
AGENDA 
CITY OF GAUTIER, MISSISSIPPI 

CITY HALL COUNCIL CHAMBERS 
June 5, 2018 @ 6:30 PM 

 

I. Call to Order 
    

 

   
  1. Prayer  
      

 

   
  2. Pledge of Allegiance  
      

 

II. Agenda Order Approval 
    

 

III. Announcements 
    

 

   
  1. Farmers Market May-October (2nd Saturday Monthly) 8:00 AM until 12:00 PM 

at George Martin City Park 
     

 

   
  2. "Gautier Through the Eyes of an Artist" Art Show & Reception June 14, 

2018 6:00 P.M. — 8:00 P.M. Gautier City Hall 
     

 

IV. Presentation Agenda 
    

 

   
  1. U S Army Day Proclamation 
     

 

V. Business Agenda 
    

 

   

  
1. Approval of the Utility Agreement with Mississippi Department of 

Transportation for relocation of the City’s water line on Hwy 57 due to the 
Mississippi Department of Transportation expansion of Hwy 57 

      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

     
2. Approval of the Utility Agreement with Mississippi Department of 

Transportation for relocation of the City’s sewer line on Hwy 57 due to the 
Mississippi Department of Transportation expansion of Hwy 57 



      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

   

  3. Approval of a Professional Services Contract with Michael Baker International 
(formerly the LPA Group, Inc.) for the Martin Bluff Road Sidewalk Project  

      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

   

  4. Authorization to Issue Request for Proposals for Solid Waste Collection and 
Disposal Services, and to advertise same 

      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

   

  5. Approval of Docket of Claims 

      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

VI. Consent Agenda (All items approved in one motion) 
    

 

   
  1. Resolution Appointing Mississippi Municipal League 2018 Voting Delegates 
     

 

   
  

2. Authorization to amend the Schedule of Authorized Positions to reflect the 
deletion of four (4) full-time temporary grounds and maintenance operator 
positions 

     
 

   
  3. Approval of minutes from Recessed Meeting held May 15, 2018. 
     

 

   
  

4. Authorization to waive the deposit ($100) and rental fee ($150) associated with 
the use of the field rentals at Bacot Park for Providence Baptist Church free 
Community Outreach 

     
 

   
  

5. Approval in support of Jackson County becoming a nationally recognized 
ACT Work Ready community and authorizing registration to recognize the 
ACT WorkKeys National Career Readiness Certificate. 

     
 

   
  6. Approval of water and sewer adjustments dated May 2018 in the amount of 

$10,304.38. 
     

 



   
  

7. Authorization for the City Manager to pay any and all cost of issuance fees 
related to the $4M Mississippi Combined Utility System Revenue Bonds, 
Series 2018 

     
 

   
  8. Approval of Proclamation of Local Emergency and Termination Thereof 
     

 

   
  9. Resolution Authorizing the Filing of an Application for a Transportation 

Improvement Program Project – Martin Bluff Bike Lane 
     

 

   
  10. Resolution authorizing Mileage Reimbursement for Mayor Phil Torjusen 

relating to performance of his official duties for the month of May 2018 
     

 

VII. STUDY AGENDA 
    

 

   
  1. Discuss Citizen Comments  
      

 

   
  2. Discuss Council Comments  
      

 

   
  3. Discuss City Manager Comments  
      

 

   
  4. Discuss City Clerk Comments  
      

 

   
  5. Discuss City Attorney Comments  
      

 

 

Recess until June 19, 2018 at 6:30 PM 
www.gautier-ms.gov 

 

http://www.gautier-ms.gov/


 

 
 

FOR MORE  INFORMATION OR  TO BECOME A  

VENDOR CONTACT RACHEL HONEA AT 228-219-3259 

 

MAY — OCTOBER 
2ND SATURDAY MONTHLY 

8:00 A.M. UNTIL 12:00 P.M. 
GEORGE MARTIN CITY PARK 

902 DE LA POINTE DR. 



Join us in Celebrating  

"Gautier Through the Eyes of an Artist" 

Art Show & Reception 
 

JUNE  14, 2018 
6:00 P.M. — 8:00 P.M. 

 
 

GAUTIER CITY HALL 
3330 HWY 90 

GAUTIER, MS 39553 
 

RSVP TO CBILBO@GAUTIER-MS.GOV 





CITY OF GAUTIER
Business Agenda Item #1

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of the Utility Agreement with Mississippi 

Department of Transportation for relocation of the 
City’s water line on Hwy 57 due to the Mississippi 
Department of Transportation expansion of Hwy 57

Introduced by:
Contact Person/Telephone City Manager  497-8000 ext. 306

Summary Explanation: Approval of the utility agreement with Mississippi Department of 
Transportation for the relocation of the City’s water line on Hwy 57 due to the MDOT 
expansion on Hwy 57, designated as project STP-0066-01(007); 103060-201500.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge
Action Taken:
     

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

WHEREAS, Mississippi Department of Transportation will submit a project for 
highway construction, being a section of the SR 57 from I-10 to Humphrey Road known 
as SR No. 57 in Jackson County, and to be designed as STP-0066-01(007); 103060-
201500: and will recommend its approval by the Federal Highway Administration for 
construction with funds apportioned to the State under Federal Aid allotment; and

WHEREAS, this project will require relocation of City water lines currently located 
in the MDOT right of way; and

WHEREAS, due to the assistance of Seymour Engineering, MDOT has agreed 
to jointly bear the total cost of relocation as follows: Mississippi Department of 
Transportation (approximately 54.8%) and the City of Gautier (approximately 45.2%); 
and

WHEREAS, the attached utility agreement between the City and MDOT reflects 
this apportionment; 

IT IS THEREFORE ORDERED by the Mayor and Members of the Council of the 
City of Gautier, Mississippi, that the utility agreement with the Mississippi Department of 
Transportation for the relocation of the City’s water line on Hwy 57 due to the 
Mississippi Department of Transportation expansion on Hwy 57, designated as Project 
STP-0066-01(007); 103060-201500 is hereby approved and authorized.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 
ATTEST:

CITY CLERK



BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.



CITY OF GAUTIER
MEMORANDUM

To: City Council
From: Paula Yancey, City Manager
Date: May 29, 2018
Subject: Approval of the Agreement with MDOT for relocation of the City’s water line on Hwy 57 due to 
the MDOT expansion of Hwy 57.  

REQUEST: 
The City Manager requests that the City Council approve the contract with MDOT for the relocation of 
the City’ water line on Hwy 57 due to the MDOT expansion on Hwy 57, designated as project STP-0066-
01(007); 103060-201500. 

BACKGROUND: 
In this agreement, MDOT has agreed to pay 54.8% of the water expenses, where the City is responsible 
for the remainder along with any other necessary adjustments or alterations. 

DISCUSSION: 
The services to be performed under this agreement are divided into two main phases of work: 
Preliminary & Design Engineering and Construction Engineering. Upon the advice of MDOT, the 
preliminary cost estimates are conservative and may most likely be less. With the assistance of Seymour 
Engineering we were able to get MDOT to pay approximately 54.8%. 

RECOMMENDATION:
The City Manager recommends the City Council approve the contract for relocating City Utilities on Hwy 
57 provided by MDOT.

The City Council may: 
1)Approve the Contract with Seymour Engineering; or
2)Not approve the Contract with Seymour Engineering

Attachments:
1. Utility Agreement 
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Instructions for ROW-800 Utility Agreement Form 

Please fill in the below text boxes with the required information (if not previously filled in).  The 

document below will automatically insert the information in the correct place when the document is 

printed (If you click File Tab>Print for a print preview and then go back to the Home Tab the information 

will update).  You will only be able to change the information in these boxes on this page. 

Project Number:  STP-0066-01(007); 103060-201500 

Project County:  Jackson 

Utility Company/ Owner:  City of Gautier 

Termini:  SR 57 from I-10 to Humphrey Road 

Route Designation:  SR Route Number:  57 

Facilities Description:  Waterworks 

Credit for accrued depreciation (will or will not):  wii not (most cases will not) 

Eligible for 100% reimbursement under SB 2183 or 2250 (is or is not):  is not  (based on population) 

(Cost text boxes are formatted so all that you need to do is get the decimal point in the correct position.  The text box will add the 

dollar sign and comma.) 

Total Relocation Project Cost:  $874,348.78  

MDOT Rate of Participation:  54.8 % MDOT Cost:  $479,143.13 

Company Rate of Participation:  45.2 % Owner Cost:  $395,205.65 

Will begin relocation work on or before:  Day:  01  Month:  Feb  Year:  2019 

Will complete relocation work on or before:  Day:  01  Month:  Nov  Year:  2019 

Choose the following options in the pages below.  You will need to check the box associated with the 

method(s) you wish to use in sections 8 & 9 in the below document: 

Will perform relocation work by which method checked below (if more than one method is selected you will need 

to separate your estimate between each method): 

 By Company Regular Forces: companies’ own personnel will be used to accomplish relocation work. 

 By Contract:  company will issue a contract for the relocation work (awarded to lowest bidder).  

Company must wait on approval of Utility Agreement (ROW-800) to advertise.  And once bids have 

been received and opened, Company must send bid tabulation with a letter recommending award to 

apparent lowest bidder.  Relocation work contract can be awarded once the Commission has issued a 

letter of concurrence in the award. 

 By Existing Continuing Contract:  company will use a contractor kept on annual master agreement/ 

continuing contract for this type of work to accomplish relocation work.  Must provide evidence of master 

agreement with agreed upon rates for this specific work and pay items. 

Type of Agreement:  

 Lump Sum:  payment will be rendered upon completion of Final paperwork.  Agreement must be less 

than $100,000.00 to use the Lump Sum option. 

 Actual Cost:  progress payments may be made with final payment rendered upon completion of Final 

paperwork. 

Please make sure to initial each page in the space provided, have an authorized Company 

Representative sign both page 3 & 4, and affix the company seal on both of those pages in the specified 

location. 

If there are any questions about this form, please contact the MDOT Utility Coordinator for your project 

for assistance. 

Thank you. 
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MISSISSIPPI DEPARTMENT OF TRANSPORTATION 
 

UTILITY AGREEMENT 
 

STP-0066-01(007); 103060-201500 
 

Jackson County 
 
This agreement, entered into as of the date of the last signature, by and between City of Gautier hereinafter 
referred to as the COMPANY, and the Mississippi Transportation Commission, hereinafter referred to as the 
COMMISSION, for the adjustment of the transmission and/or distribution facilities of the Company necessitated 
by the construction of a highway under the Mississippi Federal Aid Program. 

 
1. That the COMMISSION will submit a project for highway construction, being a section of the SR 57 from I-
10 to Humphrey Road known as SR No. 57 in Jackson County, and to be designed as STP-0066-01(007); 
103060-201500; and will recommend its approval by the Federal Highway Administration for construction with 
funds apportioned to the State under Federal Aid allotment: and, 

 
2. That right of way for the proposed new road will pass over and include certain property interests of the 
COMPANY as defined by Paragraph 107(a) of Federal Highway Administration 23CFR645A upon which it has 
heretofore constructed and is now maintaining its Waterworks facilities, which property interest will be more 
particularly described and located according to plans agreeable to both parties; and, 

 
3. That the proposed highway construction will necessitate certain adjustment, removals and/or alterations of 
the existing facilities of the COMPANY as shown by the COMPANY’S plans and estimate of cost attached 
hereto and made a part of this agreement by reference; and, 

 
4. That the proposed adjustment wii not  result in a credit for accrued depreciation of the COMPANY’S system; 
and, 

 
5. That the COMPANY hereby certifies it is not eligible for 100% reimbursement of utility relocation costs in 
accordance with Senate Bill 2183 or Senate Bill 2250 amending Section 65-1-8, Mississippi Code 1972 
Annotated (certification attached as ATTACHMENT A). 

 
6. That the COMPANY will make the necessary adjustments, removals or alterations in its facilities at a total 
estimated cost of approximately $874,348.78 as shown by the COMPANY’S estimate.  That the total estimated 
cost to the COMMISSION for actual nonbetterment work will be approximately $479,143.13, 54.8 %; and that 
the total estimated cost of the work to be done at the expense of the COMPANY will be approximately  
$395,205.65, 45.2 %; and, 

 
7. That the COMPANY will commence the work on or before the 01 day of Feb, 2019 and have it completed on 
or before the 01 day of Nov , 2019.  The COMPANY shall be responsible for any delay to the construction of the 
project caused by the failure of the COMPANY to have its facilities moved on the aforementioned date. 
 
