnect $30.00
Temporary Disconnect $30.00
Lock off for Non-payment $30.00

Illegal connection and/or Theft of Utilities
$600.00 plus associated 
fees

Sewer Cleanout/Cap Tampering Fee $100.00
Sewer Inspection Fee (customer caused issue) $100.00
Transfer Fee $45.00
After Hours Calls - Other $50.00
3/4" Irrigation Meter - tap $255.00
1" Irrigation Meter - tap $375.00
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Meter Locks $25.00
Meter Box Tamper Fee $60.00

DESCRIPTION OF SERVICES UNIT FEE NOTES
Meter Relocate Fee $100.00
Meter Reread Fee $30.00
Pool Fill (Meter Only) $100.00

VI. TAP FEES (Includes Water & Sewer) divide by half for water only or sewer only

3/4" tap connection
plus meter 

deposit $640.00 plus time and material cost  

1" tap connection
plus meter 

deposit $640.00 plus time and material cost  

1 1/2" tap connection
plus meter 

deposit $640.00 plus time and material cost  

2" tap connection
plus meter 

deposit $640.00 plus time and material cost  

3" tap connection

meter cost plus 
two (2) months 
minimum bill $640.00 plus time and material cost  

4" tap connection 

meter cost plus 
two (2) months 
minimum bill $640.00 plus time and material cost  

6" tap connection

meter cost plus 
two (2) months 
minimum bill $640.00 plus time and material cost  

8" tap connection

meter cost plus 
two (2) months 
minimum bill $640.00 plus time and material cost  
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Tricia Thigpen, Deputy City Clerk 
Date: 03/28/2017 

Subject:
Approval of a lease purchase agreement with Hancock Bank for a 2017 Ferrara-JC05 Cinder 
Custom Pumper Fire Truck 

 
 
REQUEST:
City Council approval is requested for the City to enter into a lease purchase agreement with Hancock Bank in 
the amount of $390,000 for a 2017 Ferrara-JC05 Cinder Custom Pumper Fire Truck 
 

BACKGROUND:
This vehicle will be purchased under State of Mississippi Contract 8200027987 from Ferrara Firefighting 
Equipment, Inc., for $440,000.00.  In accordance with this year’s budget, we will be making a down payment 
of $50,000 from Fund 160 Insurance Rebate funds. The remaining balance of $390,000 will be financed by a 
lease purchase agreement from Hancock Bank for a four (4) year term at 2.25% interest rate.  

The exact amount to be financed will be determined by final invoice, but will not exceed $390,000.  As with 
previous large equipment purchases, loan payments will be budgeted against annual insurance rebate funds 
received from the State.  
 

DISCUSSION:
This purchase was discussed and approved during the budget process.  The initial expenditure will be partially 
offset by budgeted loan proceeds.  The purchase was budgeted this way to minimize impact on the insurance 
rebate fund.

 

RECOMMENDATION:
Based on the interest rates from Hancock Bank, City staff recommends the City Council authorize the lease 
purchase agreement in the amount of $390,000.

 

ATTACHMENTS:
1. Approval of a lease purchase agreement with Hancock Bank for a 2017 Ferrara-JC05 Cinder Custom 

Pumper Fire Truck



CITY OF GAUTIER
         Business Agenda Item #2

    Fact Sheet

Council Meeting: April 4,  2017
Title: Approval to enter into a lease purchase 

agreement with Hancock Bank for a 2017 
Ferrara-JC05 Cinder Custom Pumper Fire 
Truck.  

Introduced by:

Contact Person/Telephone Chief Robert Jones  497-1656

Summary Explanation: Authorization for the City to enter into a lease purchase 
agreement with Hancock Bank in the amount of $390,000 for a 2017 Ferrara-JC05 Cinder 
Custom Pumper Fire Truck

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:



There came for consideration of the Mayor and Members of the Council of 
the City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of 
the City of Gautier, Mississippi, that the City is hereby authorized to enter into a 
lease to purchase agreement with Hancock Bank in the amount of $390,000.00 
for the purchase of a 2017 Ferrara-JC05 Cinder Custom Pumper Fire Truck. This 
vehicle will be purchased under State of Mississippi Contract 8200027987 from 
Ferrara Firefighting Equipment, Inc., for $440,000.00.  In accordance with this 
year’s budget, we will be making a down payment of $50,000 from Fund 160 
Insurance Rebate funds.  The remaining balance of $390,000 will be financed by 
a lease purchase agreement from Hancock Bank for a four (4) year term at 
2.25% interest rate.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary pending City Attorney and City 
Manager review of agreement.

Motion was made by BLANK, seconded by BLANK and the following vote 
was recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of April 4, 2017.





CITY OF GAUTIER
Business Agenda Item #3

Fact Sheet

Council Meeting: April 4, 2017
Title: Approval of Docket of Claims

Introduced by:
Contact Person/Telephone Teresa Montgomery  497-8000 ext. 309

Summary Explanation: Approval of the Docket of Claims.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager

Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     

  

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that Docket of Claims is hereby approved, provided that all 
entries thereon are true, correct, properly entered and not fraudulent.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.





































CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Chassity Bilbo, Executive Assistant 
Date: 03/27/2017 

Subject:
Approval and authorization to pay business landlord expenses to West Enterprises, LLC for the 
Martin Bluff Road Widening Project STP-9194-00(001) LPA/105069-801000 

 
 
REQUEST:
The Executive Department requests approval and authorization to pay business landlord reestablishment 
expenses in the amount of $25,000.00, searching expenses in the amount of $855.56, and related 
nonresidential eligible expenses in the amount of $6,421.23 to West Enterprises, LLC for the Martin Bluff 
Road Widening Project STP-9194-00(001)LPA/105069-801000.

 

BACKGROUND:
This project is intended to provide improved traffic operations and safety on Martin Bluff Road. The project 
limits are between Gautier-Vancleave Road and the Service Road north of Interstate 10.  This project is now 
in the right-of-way acquisition phase. 

 

DISCUSSION:
Business landlord reestablishment expenses are provided to make a new site suitable for business. Business 
searching expenses are provided to compensate the business owner for the time and effort required in 
locating a new business property. Business landlord nonresidential eligible expenses cover moving fees. 
Business reestablishment costs are subject to the federal maximum amount of $25,000,searching expenses in 
the amount of $2,500, and actual cost paid for nonresidential eligible expenses. 
 

RECOMMENDATION:
The Executive Department recommends that City Council pay business landlord reestablishment expenses in 
the amount of $25,000.00 and searching expenses in the amount of $855.56, and nonresidential eligible 
expenses in the amount of $6,421.23  to West Enterprises, LLC for the Martin Bluff Road Widening Project 
STP-9194-00(001)LPA/105069-801000

The City Council may: 

1. Approve and authorize to pay business landlord reestablishment expenses in the amount of 
$25,000.00, searching expenses in the amount of $855.56, and related nonresidential eligible 
expenses in the amount of $6,421.23 to West Enterprises, LLC for the Martin Bluff Road Widening 
Project STP-9194-00(001)LPA/105069-801000; or

2. Not approve and authorize to pay business landlord reestablishment expenses in the amount of 
$25,000.00, searching expenses in the amount of $855.56, and related nonresidential eligible 
expenses in the amount of $6,421.23 to West Enterprises, LLC for the Martin Bluff Road Widening 
Project STP-9194-00(001) LPA/105069-801000.

 



ATTACHMENTS:
1. Approval and authorization to pay business landlord expenses to West Enterprises, LLC
2. West Enterprises, LLC Invoice



CITY OF GAUTIER
            Consent Agenda Item #1

    Fact Sheet

Council Meeting: April 4, 2017
Title: Approval and authorization to pay business 

landlord expenses to West Enterprises, LLC for 
the Martin Bluff Road Widening Project STP-
9194-00(001)LPA/105069-801000

Introduced by:
Contact Person/Telephone April Havens  497-8000 Ext. 315

Summary Explanation: Approval and authorization to pay business landlord reestablishment  
expenses in the amount of $25,000.00, searching expenses in the amount of $855.56, and related 
nonresidential eligible expenses in the amount of $6,421.23 to West Enterprises, LLC for the 
Martin Bluff Road Widening Project STP-9194-00(001)LPA/105069-801000. 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

 Action Taken:



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that the business landlord reestablishment expenses in the amount 
of $25,000.00, searching expenses in the amount of $855.56, and related nonresidential 
eligible expenses in the amount of $6,421.23 to West Enterprises, LLC for the Martin Bluff 
Road Widening Project STP-9194-00(001)LPA/105069-801000. searching expenses in 
the amount $2,500.00 to Marie Kuffskie for the Martin Bluff Road Widening Project STP-
9194-00(001)LPA/105069-801000 is hereby approved and authorized for payment.

IT IS FURTHER ORDERED that MDOT’s relocation reviewer approves all relocation 
offer amount before the offer is made (even below $50,000).

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Jason Pugh, Human Resources Director 
Date: 03/27/2017 

Subject:
Renewal of the contract with Singing River Services for the Lifecare Plus Employee Assistance 
Program. 

 
 
REQUEST:
The Human Resources Department requests City Council approval to renew the contract between Singing 
River Services and the City of Gautier for the Employee Assistance Program (EAP) or Life Care Plus Program 
for the contract period of April 15, 2017 thru April 15, 2018. 
 

BACKGROUND:
The Employee Assistance Program was first approved on April 6, 2004 by the Gautier City Council and has 
been a part of the City of Gautier's Wellness Benefit Program for employees since. The City of Gautier 
adopted a policy to provide these services to our employees as part of our benefit package and renews this 
contract annually. 
 

DISCUSSION:
The Life Care Plus Program (EAP) essentially provides our employees with short term counseling services for 
a variety of life issues. This program is also designed to assist city management in handling and resolving 
employee problems such as:

Poor job performance
Absenteeism
On-the-job accidents
Employee/Employer relations
Presenteeism
Psychological evaluations (Fitness for duty exams)
24/7 Emergency crisis services
Substance abuse/Chemical dependency
Mental Health Treatment
Face to Face counseling sessions (6 sessions)

The contract renewal cost is $3,000 and is currently budgeted for fiscal year 2017. 
 