8. That the COMPANY will perform the work provided for in this agreement by the method checked below: 

 
BY COMPANY’S REGULAR FORCES: The COMPANY proposes to use their regular construction or 

maintenance crews and personnel at its standard schedule of wages and working hours and working in 
accordance with the terms of its agreement with such employees: or, 

 
BY CONTRACT: The COMPANY does not have adequate staff or equipment to perform the necessary work 

with its own forces. Therefore, the COMPANY subject to prior approval of the COMMISSION and Federal 
Highway Administration proposes to contract the work covered by this agreement in accordance with the 
provisions of 23CFR645A. The items of work to be accomplished by contract and the names of the qualified 
contractors whose services will be solicited are shown in the COMPANY’S estimate; or, 
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BY EXISTING CONTINUING CONTRACT: Subject to prior approval of the COMMISSION and the Federal 
Highway Administration the COMPANY proposes to use an existing continuing contract under which certain 
work  
as shown by the COMPANY’S estimate is regularly performed for the COMPANY and under which the lowest 
available costs are developed. The name of the Contractor is listed in the COMPANY’S estimate; and, 

 
9. That the method used by the COMPANY in developing the relocation costs except for Lump-Sum shall be in 
accordance with Paragraph 117 of 23CFR645A. Indicate here if Lump-Sum or Actual Cost ; and 

 
10. That the COMPANY shall make the most economical type adjustments, removal, and/or alterations of its 
facilities as will satisfactorily meet the same service requirements of the old facility; and, 

 
11. That the COMMISSION will reimburse the COMPANY the cost of work done here under, as hereinbefore 
provided for, but the liability of COMMISSION shall not exceed 115% of its assigned share of the estimated net 
Actual Cost without a Supplemental Utility Agreement agreed to by the parties and executed prior to 
COMMISSION's payment of the final bill, and COMMISSION shall reimburse COMPANY only for costs that are 
eligible for payment according to 23 CFR 645A; and, 

 
12. That all cost records of the COMPANY pertaining to the project will be subject at any time before final audit 
to inspection by representatives of the COMMISSION and the Federal Highway Administration; and, 

 
13. It is understood that the project herein contemplated is to be financed from funds appropriated by the 
Federal Government and expended under Federal regulations; that all plans, estimates of cost, specifications, 
awards of contracts, acceptance of work and procedure in general are subject at all times to all Federal laws, 
rules, regulations, orders and approval applying to it as a Federal Project, as well as all Buy America 
requirements as specified in 23 U.S.C. 313 and 23 CFR 635; and that the COMMISSION shall reimburse the 
COMPANY as provided above for only such items of work and expense and in such amounts and forms as are 
proper and eligible for payment according to 23CFR645A; and, 

 
14. It is understood and agreed by and between the parties hereto that adjustments, removals, and/or 
alterations of the facilities to be made shall be made according to the plans and estimates attached hereto, 
which plans and estimates are hereby approved as to sufficiency thereof, and are incorporated herein and made 
a part hereof, and the COMMISSION shall pay the cost thereof according to the terms of this agreement, 
subject only to the provisions of paragraph 10 above. For the same consideration to be paid herein, the 
COMPANY does hereby agree to subordinate unto the COMMISSION such surface rights, subsurface rights or 
air rights, as the case maybe, in and to the property interests covered by this agreement, to the full extent of the 
needs and demands of the COMMISSION in its use thereof for the purpose of this agreement.  Further, should 
the COMMISSION find it necessary or desirable to change the design, construction, and/or maintenance plans 
to an extent that will require additional adjustments, removals, and/or alterations in the facilities covered hereby, 
which remained within the existing easement or other property interest of the COMPANY, the COMPANY will 
make such further adjustments, removals, and/or alterations as may be necessary according to the methods 
hereinabove set out, and the COMMISSION will pay therefore such sums as may be mutually agreed upon, 
subject only to the provisions of paragraph 10 above. However, should the COMPANY for its own purposes 
need or desire to expand, alter, adjust, remove, relocate, service or maintain the facilities covered by this 
agreement, the COMPANY agrees to make application to the COMMISSION for a proper permit to cover such 
changes, and any such changes made shall be at the expense of the COMPANY. 
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WITNESS this my signature in execution hereof, this the __________ day of ______________________, 
20     . 

 
          
      

       City of Gautier 
                                                                         Name of Company 

 

 
           
Witness as to Company     BY        
               Title       

 
 
        Attest        
 

 
            (CORPORATE SEAL) 

 
 
          

 
 
WITNESS this my signature in execution hereof, this the __________ day of ______________________, 
20     . 
 

          
         MISSISSIPPI TRANSPORTATION 
COMMISSION 
           
Witness as to Commission    BY        
           Executive Director 

 
 
        BOOK       PAGES        &    

 
 
        Attest: 

 
 
               
                 Secretary 

 
                   (SEAL) 

 
APPROVED: FEDERAL HIGHWAY ADMINISTRATION 

 
 
 
         

Date  Division Administrator 
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ATTACHMENT A 
 
 

C E R T I F I C A T I O N 
 
 
 

COMPANY hereby certifies it is not eligible for 100% reimbursement of utility relocation costs in accordance with 

Senate Bill 2183 or Senate Bill 2250 amending Section 65-1-8, Mississippi Code 1972 Annotated, and the 

MDOT will be notified, immediately, in the event of any change in status of eligibility.  By this certification, 

COMPANY understands that, should it be determined that this certification of eligibility was falsified by mistake 

or otherwise does not meet the Legal requirements, reimbursement of utility relocation costs will be based on 

property interest; and that COMPANY would be held responsible for the reimbursement of costs expended by 

the MDOT. 

 

IN WITNESS WHEREOF, the parties hereto have affixed their respective corporate names and seals through 

their duly authorized officers this the __________ day of ______________________, 20     . 

 
       City of Gautier 

         NAME OF COMPANY 
 

 
           
Witness as to Company     BY        
              Title        

 
 
        Attest        
 

 
            (CORPORATE SEAL) 
 
 
 
 
 

 



CITY OF GAUTIER
Business Agenda Item #2

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of the Utility Agreement with Mississippi 

Department of Transportation for relocation of the 
City’s sewer line on Hwy 57 due to the Mississippi 
Department of Transportation expansion of Hwy 57

Introduced by:
Contact Person/Telephone City Manager  497-8000 ext. 306

Summary Explanation: Approval of the Utility Agreement with Mississippi Department of 
Transportation for the relocation of the City’s sewer line on Hwy 57 due to the MDOT 
expansion on Hwy 57, designated as project STP-0066-01(007); 103060-201500.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge
Action Taken:
     

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

WHEREAS, Mississippi Department of Transportation will submit a project for 
highway construction, being a section of the SR 57 from I-10 to Humphrey Road known 
as SR No. 57 in Jackson County, and to be designed as STP-0066-01(007); 103060-
201500: and will recommend its approval by the Federal Highway Administration for 
construction with funds apportioned to the State under Federal Aid allotment; and

WHEREAS, this project will require relocation of City sewer lines currently 
located in the MDOT right of way; and

WHEREAS, due to the assistance of Seymour Engineering, MDOT has agreed 
to jointly bear the total cost of relocation as follows: Mississippi Department of 
Transportation (approximately 48.4%) and the City of Gautier (approximately 51.6%); 
and

WHEREAS, the attached utility agreement between the City and MDOT reflects 
this apportionment;

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the utility agreement with the Mississippi Department of 
Transportation for the relocation of the City’s sewer line on Hwy 57 due to the 
Mississippi Department of Transportation expansion on Hwy 57, designated as Project 
STP-0066-01(007); 103060-201500 is hereby approved and authorized.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 

ATTEST:

CITY CLERK



BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.



CITY OF GAUTIER
MEMORANDUM

To: City Council
From: Paula Yancey, City Manager
Date: May 29, 2018
Subject: Approval of the Agreement with MDOT for relocation of the City’s sewer line on Hwy 57 due to 
the MDOT expansion of Hwy 57.  

REQUEST: 
The City Manager requests that the City Council approve the contract with MDOT for the relocation of 
the City’ sewer line on Hwy 57 due to the MDOT expansion on Hwy 57, designated as project STP-0066-
01(007); 103060-201500. 

BACKGROUND: 
In this agreement, MDOT has agreed to pay 48.4% of the Wastewater expenses, where the City is 
responsible for the remainder along with any other necessary adjustments or alterations. 

DISCUSSION: 
The services to be performed under this agreement are divided into two main phases of work: 
Preliminary & Design Engineering and Construction Engineering. Upon the advice of MDOT, the 
preliminary cost estimates are conservative and may most likely be less. With the assistance of Seymour 
Engineering we were able to get MDOT to pay approximately 48.4%. 

RECOMMENDATION:
The City Manager recommends the City Council approve the contract for relocating City Utilities on Hwy 
57 provided by MDOT.

The City Council may: 
1)Approve the Contract with MDOT; or
2)Not approve the Contract with MDOT

Attachments:
1. Utility Agreement 
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Instructions for ROW-800 Utility Agreement Form 

Please fill in the below text boxes with the required information (if not previously filled in).  The 

document below will automatically insert the information in the correct place when the document is 

printed (If you click File Tab>Print for a print preview and then go back to the Home Tab the information 

will update).  You will only be able to change the information in these boxes on this page. 

Project Number:  STP-0066-01(007); 103060-201500 

Project County:  Jackson 

Utility Company/ Owner:  City of Gautier 

Termini:  SR 57 from I-10 to Humphrey Road 

Route Designation:  SR Route Number:  57 

Facilities Description:  Wastewater 

Credit for accrued depreciation (will or will not):  wii not (most cases will not) 

Eligible for 100% reimbursement under SB 2183 or 2250 (is or is not):  is not  (based on population) 

(Cost text boxes are formatted so all that you need to do is get the decimal point in the correct position.  The text box will add the 

dollar sign and comma.) 

Total Relocation Project Cost:  $1,916,981.82  

MDOT Rate of Participation:  48.4 % MDOT Cost:  $927,819.20 

Company Rate of Participation:  51.6 % Owner Cost:  $989,162.62 

Will begin relocation work on or before:  Day:  01  Month:  Feb  Year:  2019 

Will complete relocation work on or before:  Day:  01  Month:  Nov  Year:  2019 

Choose the following options in the pages below.  You will need to check the box associated with the 

method(s) you wish to use in sections 8 & 9 in the below document: 

Will perform relocation work by which method checked below (if more than one method is selected you will need 

to separate your estimate between each method): 

 By Company Regular Forces: companies’ own personnel will be used to accomplish relocation work. 

 By Contract:  company will issue a contract for the relocation work (awarded to lowest bidder).  

Company must wait on approval of Utility Agreement (ROW-800) to advertise.  And once bids have 

been received and opened, Company must send bid tabulation with a letter recommending award to 

apparent lowest bidder.  Relocation work contract can be awarded once the Commission has issued a 

letter of concurrence in the award. 

 By Existing Continuing Contract:  company will use a contractor kept on annual master agreement/ 

continuing contract for this type of work to accomplish relocation work.  Must provide evidence of master 

agreement with agreed upon rates for this specific work and pay items. 

Type of Agreement:  

 Lump Sum:  payment will be rendered upon completion of Final paperwork.  Agreement must be less 

than $100,000.00 to use the Lump Sum option. 

 Actual Cost:  progress payments may be made with final payment rendered upon completion of Final 

paperwork. 

Please make sure to initial each page in the space provided, have an authorized Company 

Representative sign both page 3 & 4, and affix the company seal on both of those pages in the specified 

location. 

If there are any questions about this form, please contact the MDOT Utility Coordinator for your project 

for assistance. 

Thank you. 
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MISSISSIPPI DEPARTMENT OF TRANSPORTATION 
 

UTILITY AGREEMENT 
 

STP-0066-01(007); 103060-201500 
 

Jackson County 
 
This agreement, entered into as of the date of the last signature, by and between City of Gautier hereinafter 
referred to as the COMPANY, and the Mississippi Transportation Commission, hereinafter referred to as the 
COMMISSION, for the adjustment of the transmission and/or distribution facilities of the Company necessitated 
by the construction of a highway under the Mississippi Federal Aid Program. 

 
1. That the COMMISSION will submit a project for highway construction, being a section of the SR 57 from I-
10 to Humphrey Road known as SR No. 57 in Jackson County, and to be designed as STP-0066-01(007); 
103060-201500; and will recommend its approval by the Federal Highway Administration for construction with 
funds apportioned to the State under Federal Aid allotment: and, 

 
2. That right of way for the proposed new road will pass over and include certain property interests of the 
COMPANY as defined by Paragraph 107(a) of Federal Highway Administration 23CFR645A upon which it has 
heretofore constructed and is now maintaining its Wastewater facilities, which property interest will be more 
particularly described and located according to plans agreeable to both parties; and, 

 
3. That the proposed highway construction will necessitate certain adjustment, removals and/or alterations of 
the existing facilities of the COMPANY as shown by the COMPANY’S plans and estimate of cost attached 
hereto and made a part of this agreement by reference; and, 

 
4. That the proposed adjustment wii not  result in a credit for accrued depreciation of the COMPANY’S system; 
and, 

 
5. That the COMPANY hereby certifies it is not eligible for 100% reimbursement of utility relocation costs in 
accordance with Senate Bill 2183 or Senate Bill 2250 amending Section 65-1-8, Mississippi Code 1972 
Annotated (certification attached as ATTACHMENT A). 

 
6. That the COMPANY will make the necessary adjustments, removals or alterations in its facilities at a total 
estimated cost of approximately $1,916,981.82 as shown by the COMPANY’S estimate.  That the total 
estimated cost to the COMMISSION for actual nonbetterment work will be approximately $927,819.20, 48.4 %; 
and that the total estimated cost of the work to be done at the expense of the COMPANY will be approximately  
$989,162.62, 51.6 %; and, 

 
7. That the COMPANY will commence the work on or before the 01 day of Feb, 2019 and have it completed on 
or before the 01 day of Nov , 2019.  The COMPANY shall be responsible for any delay to the construction of the 
project caused by the failure of the COMPANY to have its facilities moved on the aforementioned date. 
 
8. That the COMPANY will perform the work provided for in this agreement by the method checked below: 

 
BY COMPANY’S REGULAR FORCES: The COMPANY proposes to use their regular construction or 

maintenance crews and personnel at its standard schedule of wages and working hours and working in 
accordance with the terms of its agreement with such employees: or, 

 
BY CONTRACT: The COMPANY does not have adequate staff or equipment to perform the necessary work 

with its own forces. Therefore, the COMPANY subject to prior approval of the COMMISSION and Federal 
Highway Administration proposes to contract the work covered by this agreement in accordance with the 
provisions of 23CFR645A. The items of work to be accomplished by contract and the names of the qualified 
contractors whose services will be solicited are shown in the COMPANY’S estimate; or, 
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BY EXISTING CONTINUING CONTRACT: Subject to prior approval of the COMMISSION and the Federal 
Highway Administration the COMPANY proposes to use an existing continuing contract under which certain 
work  
as shown by the COMPANY’S estimate is regularly performed for the COMPANY and under which the lowest 
available costs are developed. The name of the Contractor is listed in the COMPANY’S estimate; and, 

 
9. That the method used by the COMPANY in developing the relocation costs except for Lump-Sum shall be in 
accordance with Paragraph 117 of 23CFR645A. Indicate here if Lump-Sum or Actual Cost ; and 

 
10. That the COMPANY shall make the most economical type adjustments, removal, and/or alterations of its 
facilities as will satisfactorily meet the same service requirements of the old facility; and, 

 
11. That the COMMISSION will reimburse the COMPANY the cost of work done here under, as hereinbefore 
provided for, but the liability of COMMISSION shall not exceed 115% of its assigned share of the estimated net 
Actual Cost without a Supplemental Utility Agreement agreed to by the parties and executed prior to 
COMMISSION's payment of the final bill, and COMMISSION shall reimburse COMPANY only for costs that are 
eligible for payment according to 23 CFR 645A; and, 

 
12. That all cost records of the COMPANY pertaining to the project will be subject at any time before final audit 
to inspection by representatives of the COMMISSION and the Federal Highway Administration; and, 

 
13. It is understood that the project herein contemplated is to be financed from funds appropriated by the 
Federal Government and expended under Federal regulations; that all plans, estimates of cost, specifications, 
awards of contracts, acceptance of work and procedure in general are subject at all times to all Federal laws, 
rules, regulations, orders and approval applying to it as a Federal Project, as well as all Buy America 
requirements as specified in 23 U.S.C. 313 and 23 CFR 635; and that the COMMISSION shall reimburse the 
COMPANY as provided above for only such items of work and expense and in such amounts and forms as are 
proper and eligible for payment according to 23CFR645A; and, 

 
14. It is understood and agreed by and between the parties hereto that adjustments, removals, and/or 
alterations of the facilities to be made shall be made according to the plans and estimates attached hereto, 
which plans and estimates are hereby approved as to sufficiency thereof, and are incorporated herein and made 
a part hereof, and the COMMISSION shall pay the cost thereof according to the terms of this agreement, 
subject only to the provisions of paragraph 10 above. For the same consideration to be paid herein, the 
COMPANY does hereby agree to subordinate unto the COMMISSION such surface rights, subsurface rights or 
air rights, as the case maybe, in and to the property interests covered by this agreement, to the full extent of the 
needs and demands of the COMMISSION in its use thereof for the purpose of this agreement.  Further, should 
the COMMISSION find it necessary or desirable to change the design, construction, and/or maintenance plans 
to an extent that will require additional adjustments, removals, and/or alterations in the facilities covered hereby, 
which remained within the existing easement or other property interest of the COMPANY, the COMPANY will 
make such further adjustments, removals, and/or alterations as may be necessary according to the methods 
hereinabove set out, and the COMMISSION will pay therefore such sums as may be mutually agreed upon, 
subject only to the provisions of paragraph 10 above. However, should the COMPANY for its own purposes 
need or desire to expand, alter, adjust, remove, relocate, service or maintain the facilities covered by this 
agreement, the COMPANY agrees to make application to the COMMISSION for a proper permit to cover such 
changes, and any such changes made shall be at the expense of the COMPANY. 
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WITNESS this my signature in execution hereof, this the __________ day of ______________________, 
20     . 

 
          
      

       City of Gautier 
                                                                         Name of Company 

 

 
           
Witness as to Company     BY        
               Title       

 
 
        Attest        
 

 
            (CORPORATE SEAL) 

 
 
          

 
 
WITNESS this my signature in execution hereof, this the __________ day of ______________________, 
20     . 
 

          
         MISSISSIPPI TRANSPORTATION 
COMMISSION 
           
Witness as to Commission    BY        
           Executive Director 

 
 
        BOOK       PAGES        &    

 
 
        Attest: 

 
 
               
                 Secretary 

 
                   (SEAL) 

 
APPROVED: FEDERAL HIGHWAY ADMINISTRATION 

 
 
 
         

Date  Division Administrator 
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ATTACHMENT A 
 
 

C E R T I F I C A T I O N 
 
 
 

COMPANY hereby certifies it is not eligible for 100% reimbursement of utility relocation costs in accordance with 

Senate Bill 2183 or Senate Bill 2250 amending Section 65-1-8, Mississippi Code 1972 Annotated, and the 

MDOT will be notified, immediately, in the event of any change in status of eligibility.  By this certification, 

COMPANY understands that, should it be determined that this certification of eligibility was falsified by mistake 

or otherwise does not meet the Legal requirements, reimbursement of utility relocation costs will be based on 

property interest; and that COMPANY would be held responsible for the reimbursement of costs expended by 

the MDOT. 

 

IN WITNESS WHEREOF, the parties hereto have affixed their respective corporate names and seals through 

their duly authorized officers this the __________ day of ______________________, 20     . 

 
       City of Gautier 

         NAME OF COMPANY 
 

 
           
Witness as to Company     BY        
              Title        

 
 
        Attest        
 

 
            (CORPORATE SEAL) 
 
 
 
 
 

 



CITY OF GAUTIER
    Business Agenda Item #3

     Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of a Professional Services Contract with 

Michael Baker International (formerly the LPA Group, 
Inc.) for the Martin Bluff Road Sidewalk Project

Introduced by:
Contact Person/Telephone April Havens  497-8000 ext. 315

Summary Explanation: Approval of a Professional Services Contract with Michael Baker 
International (formerly the LPA Group, Inc.) for engineering services relating to the Martin 
Bluff Road Sidewalk Project.

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

 Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

WHEREAS, the City of Gautier desires to construct a 5 foot sidewalk along 
Martin Bluff Road from the elementary school, north to Little Bend Subdivision, which 
will into the Martin Bluff Road widening project

WHEREAS, such construction will require engineering and other professional 
services; and

WHEREAS, Michael Baker International, Inc. has represented itself as a 
professional service firm capable of providing the requisite services pursuant to the 
attached contract; and

WHEREAS, this contract will provide design services, surveying, testing, 
construction administration, and other services in support of the Martin Bluff Road 
sidewalk project in an amount not to exceed $273,575.88; and 

WHEREAS, that City has applied for a Transportation Alternatives (TA) grant to 
partially fund this project and is awaiting a response.  This is an 80/20 grant. If awarded, 
the City would be responsible for all preliminary engineering and right of way costs and 
at least 20% of the total project cost.  The City has asked for financial support from 
Jackson County for engineering, right of way, and other costs; and 

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the Professional Services Contract with Michael Baker 
International (formerly the LPA Group, Inc.) for the Martin Bluff Road Sidewalk Project is 
hereby approved.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:



CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.



CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: April Havens, Grants Administrator 
Date: 05/30/2018 

Subject:
Professional Services Contract with Michael Baker International for the Martin Bluff Road 
Sidewalk Project  

 
 
REQUEST:
The Grants and Projects Department requests City Council approval of a Professional Services Contract with 
Michael Baker International (formerly the LPA Group, Inc.) for the Martin Bluff Road Sidewalk Project. 
 

BACKGROUND:
This project would construct sidewalks along Martin Bluff Road from the elementary school, north to Little 
Bend subdivision. This would tie into the Martin Bluff Road widening project. The City has applied for a 
Transportation Alternatives (TA) grant from MDOT and is awaiting response. This is an 80/20 grant. If 
awarded, the City would be responsible for all preliminary engineering and right of way costs and at least 20% 
of the total project cost. The City has asked for financial support from Jackson County for engineering, right of 
way, and other costs. 
 

DISCUSSION:
This contract would provide design services, survey, testing, construction administration, and other services in 
support of the Martin Bluff Road sidewalk project in an amount not to exceed $273,575.88. 
 

RECOMMENDATION:
Staff recommends that City Council approve the Professional Services Contract with Michael Baker 
International (formerly the LPA Group, Inc.) for the Martin Bluff Road Sidewalk project. 
 
City Council may:       
1) Approve the Professional Services Contract with Michael Baker International as presented, or;
2) Not approve the Professional Services Contract with Michael Baker International as presented. 
 

ATTACHMENTS:
1. Business Agenda Item 3 -Professional Services Contract (Michael Baker International) (2)
2. Business Agenda Item 3 - Martin Bluff Road Sidewalk -Michael Baker International Contract (2)



































Man‐Hours Sub‐Consultants Fee Salary Cost Overhead FCCM Total Labor Cost Direct Cost Fixed Fee Total Cost

20   $951.80 $1,346.23 $7.90 $2,305.93   $275.76 $2,581.69

63   $2,411.46 $3,410.77 $20.02 $5,842.24 $3,650.00 $698.67 $10,190.91

468 $50,500.00 $22,506.92 $31,833.79 $186.81 $54,527.52 $81.75 $6,520.88 $111,630.15

59   $2,057.38 $2,909.96 $17.08 $4,984.41   $596.08 $5,580.50

1116 $36,000.00 $38,766.24 $54,830.97 $321.76 $93,918.97 $2,442.00 $11,231.67 $143,592.63

1726 $86,500.00 $66,693.80 $94,331.71 $553.56 $161,579.07 $6,173.75 $19,323.06 $273,575.88

Grand Total $273,575.88

   Summary of Costs

5/25/2018

Construction Adminstration

Total

PS&E/Advertisement

Activation

Meetings

Roadway

PAYMENT TERMS
EXIHIBIT B

Martin Bluff Road Sidewalk Project
City of Gautier

Michael Baker International

Direct Costs:
The City of Gautier will reimburse the CONSULTANT’S actual documented expenses; or the amount allowable under the current edition of the MDOT State Travel Handbook, 
whichever is lower.  Except as otherwise specifically provided herein, the procedures generally outlined in the MDOT State Travel Handbook shall govern the allowability of any 
expense reimbursement.  (i.e. no meal reimbursement when there is no overnight stay).

All direct costs (except meals) must be substantiated by supporting data, i.e. mileage, log books, receipts, etc.

All other expenses will be reimbursed upon receipt of acceptable paid invoices. 

Fixed Fee:
The CONSULTANT'S fixed fee shall be $ 19,323.06, which sum shall be paid incrementally each month in an amount determined by multiplying the total fixed fee by the project 
completion percentage, less any amounts previously paid for fixed fees.  

Contract Maximums:
Under no circumstances shall the amount payable by the City of Gautier for this assignment exceed $273,575.88 (Total of all Charges) without the prior written consent of both 
parties. 

FEE AND EXPENSE SUMMARY

Primes Labor Cost & Overhead ‐ $ 161,579.07

Primes Direct Costs ‐ $ 6,173.75

Primes Fixed Fee ‐ $ 19,323.06

Sub‐Consultants ‐ $ 86,500.00

Project Total ‐ $ 273,575.88

Page B‐1
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No.

MDOT Process                                    
Item Description Sheets

Project 
Manager Engineer Engineer Intern Designer Technician Admin RPR

Environmental 
Scientist Total Hours

      LPA 100 1.0 4.0 5.0
      LPA 700/800 1.0 4.0 5.0
      Kickoff Meeting 4.0 4.0 8.0
      Quality Control 2.0 2.0

Total Hours  8.0  12.0      20.0

Raw Labor Rates $72.91 $44.43 $30.71 $36.00 $28.65 $23.06 $32.00 $54.60
Labor Cost 583.3  368.5      $951.80

Overhead % 141.44% $1,346.23

        Fixed Fee % 12.00% $275.76

FCCM Overhead % 0.83% $7.90

Direct Costs: Qty. Unit Price1

Mileage  
Meals  
Lodging  
Postage  
Supplies  
Reproductions  
Other  
1 See State Travel Handbook

Total Direct Costs:  

Prime Total $2,581.69

Subconsultant A
Subconsultant B
Subconsultant Total  

Project Total $2,581.69

   Project Activation

Estimated Hours

Activation Sheet
EXIHIBIT B

Martin Bluff Road Sidewalk Project
City of Gautier

Michael Baker International
5/25/2018
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No.