RECOMMENDATION:
The Human Resources Department recommends that the Gautier City Council approve the renewal of the 
attached contract. 
 

ATTACHMENTS:
1. Contract with Singing River Services for the Lifecare Plus Employee Assistance Program 
2. EAP Contract for 2017-2018



CITY OF GAUTIER
Consent Agenda Item #2

Fact Sheet

Council Meeting: April 4, 2017
Order renewing Singing River Services Life Care 
Plus Program (EAP) Contract

Title: A
Introduced by:
Contact Person/Telephone Jason Pugh  497-8000 ext. 307

Summary Explanation: Order renewing the contract between Singing River Services and the City 
of Gautier for Employee Assistance Program or Life Care Plus Program for the contract period of 
April 15, 2017 thru April 15, 2018. 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager

Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2016

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the renewal of the contract with Singing River Services for 
the Employee Assistance Program or Life Care Plus program for the period of April 15, 
2017 thru April 15, 2018 is hereby approved.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR
ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.

















CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Chassity Bilbo, Executive Assistant 
Date: 03/27/2017 

Subject:
Approval and authorization to pay last resort housing to Timothy and Sadie Richardson and 
DCD Construction, Inc. on behalf of Timothy and Sadie Richardson for the Martin Bluff Road 
Widening Project STP-9194-00(001) LPA/105069-801000. 

 
 
REQUEST:
The Executive Department requests approval and authorization to pay last resort housing purchase 
supplement payment in the amount of $48,450.00, incidental expenses in the amount of $3,351.00, moving 
expenses in the amount of $1,850.00, purchase supplement payment – french drain in the amount of 
$4,300.00, purchase supplement payment – wood privacy fence in the amount of $5,423.00, purchase 
supplement payment – storage shed in the amount of $4,200.00 to Timothy Carter and Sadie Richardson, and 
purchase supplement payment – concrete driveway  in the amount of $6,077.00 payable to DCD Construction, 
Inc. on behalf of Timothy Carter and Sadie Richardson, for the Martin Bluff Road Widening Project STP-9194-
00(001)LPA/105069-801000. 
 

BACKGROUND:
This project is intended to provide improved traffic operations and safety on Martin Bluff Road. The project 
limits are between Gautier-Vancleave Road and the Service Road north of Interstate 10.  This project is now 
in the right-of-way acquisition phase.  
 

DISCUSSION:
Last resort housing is a relocation assistance term used when replacement housing payments exceed 
regulatory limits. (For people who live in a home being acquired for the project.) The regulatory limit for 
tenants is $7,200. The regulatory limit for owners is $31,000. Last resort housing has no regulatory limit 
because lawmakers require us to do whatever is necessary to provide replacement housing within a displaced 
person’s financial means. MDOT’s relocation reviewer approves all relocation offer amounts before the offer is 
made (even when offers are below $50,000).

Incidental expenses are the same thing as closing costs. These are one-time costs associated with buying a 
home that a buyer typically pays, and they are reasonable and necessary expenses. Examples of eligible 
incidental expenses would include loan origination fees, attorney fees, recording fee, home inspection fees, 
appraisal fees, pest inspection fees, owner’s and lender’s title insurance, etc. Examples of ineligible incidental 
expenses include Realtor fees, which are typically paid by the seller, and insurance/taxes, which are annual 
fees, not one-time expenses.

Additional project-specific purchase supplement payments related to this site are for correcting problems and 
adding amenities to the new home that were enjoyed in the home acquired for right of way.

 

RECOMMENDATION:
The Executive Department recommends that City Council pay last resort housing purchase supplement 
payment in the amount of $48,450.00, incidental expenses in the amount of $3,351.00, moving expenses in 
the amount of $1,850.00, purchase supplement payment – french drain in the amount of $4,300.00, purchase 
supplement payment – wood privacy fence in the amount of $5,423.00, purchase supplement payment – 



storage shed in the amount of $4,200.00 to Timothy Carter and Sadie Richardson, and purchase supplement 
payment – concrete driveway  in the amount of $6,077.00 payable to DCD Construction, Inc. on behalf of 
Timothy Carter and Sadie Richardson, for the Martin Bluff Road Widening Project STP-9194-
00(001)LPA/105069-801000.

The City Council may:

1. Approve and authorize to pay last resort housing purchase supplement payment in the amount of 
$48,450.00, incidental expenses in the amount of $3,351.00, moving expenses in the amount of 
$1,850.00, purchase supplement payment – french drain in the amount of $4,300.00, purchase 
supplement payment – wood privacy fence in the amount of $5,423.00, purchase supplement payment 
– storage shed in the amount of $4,200.00 to Timothy Carter and Sadie Richardson, and purchase 
supplement payment – concrete driveway  in the amount of $6,077.00 payable to DCD Construction, 
Inc. on behalf of Timothy Carter and Sadie Richardson, for the Martin Bluff Road Widening Project 
STP-9194-00(001)LPA/105069-801000; or

2. Not approve and authorize to pay last resort housing purchase supplement payment in the amount of 
$48,450.00, incidental expenses in the amount of $3,351.00, moving expenses in the amount of 
$1,850.00, purchase supplement payment – french drain in the amount of $4,300.00, purchase 
supplement payment – wood privacy fence in the amount of $5,423.00, purchase supplement payment 
– storage shed in the amount of $4,200.00 to Timothy Carter and Sadie Richardson, and purchase 
supplement payment – concrete driveway  in the amount of $6,077.00 payable to DCD Construction, 
Inc. on behalf of Timothy Carter and Sadie Richardson, for the Martin Bluff Road Widening Project 
STP-9194-00(001)LPA/105069-801000.