MDOT Process Item Description Sheets
Project 

Manager Engineer Engineer Intern Designer Technician Admin RPR
Environmental 

Scientist Total Hours

      Print Plans and Specifications 6.0 4.0 10.0
      Compile Design Notebook 2.0 4.0 6.0
      Prepare ROW/Util Status Report 4.0 4.0
      Conduct Plan Review 2.0 4.0 4.0 10.0
      Prepare Office Review Report 1.0 4.0 4.0 9.0

 

      MDOT Coordination 4.0 8.0 8.0 20.0

Quality Control 4.0 4.0

Total Hours  11.0 14.0 24.0  6.0 8.0   63.0

Raw Labor Rates $69.44 $42.30 $29.82 $36.39 $27.29 $22.00 $32.00 $54.60
Labor Cost 763.8 592.2 715.7  163.7 176.0   $2,411.46

Overhead % 141.44% $3,410.77

        Fixed Fee % 12.00% $698.67

FCCM Overhead % 0.83% $20.02

Direct Costs: Qty. Unit Price1

Mileage  
Meals  
Lodging  
Postage 1.0 $50.00 $50.00
Supplies  
Reproductions 3600.0 $1.00 $3,600.00
Other  
1 See State Travel Handbook

Total Direct Costs: $3,650.00

Prime Total $10,190.91

Subconsultant A
Subconsultant B
Subconsultant Total  

Project Total $10,190.91

   Office Review

   PS&E Assembly

Meetings Sheet

Estimated Hours

EXIHIBIT B
Martin Bluff Road Sidewalk Project

City of Gautier
Michael Baker International

5/25/2018

Page B‐3

5/25/2018



No.

Sheets
Project 

Manager Engineer Engineer Intern Designer Technician Admin RPR
Environmental 

Scientist Total Hours

Field Review

Horizontal Alignment Design

Sidewalk 10.0 40.0 80.0

Drainage Design Elements 40.0 40.0 40.0 120.0

Cross Sections 5.0

Determine Constructability Issues 4.0 2.0 4.0 8.0 14.0

Preliminary Earthwork Calculations 1.0 4.0 12.0 16.0

Miscellaneous Sheets

Special Design Sheets 5.0 4.0 24.0 8.0 40.0 76.0

Conceptual Permanent Striping and 
Signing Plan 1.0 8.0 16.0 24.0

 

Traffic Control Plan 12.0

TCP Sheets 10.0 2.0 16.0 4.0 40.0 62.0

TCP Typical Sections 2.0  

Office Review

Typical Sections 1.0

Sidewalk Section Details 1.0 2.0 8.0 40.0 50.0

 

Summary of Quantity Sheets

Create SQ Sheets 1.0 8.0 8.0

Select Appropriate Pay Items 8.0 8.0

Estimated Quantity Sheets

Drainage Structures 1.0 8.0 8.0

Permanent Erosion Control 1.0 2.0 2.0

Traffic Control 1.0 2.0 2.0 4.0

Removal Items 1.0 4.0 4.0 8.0

Incidental Construction Items 1.0 2.0 2.0 4.0

 

Quantity Calculations 4.0 4.0 12.0 16.0 36.0

Traffic Control Detail Sheets 12.0 16.0

Construction Signing Detail 1.0  

TCP Sheets 11.0 4.0 4.0 8.0

Erosion Control Sheets 12.0 4.0 4.0 8.0

Environmental Review (ENV 160) 24.0 8.0 40.0  

 

QA/QC 8.0 4.0 12.0

 

Total Hours 94.0 14.0 64.0 208.0 12.0 330.0 8.0  40.0 468.0

Raw Labor Rates $72.91 $44.43 $30.71 $36.00 $28.65 $23.06 $32.00 $54.60
Labor Cost 1020.7 2843.5 6387.7 432.0 9454.5 184.5  2184.0 $22,506.92

Overhead % 141.44% $31,833.79

        Fixed Fee % 12.00% $6,520.88

FCCM Overhead % 0.83% $186.81

Direct Costs: Qty. Unit Price1

Mileage 150.0 $0.55 $81.75
Meals  
Lodging  
Postage  
Supplies  
Reproductions  
Other  
1 See State Travel Handbook

Total Direct Costs: $81.75

Prime Total $61,130.15

Surveying - Machado Patano $50,500.00
Subconsultant B
Subconsultant Total $50,500.00

Project Total $111,630.15

MDOT Process Item Description

Estimated Hours

Roadway Sheet
EXIHIBIT B

Martin Bluff Road Sidewalk Project
City of Gautier

Michael Baker International
5/25/2018
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No.

MDOT Process                           Item 
Description Sheets

Project 
Manager Engineer Engineer Intern Designer Technician Admin RPR

Environmental 
Scientist Total Hours

      Right of Way Certification 1.0 1.0
      Utility Certification 1.0 1.0
      Encroachment Certification 1.0 1.0
      Hazardous Waste Certification 1.0 1.0
      Asbestos Abatement Certification 1.0 1.0
      Compose Letters 2.0 2.0
      Complile Forms 4.0 4.0
      Print Plans 4.0 4.0 4.0 12.0
      Assemble Specifications  
      Material Checklist 2.0 2.0
      MDOT Coordination 4.0 4.0

      Print Plans and Specifications 8.0 4.0 12.0
      Prepare Advertisement 2.0 4.0 6.0
      Bidder Coordination 2.0 4.0 6.0
      Receive & Evaluate Bids 2.0 2.0
      Assemble Bids and Submit 2.0 2.0 4.0

Quality Control  

Total Hours  12.0 2.0 11.0  12.0 22.0   59.0

Raw Labor Rates $69.44 $42.30 $29.82 $36.39 $27.29 $22.00 $32.00 $54.60
Labor Cost 833.3 84.6 328.0  327.5 484.0   $2,057.38

Overhead % 141.44% $2,909.96

        Fixed Fee % 12.00% $596.08

FCCM Overhead % 0.83% $17.08

Direct Costs: Qty. Unit Price1

Mileage  
Meals  
Lodging  
Postage  
Supplies  
Reproductions  
Other  
1 See State Travel Handbook

Total Direct Costs:  

Prime Total $5,580.50

Subconsultant A
Subconsultant B
Subconsultant Total  

Project Total $5,580.50

   PS&E Assembly

   Advertisement

Estimated Hours

PS&E / Advertisement
EXIHIBIT B

Martin Bluff Road Sidewalk Project
City of Gautier

Michael Baker International
5/25/2018
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No.

MDOT Process                           Item 
Description Sheets

Project 
Manager Engineer Engineer Intern Designer Technician Admin RPR

Environmental 
Scientist Total Hours

Field Review

Pre Construction Meeting

4.0 4.0 4.0 12.0

Prepare Monthly Pay Estimates
24.0 24.0 24.0 72.0

Construction Meetings
24.0 24.0 24.0 12.0 84.0

Field Visits
18.0 18.0 36.0

Daily Site Inspections (6 month 
construction period) 24.0 864.0 888.0

Quality Control 24.0 24.0

Total Hours  76.0 46.0 70.0   60.0 864.0  1116.0

Raw Labor Rates $72.91 $44.43 $30.71 $36.00 $28.65 $23.06 $32.00 $54.60
Labor Cost 5541.2 2043.8 2149.7   1383.6 27648.0  $38,766.24

Overhead % 141.44% $54,830.97

        Fixed Fee % 12.00% $11,231.67

FCCM Overhead % 0.83% $321.76

Direct Costs: Qty. Unit Price1

Mileage 3600.0 $0.55 $1,962.00
Meals  
Lodging  
Postage  
Supplies 20.0 $24.00 $480.00
Reproductions  
Other  
1 See State Travel Handbook

Total Direct Costs: $2,442.00

Prime Total $107,592.63

Testing - Batson and Brown $36,000.00
Subconsultant B
Subconsultant Total $36,000.00

Project Total $143,592.63

Estimated Hours

Construction Administration
EXIHIBIT B

Martin Bluff Road Sidewalk Project
City of Gautier

Michael Baker International
5/25/2018
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CITY OF GAUTIER
    Business Agenda Item #4

     Fact Sheet

Council Meeting: June 5, 2018
Title: Authorization to Issue Request for Proposals for 

Solid Waste Collection and Disposal Services, and to 
advertise same

Introduced by:
Contact Person/Telephone City Manager  497-8000 ext. 306

Summary Explanation: Authorization to Issue Request for Proposals for Solid Waste 
Collection and Disposal Services, and to advertise same

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: AYES NAYS Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

 Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

WHEREAS, the current contract for solid waste collection and disposal services is 
set to expire in the coming months; and

WHEREAS, the City is required by law to issue requests for proposals for such 
services at least every six years; and

WHEREAS, the City is also required to publicly advertise such requests;

 THEREFORE, IT IS HEREBY ORDERED by the Mayor and Members of the 
Council of the City of Gautier, Mississippi, that the City Manager is hereby authorized to 
issue the attached request for proposals for solid waste collection and disposal services, 
and to advertise same.

IT IS FURTHER ORDERED that the City Manager is authorized to negotiate with 
the respondents to this request as provided by law

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.
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(“RFP”) 
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DISPOSAL SERVICES 
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I.  BACKGROUND 

 
The City of Gautier (“CITY”) seeks Proposals from qualified Respondents interested in providing 
municipal solid waste services as described in this Request for Proposals (RFP).  Municipal solid waste 
services include refuse collection and disposal services for the CITY. Selection shall be made on the 
basis of the proposal deemed as most advantageous to the CITY, as determined by the CITY based on 
evaluation of proposal requirements. The CITY reserves the right not to award the contract and to 
amend or negotiate terms of the contract after reviewing proposals that were submitted or at any time 
thereafter while proposals are pending. CONTRACTORs (Respondents / Proponents) interested in 
performing these services must submit a proposal in accordance with the following minimum 
requirements contained in this document.   

Respondents / Proponents must follow the order and sequence of this Request. 

Area to be Served.  The area to be serviced by this Agreement is hereinafter referred to as the city 
limits of the City of Gautier “service area”. The City of Gautier area is detailed in the map contained in 
Exhibit A, which attachment is incorporated herein verbatim for all purposes. The attached map 
represents the approximate boundaries of the service area. The CITY expects growth through 
additional developments and increases in residential units.  

CONTRACTOR shall collect and remove municipal solid waste from approximately 6,500 residential 
units and small commercial establishments in the CITY and any new households and small commercial 
establishments constructed during the term of the Contract.  CONTRACTOR shall collect and remove 
garbage from all households included in the house count which takes effect on the Anniversary Date of 
the Contract, and any new households and small commercial establishments constructed after the 
house count was conducted on which Anniversary Date house count is based.  This residential count is 
subject to an upward adjustment to accommodate future development in the service area. To enlarge 
the service area, adjusted residential counts will be mutually agreed upon by the City and 
CONTRACTOR. The CONTRACTOR will be paid on the units billed by the CITY on a monthly 
basis. 

 
Semi-Automated Methodology.  The CITY is requesting proposals for garbage collection for semi-
automated garbage collection in the CITY. The proposal pricing will remain the same throughout the 
contract period. The CITY reserves the right, in its discretion, to award this contract to the Respondent 
whose Proposal best serves the interests of the CITY, as determined by the CITY, and in accordance 
with Mississippi law. 
 
 

II. SCOPE OF SERVICES 
 

Solid waste services provided by the CONTRACTOR shall be equivalent to the service level as 
described in detail below and summarized in Exhibit B, attached, and incorporated herein verbatim for 
all purposes.  Costs of all services and disposal are the responsibility of the CONTRACTOR and are to 
be included in the CONTRACTOR’S proposed price. 

The CONTRACTOR agrees to perform at least the following basic services outlined below.   

A. Collection Procedures and Schedule:  
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1. Collection Daily Hours: The CONTRACTOR shall perform curbside collection service no 
earlier than 5:00 a.m. on the scheduled collection day. CONTRACTOR shall notify the CITY 
when any route (within service area) is commenced after 10:00 a.m. 

2. The CITY prefers that the CONTRACTOR retain the current garbage collection days. (The 
map in Exhibit A reflects the current days of collection).  If alternate days are proposed, note 
the alternate days of collection in your operational plan. 

3. CONTRACTOR must propose and provide semi-automated garbage collection methods.  

4. Special Collection Assistance Service:  Upon request by City, the CONTRACTOR shall be 
required to provide for walk up, roll-out service or special assistance for elderly or physically 
disabled residents. The City will coordinate with CONTRACTOR for such service.  

5. Commercial Establishments:  In addition to collection of residential solid waste, 
CONTRACTOR shall also collect solid waste from commercial establishments that set out 
garbage, which waste the City determines meets the requirements and limitations of the 
regulatory definition of municipal solid waste as described in Section XVIII.  

6. Collection Holiday Schedule:  The CONTRACTOR shall follow the CITY’s annual garbage 
collection holiday schedule approved and adopted by the CITY or opt to work the Monday 
through Friday work week regardless of holidays. The CITY holiday schedule may update 
annually and the schedule may be modified during each respective contract period.  The 
Garbage Collection Holiday Schedule is attached as Exhibit C, incorporated herein verbatim 
for all purposes. 

B.   Semi-Automated Garbage Collection and Disposal Services: 
1. Garbage to be collected by CONTRACTOR shall be using the semi-automated approach. 

Contractor shall furnish one 96 + gallon container to any/all residents and commercial 
establishments that request one at no cost to the CITY, resident, or establishment. 
Additional containers may be requested for an additional cost to the resident. 
CONTRACTOR is responsible for maintaining carts and shall replace them with a new cart 
at no cost if deemed inoperable by the City. All containers should be uniform in size and 
color for the term of the contract. Each request for a new or replacement container or repair 
of container shall be answered and a new or replacement or repaired container shall be 
delivered within 72 hours of the request. Each failure to comply with the above time frame 
will result in a penalty of $100.00 per 24-hour period which will be deducted from the next 
invoice. Failure to deliver a new or replacement or repaired container within 72 hours of the 
request will be considered a violation and each additional 24-hour period in which the 
CONTRACTOR fails to deliver a new or replacement or repaired container will be 
considered a separate and distinct violation for purposes of this paragraph. 

2. Where semi-automation collection is not feasible, CONTRACTOR will use a manual 
collection method subject to City Manager’s approval. 

C. Brush and Bulky Items and White Goods Collection: The CONTRACTOR shall render the 
following solid waste services pertaining to scheduled brush and bulky items and white goods 
curbside pickups: 

1. The CONTRACTOR shall provide quality curbside collection of BRUSH and BULKY 
ITEMS AND WHITE GOODS, from residential units once every week with no requirement 
for prior notification or request by resident.  The area must be left completely clean by 
CONTRACTOR during curbside collection of Brush and Bulky Items and White Goods. 
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2. Brush and Bulky Items and White Goods Collection Notification: The CONTRACTOR is 
responsible for providing a hand delivered notice to single-family residential units when 
those citizens place items for curbside collection that do not meet the definition of “brush” or 
“bulky items and white goods”.  Notices must be delivered and notated on residents account 
immediately.  

a. The CONTRACTOR shall develop a door hanger notice for approval by the CITY  

b. The CITY reserves the right to approve any revision to the method, schedule and format 
of the notification. 

3. Brush and Bulky Item and White Goods Collection Areas:  The CONTRACTOR shall divide 
and arrange the service area so that the collection event for each scheduled area is completed 
within a one-week period.  

4. CONTRACTOR shall notify the City of any modification of parameters to brush and bulky 
item and white goods collection areas, brush and bulky item and white goods collection 
schedule, or notification schedule at least one week in advance of such modifications. 

5. The CONTRACTOR shall notify the CITY if CONTRACTOR is unable to complete 
collection in the scheduled area within a one-week period. If a second delay occurs so that the 
CONTRACTOR is unable to complete collection in the scheduled area within a second one-
week period, the City reserves the right to use CITY personnel and equipment or sub-
contractor to a third-party to complete collection within the scheduled area and shall charge 
the CONTRACTOR for the CITY’S cost to address this lapse in service. The CITY may take 
into consideration delays due to inclement weather conditions. 

6. Curbside collection of Brush and Bulky Items and White Goods collection must occur if the 
resident places curbside, even if CONTRACTOR has to manually remove. 

D. Out-of-Cycle brush, bulky items and white goods collection: In addition to the scheduled 
brush and bulky item and white goods collections, CONTRACTOR shall provide pick-up service 
as requested by city residents.  

1. Out-of-Cycle fees will be negotiated annually between the CONTRACTOR and the 
City Manager for customers, who may request the service, and will be approved 
annually by the City Council. 

2. Out-of-Cycle fees shall be collected in advance directly by the CONTRACTOR from 
the person requesting the service and the charge shall be identical to the CITY’S 
authorized fee schedule.  The quality of Out-of-Cycle service provided by the 
CONTRACTOR shall be equivalent to that provided by the CITY. Within 48 hours of 
pre-payment, CONTRACTOR shall complete service for the out-of cycle request. 

E. Annual Christmas Tree Collection: CONTRACTOR shall provide curbside collection of 
Christmas trees as an annual event as scheduled by the City (Exhibit B).  Method of disposal of 
the trees is at the discretion of the CONTRACTOR. 

F. Annual Citywide, Clean-up Event shall be conducted in April of each year the specific date to 
be coordinated not later than 1 March. CONTRACTOR shall provide personnel and equipment 
necessary to operate a temporary residential drop-off site. The CITY shall coordinate with the 
CONTRACTOR thirty days prior to event. The CONTRACTOR shall work with the CITY to 
sponsor the Annual Cleanup and provide five (5) dumpsters and placed in locations selected by 
the CITY.  The temporary residential drop-off sites will remain one (1) week and the 
CONTRACTOR shall keep the areas cleaned during the one week period. 
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G. Storm damage or natural disaster clean-up and disposal in the service area shall be provided 
and completed within 30 days from date of notice to the CONTRACTOR as may be instructed by 
the City Manager. Cost of this service shall be included in the proposed price. Determination of 
storm damage or natural disaster, requiring CONTRACTOR’s response, shall be made by the 
City Manager.  Should the City Manager determine that a storm requires additional pickup efforts 
from the CONTRACTOR; the CONTRACTOR shall immediately provide sufficient additional 
equipment to remove debris placed on the right of way in an expedient manner.  The obligation 
of the CONTRACTOR to perform under this provision is regardless of whether a storm, natural 
disaster, tropical depression, tropical storm or hurricane is federally declared.  Debris pickup will 
be increased along with labor and equipment as necessary until further notified by the CITY.  
The CONTRACTOR will co-operate in providing information, truck marking, or any other items 
requested by the CITY during those events. 

Additionally, the CONTRACTOR is expected to resume service as soon as the streets are clear 
after a storm.  The CONTRACTOR shall document any increase in volume of household garbage 
and provide copies of the documentation for the CITY to submit to FEMA or other necessary 
outside agencies, for reimbursement or any other purpose.   

          

H. Customer Service Office and Procedures: The CONTRACTOR shall provide a customer 
service office to facilitate service in the service area and to ensure that customer requests are 
resolved according to number of days noted in the City’s Service Level Agreements (SLA) time 
commitments (See SLA Time Commitments in Exhibit E).  The CITY shall maintain records of 
all service requests in the CITY’S customer service database. 

1. Typically, all service requests from customers will initially be directed to City Hall (497-
8000) Office.  Thereafter, the CITY will generate a work order for each service request 
received and forward it to the CONTRACTOR via electronic-mail (e-mail). Depending on 
the type of request, information may also be relayed by telephone. 

2. The request order will include the following: 

a. Request Order Number 

b. Customer name and telephone number 

c. Address including house number and street name 

d. Date and time of call 

e. Type of request 

3. Once the service request is satisfied or resolved, CONTRACTOR shall close the service 
request by resubmitting it to the CITY by e-mail.  The completed service request shall 
include: 

a. Request Order Number 

b. Customer address including house number and street name 

c. Date of service 

d. Action taken to satisfy or resolve service request 

4. The CONTRACTOR shall notify the CITY if it is unable to complete the service request 
within the Service Level Agreement time commitments contained in this RFP by noting the 
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problem and the course of action taken.  CONTRACTOR shall coordinate with the CITY to 
develop an acceptable course of action. 

5. In addition, CONTRACTOR must provide emergency telephone numbers and contacts for 
response on a 7-day, 24-hour basis. 

 

I. Collection 

  Service Provided 

(a) CONTRACTOR shall perform at the rates quoted for those services described by 
quoted item(s) in Solid Waste Contractor's Proposal and selected for award by the 
CITY under this Contract. 

(b) The CONTRACTOR shall only provide service for one (1) curbside container for 
solid waste and one (1) curbside container for recycle material for each Contractual 
Unit, as supplied by the CONTRACTOR under this contract. Additional carts shall 
be serviced only upon request and direct payment by the Contractual Unit to the 
CONTRACTOR for an additional cart, as provided in this RFP. ($_______Per Cart) 

(c) The CONTRACTOR shall provide trash waste collection and disposal service as 
defined in this RFP. The CONTRACTOR shall not be responsible to provide for the 
collection of trash or waste generated by a contractor, tree services contractor, utility 
service company or service company, including but not limited to bulky wastes, 
construction debris, rubbish wastes, and/or white goods. 

(d) No services are to be provided under this contract, except as specified in this RFP 
and the executed Contract documents. 

J.   Curbside Containers 

(a) Recycle Container. The CONTRACTOR shall provide and maintain for each 
Contractual Unit one (1) new curbside container for recycle material. All recycle 
containers shall be of same size/color throughout the contract period to ensure that 
only recycle containers provided under this contract are serviced by the selected 
Contractor. 
(1) The curbside container for recycle material shall be one (1) new 65+ gallon cart 

on wheel with interlocking plastic lid capable of being wheeled to the curb full of 
recycle material by the Contractual Unit and being serviced by the 
CONTRACTOR’s collection truck. 

(2) The cart or bin selected by the CITY for recycle material shall be required to have 
a tracking device installed on/in the cart (Tracking Chip installed by the 
manufacturer). 
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(b) Solid Waste Container. The CONTRACTOR shall provide and maintain for each 
Contractual Unit one (1) new plastic cart on wheels with interlocking plastic lid 
capable of being wheeled to the curb full of garbage by a Contractual Unit and being 
dumped mechanically or manually Into the Solid Waste Contractor's collection truck. 
All garbage carts shall be of same size/color throughout the contract period to insure 
only garbage carts provided under this contract are serviced by the selected 
Contractor. 
(1) The curbside container for solid waste shall be one (1) new 95+ gallon plastic cart 

on wheels with interlocking plastic lid capable of being wheeled to the curb full 
of garbage by a Contractual Unit. 

(2) The cart selected by the City for solid waste shall be required to have a tracking 
device installed on/in the cart (Tracking Chip installed by the manufacturer). 

(3) CONTRACTOR shall provide, maintain, repair and/or replace all curbside 
containers for recycle material and solid waste for all contractual units serviced 
under the contract through the life of the contract. The curbside containers shall 
bear the name of the CONTRACTOR and shall remain the property of the 
CONTRACTOR. The costs for these services shall be included in the monthly fee 
in the proposal and shall include delivery and pickup to/from the Contractual 
Units. 

(4) Residential Contractual Units are required to place all curbside containers for 
collection at a point not more than four (4) feet from the edge of the pavement on 
a public street or alley and at a point convenient and accessible to the collection 
crews. 

(5) The CONTRACTOR shall be responsible for the collection and removal of all its 
contractor-supplied curbside containers from all Contractual Units at the end of 
the contract. Such collection and removal shall be coordinated with the CITY to 
ensure that garbage and recycle collection services are not interrupted. 

(6) A curbside container delivery plan shall be provided for CITY approval at least 
sixty (60) days in advance of the commencement date of the contract. 

(7) A curbside container collection and removal plan must be submitted to the CITY 
for approval at least ninety (90) days prior to the end of the contract. 
 

The CITY reserves the right to withhold 10% of the final payment, as set forth herein, from final 
CONTRACTOR payment until curbside container collection/removal has been completed in 
accordance with the approved collection and removal plan. 

 
K. Records/Record Keeping/Reporting: 

The CONTRACTOR is expected to keep and maintain all records required under this 
contract throughout the terms of the contract.  The records shall be maintained in a 



 City of Gautier Solid Waste Collection RFP 

f 10  

format approved by the CITY. Records shall be maintained in a complete, accurate and 
up-to-date manner to accurately represent all information required by this contract. 

Reports shall be provided to the CITY by the CONTRACTOR, in accordance with the 
requirements of this contract. Reports shall be transmitted with a transmittal cover 
letter to the CITY in both electronic and hard copy format. 

Reports and records shall include, at a minimum, those listed below, Additional records 
and reports may be required, as deemed reasonable and appropriate by the CITY. 

Weekly Report for Calls/Complaints — The CONTRACTOR shall maintain daily up 
to date call/complaint log and submit it to the CITY on a weekly basis with the following 
information relative to the resolution of complaint: 

a. Date/time call/complaint received 
b. Name and address of complainant 
c. Nature of call/complaint 
d. Date call/complaint resolved 
e. How the call/complaint was resolved 

 
Monthly Recycle Report -- The selected CONTRACTOR shall be required to track 
recycle collection, processing and disposition and provide monthly reports to the CITY. 
Reports shall include the following, as a minimum, unless otherwise approved by CITY: 
Total monthly contractual unit recycle participation, by service route; total monthly 
recycle weight/volume, by service route; total monthly weight/volume recycled, 
including breakdown of disposition of material recycled and where material was sent; 
and total monthly weight/volume contaminated recycle waste disposed. Recycle report 
shall be provided in an electronic, Excel spreadsheet format. The CONTRACTOR shall 
work with the CITY to provide reports in a presentation format acceptable to the CITY; 
all records shall be tracked and maintained for the life of the contract. 

Monthly Report on Outstanding Unresolved Complaints — the selected 
CONTRACTOR shall provide a report to the CITY that identifies any and all 
unresolved complaints at the end of each calendar month. Actions required resolving 
each complaint shall be identified in the submitted report. 

Monthly Report on Requests for Second Carts — the selected CONTRACTOR shall 
provide a report that identifies the name and address of all requests submitted for a 
second cart service. Confirmation of payment and delivery of the cart shall be included 
in the monthly report. 

Other Reports, as Required ---The CITY reserves the right to request other reports, as 
may be reasonably required, to provide complete and timely information with regard to 
the performance of this contract. 

 

L. Liquidated Damages To Assure Achievement Of Performance Standards: 
 

Purpose of Liquidated Damages -- The purpose of Liquidated Damages is to assure the 
selected CONTRACTOR has met achievement and incentive standards for performance 
in the contractual service and that the CITY has applicable benchmarks to measure 
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contract performance standards.  Liquidated damages will be assessed by the CITY 
through offset in monthly payment to CONTRACTOR. 