 

ATTACHMENTS:
1. Approval and authorization to pay last resort housing to Timothy and Sadie Richardson and DCD 

Construction, Inc. on behalf of Timothy and Sadie Richar
2. Invoice Carter & Richardson Martin Bluff Rd



CITY OF GAUTIER
         Consent Agenda Item #3

    Fact Sheet

Council Meeting: April 4,  2017
Title: Approval and authorization to pay last resort 

housing to Timothy and Sadie Richardson and 
DCD Construction, Inc. for the Martin Bluff Road 
Widening Project STP-9194-00(001)LPA/105069-
801000.

Introduced by:
Contact Person/Telephone April Havens  497-8000 Ext. 315

Summary Explanation: Approval and authorization to pay last resort housing in the amount of 
$48,450.00, incidental expenses in the amount of $3,351.00, moving expenses in the amount of 
$1,850.00, purchase supplement payment – french drain in the amount of $4,300.00, purchase 
supplement payment – wood privacy fence in the amount of $5,423.00, purchase supplement 
payment – storage shed in the amount of $4,200.00 to Timothy Carter and Sadie Richardson, and 
purchase supplement payment – concrete driveway  in the amount of $6,077.00 payable to DCD 
Construction, Inc. on behalf of Timothy Carter and Sadie Richardson, for the Martin Bluff Road 
Widening Project STP-9194-00(001)LPA/105069-801000. 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that the last resort housing in the amount of $48,450.00, incidental 
expenses in the amount of $3,351.00, moving expenses in the amount of $1,850.00, 
purchase supplement payment – french drain in the amount of $4,300.00, purchase 
supplement payment – wood privacy fence in the amount of $5,423.00, purchase 
supplement payment – storage shed in the amount of $4,200.00 to Timothy Carter and 
Sadie Richardson, and purchase supplement payment – concrete driveway  in the 
amount of $6,077.00 payable to DCD Construction, Inc. on behalf of Timothy Carter and 
Sadie Richardson, for the Martin Bluff Road Widening Project STP-9194-
00(001)LPA/105069-801000. is hereby approved and authorized for payment.

IT IS FURTHER ORDERED that MDOT’s relocation reviewer approves all relocation 
offer amount before the offer is made (even below $50,000).

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Chassity Bilbo, Executive Assistant 
Date: 03/29/2017 

Subject:
Approval and authorization to pay quitclaim deed-6,772 sq. foot (0.16 acres) of land to Pringle 
and Roemer, PLLC Trust Account for Steve Wilson Enterprises, Inc. for the Martin Bluff Road 
Widening Project STP-9194-00(001)LPA/105069-801000  

 
 
REQUEST:
The Executive Department requests approval and authorization to pay quitclaim deed-6,772 sq. foot (0.16 
acres) of land in the amount of $500.00 to Pringle and Roemer, PLLC Trust Account for Steve Wilson 
Enterprises, Inc. for the Martin Bluff Road Widening Project STP-9194-00(001)LPA/105069-801000.  
 

BACKGROUND:
This project is intended to provide improved traffic operations and safety on Martin Bluff Road. The project 
limits are between Gautier-Vancleave Road and the Service Road north of Interstate 10.  This project is now 
in the right-of-way acquisition phase.  
 

DISCUSSION:
This cost covers the quitclaim deed only for the property. 
 

RECOMMENDATION:

The Executive Department recommends that City Council approve and authorize to pay quitclaim deed-6,772 
sq. foot (0.16 acres) of land in the amount of $500.00 to Pringle and Roemer, PLLC Trust Account for Steve 
Wilson Enterprises, Inc. for the Martin Bluff Road Widening Project STP-9194-00(001)LPA/105069-801000.
 The City Council may:    
      
1.  Approve and authorize payment for quitclaim deed 6,772 sq. foot (0.16 acres) of  land in the amount of 
$500.00 to Pringle and Roemer, PLLC Trust Account for Steve Wilson Enterprises, Inc.; or
2. Not approve and authorize payment for quitclaim deed 6,772 sq. foot (0.16 acres) of land in the amount of 
$500.00 to Pringle and Roemer, PLLC Trust Account for Steve     Wilson Enterprises, Inc.