Performance Standards --It shall be the duty of CONTRACTOR to perform and 
execute the scope of this contract in accordance with the standards established by the 
contract documents, including, but not limited to the RFP, the contract, the Solid Waste 
Contractor's proposal, as well as any other documents incorporated into the contract 
requirements for the selected Solid Waste Contractor. This contract recognizes that there 
could be, from time to time, factors that may prevent the regularly scheduled execution 
of the Solid Waste CONTRACTOR's duties under this contract. It is the 
CONTRACTOR's responsibility to identify and remedy any and all failures in 
CONTRACTOR is required performance under this contract. 

The CITY recognizes that problems may arise from time to time during the performance 
of     this contract; The CITY expects and requires the CONTRACTOR to correct all such 
problems in an appropriate and timely manner. For purposes of this contract, timely 
response shall be categorized and defined below. It should be noted that it is not the 
responsibility of the CITY, or the customers to advise the CONTRACTOR of their failure 
to perform. It is the CONTRACTOR's responsibility to fulfill its responsibilities required 
by this contract whether they are notified of deficiencies in performance or not. The CITY 
shall advise the CONTRACTOR when it becomes aware of deficiencies in the 
CONTRACTOR's performance. 

a. Twenty-Four (24) Hour Correction Period. The following problems, should they 
occur, should be corrected within 24 hours of when they were required to be performed. 
If not corrected within that time frame, at the sole discretion of the CITY, the 
CONTRACTOR may be required to pay, as liquidated damages, one hundred dollars 
($100.00) per occurrence for each 24-hour period that the problem is not corrected. 

i. Failure by CONTRACTOR to place garbage cart on sidewalks and out of 
                                    the traveled right-or way; 

ii. Failure to cover material on collection vehicle(s); 
iii. Failure to display CONTRACTOR's identification on equipment or vehicles; 
iv. Failure to complete route to collect garbage, trash waste or recycling material in 

accordance with the Contract and approved schedules; 
v. Failure to pick up single site garbage, trash waste or recycle material in 

accordance with approved collection schedule; 
vi. Failure to maintain clean, safe and sanitary collection equipment; 

vii. Failure to initiate clean-up of litter debris that was generated by the 
CONTRACTOR's vehicle; 

viii. Failure to notify the CITY of any spill or leakage within 2 hours of the spill or 
failure to notify state authorities within 2 hours of the spill if required. 

ix. Failure to repair or replace damaged/lost cart and recycle carts/containers within   
twenty-four (24) hours of request, not including Sundays and Holidays. 

x. Failure to provide cart and/or recycle container to new customer within twenty-
four (24) hours of request, not including Sundays and Holidays; 

xi. Failure to deliver residential solid waste or recycle material collected pursuant 
to the Contract to the appropriate facility as required herein, (CONTRACTOR 
shall also be responsible for any liquidated damages levied by the disposal 
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facilities and/or the Mississippi Department of Environmental Quality against 
the CITY for the Solid Waste Contractor' failure to deliver such residential solid 
waste to the designated disposal facility). 

b. No Correction Period. At the sole discretion of the CITY, the CONTRACTOR may be 
required to pay, as liquidated damages, two hundred and fifty ($250.00) per occurrence 
per day of delinquency or violation for each of the following: 

i. Changing route or route days without approval from the City; 
ii. Failure to submit accurate, complete, and up-to-date the Weekly Report for 

Calls/Complaints by the second (2nd) working day of the following week; 
iii. Failure to submit accurate, complete, and up-to-date the 

Outstanding/Unresolved Complaint Report by the fifth (5th) working day of the 
following month; 

iv. Failure to submit accurate, complete, and up-to-date Monthly Report on 
requests for Second Carts by the fifth (5th) working day of the following month; 

v. Failure to submit an accurate, complete and up-to-date Monthly Recycle Report 
by the fifth (5th) working day of the following month; 

vi. Failure to submit an accurate, complete and up-to-date Monthly Disposal 
Delivery Report by the fifth (5th) day of the following month; 

vii. Failure to submit accurate, complete and up-to-date reports, as may be 
reasonably required by the CITY; 

viii. Failure to provide the proper number of vehicles, as required pursuant to the 
terms of the Contract; 

ix. Failure to provide proper public/customer notifications, as required; 
x. Leakage of hydraulic fluids, oil or other liquids from vehicles provided by the 

CONTRACTOR.(Liquidated damages shall be assessed for each street in which 
a leak has been identified.)  Recurrence of leakage on more than one occasion 
for any roadway, or by the same vehicle, shall be cause for increasing the 
retainage loss by $500 for each subsequent event during a 3 month period. 
CONTRACTOR will be responsible for all costs associated with any spill 
including a third-party emergency clean up contractor; 

xi. Failure to maintain contract-required office hours (Monday through Saturday); 
xii. Failure to staff and maintain local telephones Monday through Saturday and 

after hours answering service, as required;  
xiii. Failure to initiate clean-up of any spill/leakage within two (2) hours of 

becoming aware of the spill/leakage or being notified by phone, email, text or 
verbally of the spill/leakage, whichever occurs first 

xiv. Failure to ensure that equipment, vehicle or operators is/are properly licensed or 
tagged; 

xv. Failure to provide approved schedules and/or route maps to the CITY, as 
required; 

xvi. Failure to record customer complaints/messages within four (4) hours of the 
CONTRACTOR's notification of complaint; 

xvii. Failure to record and maintain accurate, complete and up to date complaint log; 
xviii. Failure to maintain written, up-to-date documentation of fleet maintenance 

services, including inspections and repairs; 
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xix. Littering caused by failure to properly cover vehicles transporting waste 
materials; 

xx. Failure to notify the CITY of any failure to complete route or schedule service 
day. Notification must be provided on day failure occurs; 

xxi. Failure to provide requested documents and reports in a timely and accurate 
manner as consistent with the Request for Proposals. 

xxii. Failure to provide a vehicle with GPS tracking. 
xxiii. Failure to maintain GPS records for each vehicle, as required. 

 

M. Collection Equipment: The CONTRACTOR shall utilize new (less than 5,000 miles) collection 
vehicles approved by the CITY; it is within the exclusive discretion of the CITY to approve 
vehicles, for the collection and disposal of garbage, trash waste, brush and recyclable materials. 
All vehicles shall be equipped with live GPS systems that can track and record the vehicle while 
in service. The CONTRACTOR shall provide CITY with the login or/and software to monitor 
the live GPS feed during operational hours.  The installed systems should provide information on 
the vehicle's route (including time and location) and should provide the ability to track service 
stops and relay information on collection needs or issues. (The system should provide the ability 
to identify service needs such as damaged carts, trash/rubbish piles, bulky waste, etc. — and may 
be utilized to track/monitor recycling participation by service area). These GPS records shall be 
maintained for all vehicles for the full contract period. These records shall be maintained at the 
CONTRACTOR's office and CITY. Copies of these records shall be provided to the CITY at all 
times and updated daily.  If a hard copy is requested by the CITY, copies of these records will be 
provided at no cost to the CITY. 

Vehicles utilized by CONTRACTOR shall be so covered, secured or sealed that there will be no 
loss during haulage to cause littering of streets and highways, or cause a nuisance or hazard to the 
public health. 

In the event the CITY, in its discretion, determines that an adequate number of vehicles are not 
being utilized, it shall so notify the CONTRACTOR in writing. Within seven (7) days of 
notification, CONTRACTOR shall submit in writing a plan to address vehicle deficiencies for 
CITY's consideration and approval. Failure of the CONTRACTOR to implement the approved 
plan within a period of time acceptable to the CITY shall be considered just cause for 
termination. 

All vehicles utilized by CONTRACTOR shall be maintained in a safe and clean operating 
condition, and the CITY, at its convenience may inspect such vehicles and review maintenance 
schedule consisting of daily inspections, routine maintenance records and vehicle repair records. 

The CONTRACTOR shall provide a list of all vehicles—make, model, year and total mileage or 
hours (along with their VIN) that will be used for the collection and transportation in the City.  
No vehicles, other than those identified and submitted to the City, shall be allowed or authorized 
to dispose in the City.  CONTRACTOR can submit additional vehicles for approval by the CITY 
during the term of the contract.  All vehicles operating in CITY shall be tagged in Jackson 
County. CITY will visually inspect equipment prior to the award of the contract.  
CONTRACTOR CANNOT use vehicles older than 6 years of age.  CONTRACTOR must submit 
list of equipment, tags, and model number to CITY. 

N. Emergency Plan: No later than 30 days prior to the beginning of the contract period, the 
CONTRACTOR shall provide an Emergency/Natural Disaster Plan that outlines, at a minimum, 
the Contractor's approach to the following: 
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1. Operational Plan for preparation before an anticipated disaster event, such as a 
hurricane or tropical storm; 

2. Operational Plan for post disaster restoration of solid waste collection services; 

3. Fleet/Equipment Management Plan for preparation before an anticipated disaster event, 
such as a hurricane or tropical storm; 

4. Fleet/Equipment Management Plan for post disaster restoration of solid waste collection 
services; 

5. Labor/manpower Plan for preparation before an anticipated disaster event, such as a 
hurricane or tropical storm; 

6. Labor/manpower Plan for post disaster restoration of solid waste collection services. 

 

O. Loss or damage by Contract Employees:  CITY shall refer complaints about loss of or damage 
to public and private property to CONTRACTOR who shall repair or otherwise compensate for 
all damage to public and private property caused by its employees. 

P. Labor:  In addition to the materials and equipment set out in this RFP, CONTRACTOR shall 
supply all levels of skill and labor that may be necessary for all solid waste services required 
under this contract. 

 
Q. Transportation, Storage and Legal Disposal:  The CONTRACTOR shall supply all necessary 

transportation and storage facilities for all materials and equipment necessary to perform all 
services described in this contract, and shall legally dispose of waste at a state approved facility.  
Similarly, all transportation and storage functions shall be duly licensed or qualified under 
regulation, as may be necessary to environmental, health and safety compliance. 

 
R. Taxes, Governmental Fees and Charges:  The CONTRACTOR hereby agrees to pay all                             

applicable local, state and federal taxes, and charges and fees during the life of this contract.   
This requirement is a material condition of the Contract.  A Privilege License for a solid waste 
collection company in Gautier is determined by the number of employees based in Gautier at the 
following fee schedule: 
 

  1-3   employees  $20.00 
  4-10 employees  $30.00 
  11 or more employees  $30.00 plus $3.00 per employee over 10, not   
      To exceed $150.00 
 
S. Compliance: The CONTRACTOR shall follow all applicable local, state, and federal laws and 

regulations pertaining to the provision of the services detailed herein, including but not limited to 
those related to safety.  CONTRACTOR shall avoid those practices that create a perception of 
nuisance, such as odors and litter. CONTRACTOR shall comply with the regulations, guidelines 
and standards set in CITY ordinances. 

 
T. Monthly Report:  CONTRACTOR shall complete and submit the Monthly Contract Report 

form (Exhibit F) to the CITY.  CONTRACTOR shall attach to the report a summary of all 
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customer service requests received that month to include customer address, type of request and 
CONTRACTOR’s resolution.  The total number of service requests received should be provided.   

 
U. Billing Protocols:  The CITY will bill and collect from the residential units within the service 

area which are receiving the solid waste collection services set out in this Contract. The CITY 
shall bill in accordance with the fee schedule established by the City Council.  The CITY will 
remit payment for services provided under this Agreement within forty-five (45) days following 
the end of the month that a bill is received. No payment shall be provided for non-pickups. 

 
V. Discontinuing Collection: The CONTRACTOR shall discontinue garbage collection at any 

Residential Unit within 24 hours upon receipt of written notice from the CITY. Upon further 
written notification by the CITY, the CONTRACTOR shall resume collection on the next 
regularly scheduled collection day. 

W. Landfill Approval and Tonnage Commitments: The CONTRACTOR shall identify which 
legal disposal sites that the CONTRACTOR intends to utilize prior to commencement of 
services. The proposal price shall include the cost of disposal and the CONTRACTOR is 
responsible for the disposal.  

X. Method of Collection of Municipal Solid Waste:  The CONTRACTOR shall make collections 
with a minimum of noise and disturbance to the householder.  Any garbage or trash spilled by the 
CONTRACTOR shall be picked up immediately by the CONTRACTOR.  Hydraulic spills on 
CITY streets shall be cleaned up by the CONTRACTOR. Garbage receptacles shall be handled 
carefully by the CONTRACTOR, the container shall not be bent or otherwise abused, and shall 
be thoroughly emptied and then left at the proper point of collection.  CONTRACTOR shall 
replace empty containers in an upright position with the lids closed or covered so as to prevent 
rain from filling and in locations so as to not block drives or entrances to streets and so as to not 
obstruct the line of sight of the motoring public.  Any type receptacle found in a rack, cart or 
enclosure of any kind shall be returned upright to such rack, cart or enclosure and lids shall be 
placed securely and properly on the top of said receptacles. In the event of damage by the 
CONTRACTOR for garbage receptacles, the  CONTRACTOR shall be responsible for the 
timely repair or replacement of said receptacles.   