 

ATTACHMENTS:
1. Approval and authorization to pay quitclaim deed-6,772 sq. foot (0.16 acres) of land to Pringle and 

Roemer, PLLC Trust Account for Steve Wilson Enterp
2. Invoice 1 Steve Wilson Enterprises



CITY OF GAUTIER
         Consent Agenda Item #4

    Fact Sheet

Council Meeting: April 4,  2017
Title: Approval and authorization to pay quitclaim 

deed-6,772 sq. foot (0.16 acres) of land to 
Pringle and Roemer, PLLC Trust Account for 
Steve Wilson Enterprises, Inc. for the Martin 
Bluff Road Widening Project STP-9194-
00(001)LPA/105069-801000  

Introduced by:
Contact Person/Telephone April Havens  497-8000 Ext. 315

Summary Explanation: Approval and authorization to pay quitclaim deed-6,772 sq. foot (0.16 
acres) of land to Pringle and Roemer, PLLC Trust Account for Steve Wilson Enterprises, Inc. for 
the Martin Bluff Road Widening Project STP-9194-00(001)LPA/105069-801000.

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:



There came for consideration of the Mayor and Members of the Council of the City of 
Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that authorization to pay quitclaim deed-6,772 sq. foot (0.16 acres) of 
land to Pringle and Roemer, PLLC Trust Account for Steve Wilson Enterprises, Inc. for 
the Martin Bluff Road Widening Project STP-9194-00(001)LPA/105069-801000 is hereby 
approved and authorized for payment.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Jason Pugh, Human Resources Director 
Date: 03/29/2017 

Subject:
Approval of the revised Schedule of Authorized Positions.
 

 
 
REQUEST:
The City Manager requests the approval of the attached Schedule of Authorized Positions which include two 
new job positions and the deletion of one current job position. The new positions are titled 1.) Park and 
Facilities Manager and 2.) Community Activities Manager. (Position descriptions attached)

The Cultural Services Director position will be eliminated and the employees in the Cultural Services 
Department reorganized.

 

BACKGROUND:
The Cultural Services Division currently handles all event planning and recreational activities within the city as 
well as maintenance and beautification of all facilities, parks and grounds. 

The Cultural Services Division has 5 full time employees and 1 part time employee assigned to handle these 
duties.

 

DISCUSSION:
The City Manager requests council approval of the revised Schedule of Authorized Positions which reflect the 
addition of a Parks and Facilities Manager and a Community Activities Manager (descriptions attached). The 
Cultural Services Director and Department will be eliminated. Employees within the Cultural Services 
Department will be reorganized under the two new divisions being created. (See attached Org. Chart).

The current Cultural Services Director will be reclassified as the new Parks and Facilities Manager whose 
duties will consist solely of maintaining city parks, grounds and facilities. The parks and grounds employees 
will be reorganized under this division. The salary for this position will be $44,220.80 annually.

The Community Activities Manager position will be posted in-house first and then outside if no suitable 
candidates are found. This position will supervise the Recreation Coordinator and they will be responsible for 
all city events, recreation and other activities. The salary for this position will be $44,220.80 annually.

Both new managers will report directly to the City Manager (See attached org. chart)

If approved these changes will take effect on April 8, 2017.

FINANCIAL IMPACT
The net budget impact for these changes will be $51,568.51 annually.



 

RECOMMENDATION:
The City Manager recommends the approval of the revised Schedule of Authorized Positions reflecting two (2) 
new positions and the elimination of one current position.

The City Council may:
- approve the agenda item as presented; or
- approve the agenda item with changes; or 
- reject the agenda item as presented.

 

ATTACHMENTS:
1. Approval of the revised Schedule of Authorized Positions.
2. Schedule of Authorized Positions
3. Organizational Chart
4. Community Activities Manager Job Description
5. Parks and Facilities Manager Job Description



CITY OF GAUTIER
Consent Agenda Item #5

Fact Sheet

Council Meeting: April 4, 2017
Title: Approval of the Revised Schedule of Authorized 

Positions.

Introduced by:
Contact Person/Telephone Jason Pugh 497-8000 ext. 307

Summary Explanation: Approval of the Revised Schedule of Authorized Positions.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager

Staff Recommendation:
Approval
Motion Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Second Made by:
Gollott Martin Jones Guillotte Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Gollott
At Large Martin
Ward 1 Jones
Ward 2 Guillotte
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     

  

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2017

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the approval of the Revised Schedule of Authorized 
Positions is hereby approved

IT IS HEREBY ORDERED that Cultural Services Director and Department will be 
eliminated. Employees within the Cultural Services Department will be reorganized 
under the two new divisions being created. The current Cultural Services Director will be 
reclassified as the new Parks and Facilities Manager whose duties will consist solely of 
maintaining city parks, grounds and facilities. The parks and grounds employees will be 
reorganized under this division. The salary for this position will be $44,220.80 annually.
The Community Activities Manager position will supervise the Recreation Coordinator 
and they will be responsible for all city events, recreation and other activities. The salary 
for this position will be $44,220.80 annually. Both new managers will report directly to 
the City Manager 

IT IS FURTHER ORDERED that changes will take effect on April 8, 2017.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of April 4, 2017.