Y.  Services for Municipal Facilities:  The CONTRACTOR shall provide collection and disposal of 
Solid Waste from the Municipal Facilities.  The type and frequency of the services to be provided 
to the various Municipal Facilities is as follows: 

    Location   Type of Service 

    City Hall   once weekly, 8 cubic yard container 

    Streets Building  once weekly, 8 cubic yard container  

        20 yard roll off (as needed) 

    Public Works Building once weekly, 8 cubic yard container 

        20 yard roll off (as needed) 

    Central Fire Station  once weekly, (residential service) 

    South Fire Station  once weekly, (residential service) 

    North Fire Station  once weekly, (residential service) 

    Frazier Park   once weekly, 8 cubic yard container 



 City of Gautier Solid Waste Collection RFP 

f 16  

  Senior Citizens Building  once weekly, 8 cubic yard container 

  Gautier City Park   once weekly, 8 cubic yard container 

  Bacot Park to include:  (3)  

  Football field, baseball field,  once weekly, 8 cubic yard containers 

  Boys and Girls Club    

  Singing River Mall   20 yard roll off (as needed) 

  Gautier Police Department  once weekly, 8 cubic yard containers 

 

Z. Collection Equipment: The CONTRACTOR shall have on hand at all times and in good 
working order such equipment as shall permit the CONTRACTOR adequately and efficiently to 
perform its contractual duties.  Equipment shall be obtained from nationally known and 
recognized manufacturers of garbage collection and disposal equipment.  All equipment shall be 
kept in good repair, appearance, and in a sanitary and clean condition at all times.  The 
CONTRACTOR shall have available reserve equipment which can be put into service within two 
(2) hours of any breakdown.  Such reserve equipment shall correspond in size and capacity to the 
equipment used by the CONTRACTOR to perform the contractual duties.   

 

III.  CERTIFICATIONS 
 
Respondent warrants and certifies that Respondent and all other persons designated to provide services 
hereunder have the requisite training, licenses and/or certifications to provide said services and that 
Respondent and any such other persons meet all competence standards promulgated by authoritative 
bodies and regulatory agencies, as applicable to the services provided herein. 
 

IV. INTERRUPTION OF SERVICE:  OFFSET FOR CITY’S RESPONSE COSTS 
In the event that service is interrupted for any reason for more than forty-eight (48) hours or the 
CONTRACTOR fails to perform ninety percent (90%) of collection area or route, the CONTRACTOR 
may be held in default of the Contract.  The CITY shall have the right to make temporary independent 
arrangements for the purposes of continuing this necessary sanitation service to customers in order to 
secure and protect the public health and safety.  Any costs that the CITY incurs for addressing 
interruption or disruption of service shall be assessed to the CONTRACTOR.  In addition, the City 
shall deduct its expenses as charges off-setting the CITY’S obligations otherwise owed the 
CONTRACTOR.  If the interruption in service mentioned herein continues for a period of seventy-two 
(72) hours, the CITY shall have the right to terminate the contract upon notice only to the 
CONTRACTOR.  The need for uninterrupted sanitation services to the community is an imperative 
governmental function of the CITY and in this regard, the requirement for uninterrupted service is a 
material requirement of the contract and time is of the essence where such services are concerned. 

A. Weather Disruptions or Emergencies: The CITY shall notify CONTRACTOR to delay or 
postpone collection due to hazardous roadway conditions or adverse weather situations. If 
possible, the CITY shall notify the CONTRACTOR no later than 4:00 a.m. of collection day. The 
CITY will also notify the media of such non-collection days. Upon such CITY notification, the 
CONTRACTOR shall resume scheduled service if the CITY and CONTRACTOR determine it is 
feasible and safe.  
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B. Missed Collections: Should the CONTRACTOR fail to collect on a scheduled day for causes 
within the CONTRACTOR’s control, the CONTRACTOR shall expeditiously complete 
collection by the end of the following business day or immediately upon CONTRACTOR being 
notified by the CITY, whichever occurs first.  CONTRACTOR shall contact residents by door 
hangers about non-compliant materials or materials set out after the collection time.  
CONTRACTOR shall submit a summary of customer complaints and resolutions with its 
monthly report.  Collection Notification is the CONTRACTOR responsible for providing a hand 
delivered notice to single-family residential units.  Notices must be delivered and notated on 
residents account immediately.  CONTRACTOR shall maintain a software program accessible to 
the CITY. 

V. TERMINATION OF CONTRACT 
 

A. Independent of the CITY’S right to termination for material breach or cause recited elsewhere, 
and independent of the CITY’S right to offsets described above, this Contract or any portion of it 
may be terminated, without cause, at the CITY’S discretion by the CITY’s giving sixty (60) days 
written notice to the CONTRACTOR.  The CITY retains this discretionary termination option 
without liability for default. 

 
B. If the CONTRACTOR terminates this Contract or any portion of it, the CONTRACTOR must 

notify the CITY not less than one hundred and eighty (180) days prior to termination. 
CONTRACTOR’s termination, in absence of default by the CITY, shall subject 
CONTRACTOR’s Performance Bond or Performance Deposit to CITY’s right to “call” or draw 
thereon, according to the terms of this contract. 

 
In the event of termination by the CITY, and in absence of fault by CONTRACTOR, the 
CONTRACTOR shall be paid in full for all services performed up to termination date, subject to off-
sets or adjustments, if any, as may be necessary to continue customer services. 
 

 
 
 

VI.  PERFORMANCE BOND 
 
A. If selected, Respondent shall provide a performance bond made payable to the City of Gautier in 

the sum of the annual amount of the contract executed by a corporate surety, acceptable to CITY, 
who is licensed pursuant to the laws of Mississippi and relevant federal regulations. Said 
performance bond must have attached thereto a Power of Attorney as evidence of the authority of 
the person executing the bond to bind the surety.  The performance bond must clearly and 
prominently display on the bond or on an attachment to the bond: the name, mailing address, 
physical address, and telephone number, including the area code, of the surety company to which 
any notice of claim should be sent. 

 
B. In lieu of a statutory Performance Bond, a performance deposit may be tendered in the form of a 

certified check upon a state or national bank or trust company signed by a duly authorized officer 
thereof (check to be drawn payable to the City of Gautier), or a Certificate of Deposit from such 
bank or trust company assigned to the CITY or irrevocable letter of credit from a state or national 
bank or trust company in favor of the CITY.   
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C. If a performance deposit is made, instead of a Performance Bond, it shall be returned to the 
CONTRACTOR upon completion of the contract to the CITY’S satisfaction. 

 
   

VII. TERM OF CONTRACT 
 
The day ordained by City Council for commencing residential solid waste collection and disposal 
service for the CITY shall be 1st September 2018.  The contract shall be for a six year term ending on 
September 1, 2024. 
 
CONTRACTOR understands and agrees that the only adjustments to terms under this contract may be 
the CONTRACTOR’s compensation amount, based on the adjustment in the number of residential 
units serviced or enlargement of the service area.  

 
 

VIII.  PRE-SUBMITTAL CONFERENCE 
 
A Pre-Submittal Conference will be held at 3330 Hwy 90 on June 12th, 2018, at 10:00 a.m. central time 
in the City of Gautier Council Chambers. Respondents are encouraged to prepare and submit their 
questions in writing in advance of the Pre-Submittal Conference in order to expedite the proceedings. 
CITY’S responses to questions received by this due date may be distributed at the Pre-Submittal 
Conference and posted on the CITY’S website at http://www.gautier-ms.gov. Respondents who do not 
have access to the Internet must notify CITY in accordance with Section XII, Restrictions on 
Communication, if Respondent wishes to receive copies of CITY’S responses by mail.  Attendance at 
the Pre-Submittal Conference is optional. 
 
Any oral responses given by CITY staff at the Pre-Submittal Conference shall be tentative.  A written 
summary of the Pre-Submittal Conference shall contain official responses, if any.  Any oral response 
given at the Pre-Submittal Conference that is not confirmed in the written summary of the Pre-
Submittal Conference or by a subsequent addendum shall not be official or binding on the CITY.  Only 
written responses shall be official and all other forms of communication with any officer, employee or 
agent of the CITY shall not be binding on the CITY. 

 
 

IX.   SUMMARY OF PROPOSAL REQUIREMENTS 
 
Respondent’s Proposal shall include the following items in the following sequence:  
 
 

A. RESPONDENT QUALIFICATION GENERAL QUESTIONNAIRE: Complete and submit the 
Respondent Qualification General Questionnaire found in RFP Attachment A.  

 
 

B. LITIGATION DISCLOSURE:  Complete and submit the Litigation Disclosure Form found in 
RFP Attachment B. If Respondent is proposing as a team or joint venture, then all persons or 
entities who will be parties to the contract (if awarded) shall complete and return this form with 
the proposal. 
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C. REGULATORY COMPLIANCE: By submitting to this proposal, Respondent acknowledges 
that it shall comply with the Regulatory Compliance and Criminal History Warranty Form 
found in RFP Attachment C. 

 
 

D. PRICING SCHEDULE Complete and submit the Pricing Schedule Form found in RFP 
Attachment D.  

 
E. EXPERIENCE, BACKGROUND, QUALIFICATIONS:  Prepare and submit narrative 

responses to address the following items.  If Respondent is proposing as a team or joint venture, 
provide the same information for each member of the team, including sub-CONTRACTORs, 
or joint venture. 

   
1. Describe Respondent’s experience relevant to the scope of services contemplated by this 

RFP.  List and describe relevant projects of similar size and scope performed over the past 
four years and identify personnel assigned to each project and their role. 

2. Describe Respondent’s experience with providing residential solid waste collection services 
to public entities clients, especially comparably sized municipalities. If Respondent has 
provided services for the CITY in the past, identify the name of the project and the 
department for which Respondent provided those services. 

3. List other resources, including total number of employees, number and location of offices, 
number and types of equipment available to support this project. 

4. Provide three (3) references, for which Respondent has provided similar services.  Include 
current phone number and e-mail address for each reference. 

5. State the number and professional qualifications (to include solid waste licenses, other 
pertinent certifications and associations) of staff to be assigned to the project and relevant 
experience on projects of similar size and scope.  Include resumes of key personnel. 

6. State the primary work assignment and the percentage of time key personnel will devote to 
the project if awarded the contract. 

 
F. PROPOSED PLAN FOR SERVICE DELIVERY:  Prepare and submit the following:  

 
1. Operational Plan:  Submit a narrative of the methodology that will be used for all solid waste 

collection services for garbage, brush and bulky items. The proponent should outline how each 
service will be accomplished and performed by providing the following information: 

a. Semi-Automated Garbage Collection 

1) Route description including proposed days of service 

2) Times and hours of  daily operation 

3) List of collection equipment capacity dedicated to the service area 

4) Number of  crews dedicated  to the service the service area 

5) Crew size and description 

 

b. Other Collection Services (brush and bulky item and white goods collection, etc.) 

1) Route description including proposed days of service  
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2) Times and hours of  daily operation  
3) List of collection equipment capacity dedicated to the service area 
4) Number of crews dedicated to the service the service area 

 

c. Identification of Landfills, Disposal Sites and  Waste Reduction Processors, if any 

 

2. Customer Service Office and Procedures 

1) Hours of operation 
2) Staffing Plan based upon anticipated call volume 
3) Outline procedure for recording, assigning, and tracking customer service requests 

during and after regular business hours 
4) Provide evidence of the ability to respond to service requests within the Service Level 

Agreement Time Commitments contained in this RFP 
5) Identify Emergency contacts and provide telephone numbers for contact on a 7 day, 24 

hour basis 

G. ANNUAL FINANCIAL INFORMATION:  Respondent shall submit its most recent annual 
financial statement.  An audited financial statement is preferred. 

H. PROOF OF INSURABILITY:  Submit a letter from insurance provider stating provider’s 
commitment to insure the respondent for the types of coverages and at the levels specified in 
RFP Attachment E if awarded a contract in response to this RFP.  Respondent shall also submit 
a copy of their current insurance certificate. 

 
I. SIGNATURE PAGE:  Respondent must complete, sign and submit the Signature Page found in 

RFP Attachment G.  The Signature Page must be signed by a person, or persons, authorized to 
bind the entity, or entities, submitting the proposal. Proposals signed by a person other than an 
officer of the company or partner of the firm shall be accompanied by evidence of authority. 

 
J. PROPOSAL CHECKLIST: Complete and submit the Proposal Checklist found in RFP 

Attachment H. 
 

Respondent is expected to examine this RFP carefully, understand the terms and conditions for 
providing the services listed herein and respond completely. FAILURE TO COMPLETE AND 
PROVIDE ANY OF THESE DOCUMENTS MAY RESULT IN THE RESPONDENT’S PROPOSAL 
BEING DEEMED NON-RESPONSIVE AND THEREFORE DISQUALIFIED FROM 
CONSIDERATION, IN THE DISCRETION OF THE CITY. 
 
 

X.  CONTRACT DOCUMENTS AND AMENDMENTS TO RFP 
 

Changes, amendments, or written responses to questions received regarding this RFP may be posted on 
the CITY’S website at http://www.gautier-ms.gov. It is Respondent’s responsibility to review this site 
and ascertain whether any amendments have been made prior to submission of a proposal. A 
Respondent who does not have access to the Internet, must notify CITY in accordance with Section 
XII., Restrictions on Communication, that Respondent wishes to receive copies of amendments to this 
RFP by mail.  
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No oral statement of any person shall modify or otherwise change or affect the terms, conditions or 
specifications stated in the RFP, and changes to the RFP – if any – shall be made in writing only. 
 