Approved by City Council 04/04/17 Pay Scale Pay Grade Number of Full- Number of Part- Number of Reserve
Time Authorized Time Authorized Authorized Positions

Positions Positions (Not Paid)
JUDICIAL DEPARTMENT
City Judge N/A N/A 1

Total Funded 1
Total Non-Funded

EXECUTIVE DEPARTMENT
City Manager N/A N/A 1
Executive Asst./Grants Asst. 2080 13 1
Grants and Project Administrator 2080 16 1
Economic Developer Unfunded (1)

Parks and Facilities Division
Parks and Facilities Manager 2080 14 1
Parks Supervisor 2080 12 1
Grounds and Maintenance Oper. 2080 7 2
Student Laborer N/A N/A 1  
Park Attendant N/A N/A 4  

Community Activities Division
Community Activities Manager 2080 14 1
Recreation Coordinator 2080 10 1

Total Funded 9 5  
Total Non-Funded 1

FINANCE DEPARTMENT
Comptroller 2080 21 1
Finance Support Specialist 2080 14 1
Accounting Generalist 2080 11 1



Total Funded 3
Total Non-Funded

HUMAN RESOURCES DEPARTMENT
Director 2080 21 1
HR Generalist 2080 10 1

Maintenance Division
Mechanic 2080 12 2
Multi-Craft Maintenance Worker 2080 12 1
Custodian 2080 7 1

Total Funded 6
Total Non-Funded

CITY CLERK DEPARTMENT
City Clerk 2080 21 1
Deputy City Clerk 2080 15 1
Purchasing Agent 2080 12 1
Administrative Clerk 2080 8 1

Court Division
Court Clerk 2080 13 1
Deputy Court Clerk 2080 9 1

Total Funded 6
Total Non-Funded

PLANNING DEPARTMENT
Director/Building Official 2080 21 1
Administrative Clerk 2080 8 2
Building and Code Inspector 2080 13 1
Animal Control/Code Enf. Officer 2080 9 1



Total Funded 5
Total Non-Funded

POLICE DEPARTMENT
Police Chief 2080 22 1
Administrative Assistant IV 2080 12 1
Captain 2080 15 3

CID
Detective Lieutenant 2080 14 1
Detective Sergeant 2080 13 1
Detective 2080 12 2
Detective 2080 12 Unfunded (1)
FBI Task Force Officer 2080 12 1
Narcotics Officer 2080 12 1
Crime Prevention Officer 2080 12 1
Records Clerk 2080 8 1

Patrol
Patrol Lieutenant 2184 11 4
Patrol Sergeant 2184 10S 4
Patrol Officer 2184 9 or 10* 15
Dispatcher/TAC Officer 2080 11 1
Dispatcher 2184 7 or 8 8

Traffic
Traffic Sergeant 2184 10S 1
K9 Officer 2080 10 1
Traffic Officer 2184 10 3
Traffic Officer 2184 10 Unfunded (1)
School Crossing Guard N/A N/A 4
Reserve Officer N/A N/A 21

Total Funded 50 4 21



Total Non-Funded 2
* Probationary Officer/Grade 9
   Certified Officer/Grade 10

FIRE DEPARTMENT
Fire Chief 2080 22 1
Deputy Fire Chief/Fire Marshall 2080 20 1
Administrative Assistant I 2080 9 1
Fire Captain 2496 12 3
Fire Lieutenant 2496 11 9
Firefighter 2496 9 or 10* 24
Part Time Firefighter N/A N/A 3

Total Funded 39 3  
Total Non-Funded  
*Probationary Firefighter/Grade 9
  Certified Firefighter/Grade 10

Summary of Authorized Positions Full Time Part Time Reserve Positions
Judicial: Funded  1  
Executive Dept: Funded 9 5
Executive Dept: Unfunded 1
Finance Dept: Funded 3
Human Resources Dept: Funded 6
City Clerk Dept: Funded 6
Planning Dept: Funded 5
Police Department: Funded 50 4 21
Police Department: Unfunded 2
Fire Dept: Funded 39 3
TOTAL 118 13 21
TOTAL UNFUNDED 3
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COMMUNITY ACTIVITIES MANAGER

Page 1 of 2

SUMMARY:

This position is a supervisory position responsible for planning, coordinating, and directing all community and recreational 
activities and special events. The Community Events Coordinator strategically develops, plans, and implements various special 
events and recreational activities for the community with ongoing evaluation of current events and potential development of new 
events to build community pride and increase economic development opportunities throughout the city.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

(Any one position of this class may not include all duties listed, nor do listed examples include all duties which may be 
found in positions of this class.)

 Develops, plans, and oversees seasonal/holiday special community events.
 Serves as the city liaison to private groups for special community events
 Develops and monitors the budget for scheduled community events.
 Documents and prepares reports related to activities and events.
 Plans and schedules events through the Senior Center and manages the Volunteer Senior Center Coordinator.
 Works closely with volunteers, coordinates volunteer activities to execute various programs and activities for the city.
 Ensures proper public relations with the media and community to ensure proper advertising of community events. 

Prepares and distributes promotional literature and press releases; coordinates media coverage of special programs.
 Oversees and supervises all recreation activities; makes recommendations to the City Manager on annual budget 

estimates and requests; and prepares regular reports of division activities.
 Finds sponsors for special events by soliciting area businesses and organizations.
 Attends Council meetings as needed; meets with individuals, civic and community groups, and other organizations to 

speak on matters pertaining to special events and recreation programs; cooperates with such groups in planning and 
organizing programs.

 Performs special projects and other duties as assigned by the City Manager.

REQUIRED KNOWLEDGE, ABILITIES AND SKILLS:

(Must possess required knowledge, skills, abilities and experience and be able to explain and demonstrate, with or without 
reasonable accommodations, that the essential functions of the job can be performed.)

 Knowledge of occupational hazards involved in the work and the safety precautions for safe performance of the job.
 Ability to establish and maintain effective working relations; to express ideas clearly and concisely, orally and in 

writing, to groups, individuals, and in reports.
 Ability to initiate and organize policies and procedures pertaining to special events and parks and recreation programs 

and to supervise the work of subordinate personnel.
 Ability to plan, direct, and coordinate the work of volunteers, and to establish and maintain effective working relations 

as necessitated by work assignments.
 Ability to understand the needs of the community and to coordinate activities to fulfill these needs.
 Must be proficient in Microsoft Outlook, Word, Excel and Publisher.
 Ability to prepare, analyze, and administer budgets, prepare reports, and keep records.
 Must maintain a valid driver’s license.

Department: Administration Department Pay Grade: 14 (Schedule 2080)
Reports To: City Manager Exempt (Y/N): Y
Competitive (Y/N): N

City Manager _________                                                                                                                             Date ___________



COMMUNITY ACTIVITIES MANAGER

Page 2 of 2

SUPERVISORY RESPONSIBILITIES:

Directly manages the Recreation Coordinator.

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters while performing 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.

This job operates in a clerical office setting. This role routinely uses standard office equipment such as computers, phones, 
photocopiers, filing cabinets and fax machines.

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an employee to successfully perform 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.

This is largely a sedentary role; however, some filing is required which would require the ability to lift files, open filing
cabinets and bend or stand as necessary.

MINIMUM REQUIRED EDUCATION AND EXPERIENCE:

Minimum of a High School diploma or GED equivalent plus five (5) years of related experience is required. Graduation with a 
bachelor’s degree in a related field of study with related prior work experience is preferred. Past experience in event planning 
and coordination is essential. Any combination of education, skills, and experience sufficient to meet the requirements of the job 
will be considered.

REQUIRED LICENSES AND CERTIFICATES:

 Must maintain a valid driver’s license.

CIVIL SERVICE MINIMUM QUALIFICATIONS: (Rule 4, Section 4.2)

For minimum qualifications established by the Mississippi Code, see Section 21-31-15.



PARKS AND FACILITIES MANAGER

Page 1 of 2

SUMMARY:

This is a supervisory position that is responsible for overseeing and facilitating the proper working condition and overall 
favorable appearance of city parks, facilities and grounds. This includes all city buildings and properties used by the public in 
accordance with City of Gautier policies and procedures and any valid use agreements.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

(Any one position of this class may not include all duties listed, nor do listed examples include all duties which may be 
found in positions of this class.)

 Demonstrates excellent customer service skills and a professional attitude with staff, contractors, and the public.
 Manages the office at Shepard State Park. Fills in at the Shepard State Park office in the absence of Park Attendants.
 Manages the grounds and building maintenance functions as they pertain to city facilities, parks, public lands, 

beautification projects and efforts.
 Provides direct supervision and oversight of the daily maintenance of city facilities, parks and beautification projects in 

the City of Gautier.
 Plans, prioritizes and implements work schedules for all employees under their supervision.
 Completes the necessary paperwork to complete daily tasks such as work orders, timesheets and material requisitions.
 Possesses the ability to safely use gardening hand tools and equipment including chainsaws, mowers, hedgers, augers 

and tool sharpening equipment.
 Provides training to staff in the proper and safe use of tools and equipment.
 Briefs the City Manager and makes recommendations on job status and personnel issues in the department.
 Supervises the Park Supervisor, Grounds and Maintenance Operators, Park Attendants, Student Laborer and Summer 

Workers when applicable.
 Performs special projects and other duties as assigned by the City Manager.

REQUIRED KNOWLEDGE, ABILITIES AND SKILLS:

(Must possess required knowledge, skills, abilities and experience and be able to explain and demonstrate, with or without 
reasonable accommodations, that the essential functions of the job can be performed.)

 Thorough knowledge of the objectives and ideas of maintenance and beautification.  
 Thorough knowledge of the equipment needed to manage city facilities and grounds.
 Knowledge of occupational hazards involved in the work and the safety precautions for safe performance of the job.
 Ability to establish and maintain effective working relations; to express ideas clearly and concisely, orally and in 

writing, to groups, individuals, and in reports.
 Ability to initiate and organize policies and procedures pertaining to grounds and facility maintenance and to supervise 

the work of subordinate personnel.
 Ability to plan, direct, and coordinate the work of volunteers, and to establish and maintain effective working relations 

as necessitated by work assignments.
 Must be proficient in Microsoft Outlook, Word, Excel and Publisher.
 Ability to prepare, analyze, and administer budgets, prepare reports, and keep records.
 Must maintain a valid driver’s license.

Department: Administration Department Pay Grade: 14 (Schedule 2080)
Reports To: City Manager Exempt (Y/N): Y
Competitive (Y/N): N

City Manager _________                                                                                                                             Date ___________



PARKS AND FACILITIES MANAGER

Page 2 of 2

SUPERVISORY RESPONSIBILITIES:

Directly manages the Park Supervisor, Grounds and Maintenance Operators, Park Attendants, Student Laborers and 
Seasonal Summer Workers.

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters while performing 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.

While performing the duties of this job, the employee is frequently exposed to fumes or airborne particles, toxic or caustic 
chemicals, outdoor weather conditions, warm, cold and extreme heat. The employee is occasionally exposed to high, 
precarious places; risk of electric shock and vibration. The noise level in work environment is usually loud.

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an employee to successfully perform 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; use hands to finger, handle, or feel; 
reach with hands and arms; climb or balance; stoop, heel, crouch, or crawl; and talk or hear. The employee frequently is 
required to walk and taste or smell. The employee is occasionally required to sit. The employee must regularly lift and/or 
move up to 25 pounds frequently and move up to 50 pounds at times. The employee will occasionally lift and/or move up 
to 100 pounds. Specific vision abilities required by this position include close vision, distance vision, color vision, 
peripheral vision, depth perception and the ability to adjust focus.

MINIMUM REQUIRED EDUCATION AND EXPERIENCE:

High School diploma or GED equivalent with three (3) years of progressively responsible experience in the field of maintenance 
and beautification is preferred. Any combination of education, knowledge and experience to fulfill the requirements of the job 
will be accepted.

REQUIRED LICENSES AND CERTIFICATES:

 Must maintain a valid driver’s license.

CIVIL SERVICE MINIMUM QUALIFICATIONS: (Rule 4, Section 4.2)

For minimum qualifications established by the Mississippi Code, see Section 21-31-15.


	I. Call to Order
	1. Pledge of Allegiance
	2. Prayer

	II. Agenda Order Approval
	III. Announcements
	1. 6th Annual Easter Egg Hunt at Shepard State Park S
	6th Annual Easter Egg Hunt at Shepard State Park Saturday, April 8th from 9am to 11am.

	2. Jackson County Household Hazardous Waste Collectio
	Jackson County Household Hazardous Waste Collection Day in the Singing River Mall Parking Lot Saturday, April 22nd from 8am to 12pm.

	3. Citywide Springs Cleanup Monday, April 24th throug
	4. Earth Day Celebration at George Martin City Park S
	Earth Day Celebration at George Martin City Park Saturday, April 22nd from 10am to 1pm.

	5. Paint the Town Plein Air Art Competition Saturday,
	Paint the Town Plein Air Art Competition Saturday, April 29th from 9am to 4pm.


	IV. Presentation Agenda
	1. Mississippi Maritime Museum Campaign Coordinator,
	2. Father Harold F. Roberts, St Pierre's Episcopal Ch
	3. Chad Jordan, Clearwater Solutions - Public Works M

	V. Public Agenda
	1. Agenda Comments

	VI. Business Agenda
	1. Amend Comprehensive Fee Schedule to add fees for L
	Memorandum
	Amend Comprehensive Fee Schedule to add fees for Landfill Site Operating Permits.
	Amend Comprehensive Fee Schedule

	2. Approval of a lease purchase agreement with Hancoc
	Memorandum
	Approval of a lease purchase agreement with Hancock Bank for a 2017 Ferrara-JC05 Cinder Custom Pumper Fire Truck

	3. Order approving Docket of Claims
	Resolution/ Order/ Ordinance
	Order approving Docket of Claims
	Docket of Claims 


	VII. Consent Agenda
	1. Approval and authorization to pay business landlor
	Memorandum
	Approval and authorization to pay business landlord expenses to West Enterprises, LLC
	West Enterprises, LLC Invoice

	2. Renewal of the contract with Singing River Service
	Memorandum
	Contract with Singing River Services for the Lifecare Plus Employee Assistance Program 
	EAP Contract for 2017-2018

	3. Approval and authorization to pay last resort hous
	Memorandum
	Approval and authorization to pay last resort housing to Timothy and Sadie Richardson and DCD Construction, Inc. on behalf of Timothy and Sadie Richar
	Invoice Carter & Richardson Martin Bluff Rd

	4. Approval and authorization to pay quitclaim deed-6
	Memorandum
	Approval and authorization to pay quitclaim deed-6,772 sq. foot (0.16 acres) of land to Pringle and Roemer, PLLC Trust Account for Steve Wilson Enterp
	Invoice 1 Steve Wilson Enterprises

	5. Approval of the revised Schedule of Authorized Pos
	Memorandum
	Approval of the revised Schedule of Authorized Positions.
	Schedule of Authorized Positions
	Organizational Chart
	Community Activities Manager Job Description
	Parks and Facilities Manager Job Description


	VIII. STUDY AGENDA
	1. Discuss City Attorney Comments
	2. Discuss City Clerk Comments
	3. Discuss City Manager Comments
	4. Discuss Council Comments
	5. Discuss Citizen Comments