The Contract Documents for this agreement shall consist of this RFP, its amendments and addenda, if 
any, and the Integration Agreement providing for negotiated changes and consolidation of the various 
contract writings, which Integration Agreement shall be duly executed by the parties’ appropriate 
representatives. 
 

XI. SUBMISSION OF PROPOSALS 
 
A. Respondent shall submit one (1) original, signed in ink, and ten (10) copies of the Proposal, in a 

sealed package, clearly marked on the front of the package Municipal Solid Waste Collection and 
Disposal Services. All Proposals must be received in the Purchasing Office no later than 3:00 p.m., 
central time, June 26, 2018. Proposals submitted prior to the above time and date may be modified 
provided such modifications are sealed and received by the Purchasing Office prior to the deadline 
set for submission of proposals.  Any Proposal or modification received after this time shall not be 
considered. 
 

 Mailing Address:  
      City of Gautier, Attn: Purchasing Agent 
      P.O. Box 670 
 Gautier, MS  39553     
 

 
Physical Address:  
City of Gautier, Attn:  Purchasing Agent 
3330 Hwy 90 
Gautier, MS  39553 
 

     Proposals sent by facsimile or email will not be accepted. 
 

B. Proposal Format: Each proposal shall be typewritten and submitted on 8 ½” x 11” white paper 
inside a three ring binder.  Font size shall be no less than 12-point type.  All pages shall be printed 
on one side only.  Margins shall be no less than 1” around the perimeter of each page.    Each page 
shall be numbered.  Electronic files shall not be included as part of the proposal; compact disks 
and/or computer disks submitted as part of the proposal shall not be considered.  Each proposal 
must include the sections and attachments in the sequence listed in the Proposal Requirements 
Section, and each section and attachment must be indexed and divided by tabs and indexed in a 
Table of Contents page.  Failure to meet the above conditions may result in disqualification of the 
proposal. 

 
C. Respondents who submit responses to this RFP shall correctly reveal, disclose, and state the true 

and correct name of the individual, proprietorship, corporation, and /or partnership (clearly 
identifying the responsible general partner and all other partners who would be associated with the 
contract, if any).  No nicknames, abbreviations (unless part of the legal title), shortened or short-
hand, or local "handles" will be accepted in lieu of the full, true and correct legal name of the 
entity.  These names shall comport exactly with the corporate and franchise records of the 
Mississippi Secretary of State and Mississippi State Auditor.  Individuals and proprietorships, if 
operating under other than an individual name, shall match with exact Assumed Name filings. 
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Corporate Respondents and limited liability company Respondents shall include the 11-digit 
Comptroller's Taxpayer Number on the signature page of the Proposal.    

 
 

 If an entity is found to have incorrectly or incompletely stated its name or failed to fully reveal its 
Contract’s performance upon the CITY’S learning of the misrepresented identity of the 
CONTRACTOR.  The CITY will not allow a CONTRACTOR whose identity is bogus to perform 
or purport to perform the governmental functions of this contract to the CITY’S detriment.  
Misrepresented identity calls into question supporting documents and insurance commitments 
made by underwriters and others to the purported Contractor thereby affecting the CITY’S 
interests. 

 
a. All provisions in Respondent’s proposal, including any estimated or projected costs, shall 

remain valid for ninety (90) days following the deadline date for submissions or, if a proposal 
is accepted, throughout the entire term of the contract.  

 
b. All proposals become the property of the CITY upon receipt and will not be returned. Any 

information deemed to be confidential by Respondent should be clearly noted on the page(s) 
where confidential information is contained; however, the CITY cannot guarantee that it will 
not be compelled to disclose all or part of any public record under the Mississippi Public 
Records Act, since information deemed to be confidential by Respondent may not be 
considered confidential under Mississippi law, or pursuant to a Court order. 

 
c. Any cost or expense incurred by the Respondent that is associated with the preparation of the 

Proposal, the Pre-Submittal conference, if any, or during any phase of the selection process, 
shall be borne solely by Respondent. 
 

 
XII. RESTRICTIONS ON COMMUNICATION 

 
Once the RFP has been released, Respondents are prohibited from communicating with CITY staff or 
council regarding the RFP or Proposals, with the following exceptions:  
 

a. Questions concerning this RFP shall be directed, in writing, to the City Manager, 3330 
Hwy 90, Gautier, MS 39553 or  via e-mail at sfarabee@gautier-ms.gov. No inquiries or 
questions regarding this RFP will be answered if received after 12:00 p.m., (noon) 
central time on June 8th, 2018, to allow ample time for distribution of answers and/or 
amendments to this RFP.  Communication with the CITY’S Contact Person after the 
deadline for questions is not permitted.  Respondents wishing to receive copies of the 
questions and subsequent responses must notify the CITY’S Contact Person in writing 
prior to the date and time the questions are due. 
 

b. Respondent shall not contact CITY employees or council before an award has been 
made, except as set out in paragraph A of this section.  (This restriction extends to 
“thank you” letters, phone calls, emails and any contact that results in the direct or 
indirect discussion of the RFP and/or Proposal submitted by Respondents).  Violation of 
this provision by Respondent or his agent may lead to disqualification of his proposal 
from consideration. 

 
 

mailto:sfarabee@gautier-ms.gov
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c. The CITY reserves the right to contact any Respondent for clarification after responses 
are opened and/or to further negotiate with any Respondent if such is deemed desirable 
by CITY.  If Respondent is contacted by the CITY for clarification or negotiation, 
Respondent shall promptly respond.  

 
 

XIII. EVALUATION CRITERIA 
 

The CITY will conduct a comprehensive, fair and impartial evaluation of all Proposals received in 
response to this RFP. The CITY may appoint a selection committee to perform the evaluation. Each 
Proposal will be analyzed to determine overall responsiveness and qualifications under the RFP. 
Criteria to be evaluated may include the items listed below. The selection committee may select all, 
some or none of the Respondents for interviews. If the CITY elects to conduct interviews, Respondents 
may be interviewed and re-scored based upon these same criteria, or other criteria to be determined by 
the selection committee. The CITY may also request additional information from Respondents at any 
time prior to final approval of a selected Respondent. The CITY reserves the right to select one, or 
more, or none of the Respondents to provide services.  Final approval of a selected Respondent is 
subject to the action of the City of Gautier City Council. 
 
Evaluation criteria: 
  
A. Experience, Background, and Qualifications  

B. Proposed Plan for Service Delivery  
C. Evaluation of the Proposed Pricing Schedule  

D. Compliance and Acceptance of the terms contained in this RFP 

 

 XIV. AWARD OF CONTRACT AND RESERVATION OF RIGHTS 
 

A. CITY reserves the right to award one or no contract(s) in response to this RFP. 
 
B. The Contract, if awarded, will be awarded to the Respondent whose Proposal is deemed most 

advantageous to CITY, as determined by the CITY or, its selection committee, upon approval of 
the City Council. 

 
C. CITY may accept any Proposal in whole or in part. If subsequent negotiations are conducted, they 

shall not constitute a rejection or alternate RFP on the part of CITY. However, final selection of a 
Respondent is subject to City Council approval. 

 
D. CITY reserves the right to accept one or reject any or all proposals received in response to this 

RFP, and to waive informalities and irregularities in the proposals received. The CITY also 
reserves the right to terminate this RFP, and reissue a subsequent solicitation, and/or remedy 
technical errors in the RFP process. 

 
E. City will require the selected Respondent(s) to execute the contract in substantially the form as set 

forth in this RFP as compiled in the Integration Agreement with amendments and addenda, if any 
immediately following City Council award.  No work shall commence until CITY signs the 
Contract Document(s) and the successful Respondent provides the necessary evidence of insurance 
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as required in this RFP and the Contract. Contract Documents are not binding on CITY until 
approved by the City Attorney.  In the event the parties cannot negotiate and execute a contract 
within thirty days of selection, the CITY reserves the right to terminate negotiations with the 
selected Respondent and commence negotiations with another Respondent. 

 
F. This RFP does not commit CITY to enter into a Contract, award any services related to this RFP, 

nor does it obligate CITY to pay any costs incurred in preparation or submission of a proposal or in 
anticipation of a contract. 

 
G. If selected, Respondent will be required to comply with the Insurance and Indemnification 

Requirements established herein. 
 
H. The successful respondent must be able to formally invoice the CITY for services rendered. 
 
I. Conflicts of Interest.  Respondent acknowledges that it is informed that the City of Gautier 

prohibits any appointed city official or employee from having a financial interest in any contract 
with City or any City agency such as City-owned utilities. An appointed official or employee has a 
“prohibited financial interest” in a contract with City or in the sale to City of land materials, 
supplies or service, if any of the following individual(s) or entities is a party to the contract or sale: 
the City officer or employee; his parent, child or spouse; a business entity in which he or his parent, 
child or spouse owns ten (10) percent or more of the voting stock or shares of the business entity, 
or ten (10) percent or more of the fair market value of the business entity; or a business entity in 
which any individual or entity above listed is a subCONTRACTOR on a City contract, a partner or 
a parent or subsidiary business entity. 

 
J. Respondent is required to warrant and certify that it, its officers, employees and agents are neither 

officials nor employees of the City. 
 
K. Independent CONTRACTOR.  Respondent agrees and understands that, if selected, it and all 

persons designated by it to provide services in connection with a contract, is (are) and shall be 
deemed to be an independent CONTRACTOR(s), responsible for its (their) respective acts or 
omissions, and that CITY shall in no way be responsible for Respondent’s actions, and that none of 
the parties hereto will have authority to bind the others, or to hold out to third parties, that it has 
such authority. 

 
 

XV. ASSIGNMENT AND USE OF SUBCONTRACTORS 
 

No assignment of this Agreement in whole or in part shall be made by CONTRACTOR, nor shall 
transfer of any contract performance obligation effected by an ancillary or separate contract of 
CONTRACTOR, or by corporate sale, merger, or stock acquisition, or any change in the legal identity 
of CONTRACTOR, be made, without prior written consent from the CITY in accordance with the 
procedure set out herein. Depending on the provisions of the order initially approving the instant 
contract, any such described assignment, transfer, sale, merger, or change shall require approval from 
the City Council. 

 
CONTRACTOR shall notify the CITY in writing evidencing the purpose, intent, terms and effects of 
the proposed assignment, merger, transfer, or change in ownership. CONTRACTOR shall provide the 
CITY with a copy of the proposed document effecting such change, or a memorandum, or other 
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briefing document describing the proposal or executed agreement with sufficient detail to afford the 
City opportunity for informed review. 
 
The CITY shall review the tendered documents pertaining to the proposed assignment, or other event 
described above, and shall respond to the CONTRACTOR in writing within thirty (30) days of initial 
receipt. The response shall contain the CITY’s approval, proposed modifications, or disapproval of the 
proposed assignment, transfer, merger or sale or other event affecting the CITY’s contract with the 
CONTRACTOR. 
 
The CITY expressly reserves the right to disapprove any proposed assignment, change in ownership, 
transfer of contract performance obligations, or any such business reorganization affecting the legal 
identity of the CONTRACTOR. The CITY agrees to provide CONTRACTOR with a written 
explanation outlining why such change is viewed by CITY to be adverse to the CITY’s interests.   
 
Any such change described above or assignment by CONTRACTOR, executed in violation of the 
above described submittal, review, and approval procedure is acknowledged by the CONTRACTOR to 
be void ab initio and CONTRACTOR shall risk termination at the CITY’s option, but shall otherwise 
continue to be bound by the terms and conditions of this Agreement. 
 
Use of SUB-CONTRACTORs by the CONTRACTOR or subsidiary or affiliate firms of the 
CONTRACTOR for technical or professional services shall not be considered an assignment of a 
portion of this Agreement. However, the CITY reserves the right to approve in writing the use of 
specific subCONTRACTORs used or intended to be used to fulfill any part of this contract pertaining 
to physical performance of any service. 

 
Nothing herein shall be construed to give any rights or benefits to anyone other than the CITY and 
CONTRACTOR. 
 

XVI.  TENTATIVE SCHEDULE OF EVENTS 
 
Following is a list of projected dates/times with respect to this RFP: 
 

RFP Issue Date     5th June 2018 
Final Questions Accepted                           8th June 2018 Noon 
Pre-Submittal Conference    12th June 2018 10:00 AM 
       City Hall Council Chamber  
       3330 Hwy 90 Gautier, MS 39553 
Proposals due     26th June 2018 3:00 PM 
City Council Consideration   3rd July 2018 

 
 

XVII. RECORDS RETENTION 
 
All records, reports, and other documents generated by or pertaining to this contract must be retained 
by CONTRACTOR for a period of no less than four (4) years following termination date.   
 

XVIII. INDEMNITY 
 CONTRACTOR shall agree to and afford the City all indemnification and other rights afforded 
in RFP Attachment F. 
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XIX. APPLICABLE LAW 
 Any dispute arising from this contract, the interpretation of any terms in any contract 
document, or any litigation arising from the performance or nonperformance of this contract shall be 
subject to the laws of the State of Mississippi.  Any and all actions pertaining to these matters must be 
filed in the courts of Jackson County, Mississippi.    

XX. GLOSSARY  
Whenever used in this RFP the following terms shall have (unless otherwise expressly indicated) the 
meaning defined and obligations attendant as follows: 

A. BRUSH:  Brush and bulky items set at the curb, including trimmings and severed parts of all 
domestically cultivated trees and shrubbery:  Severed brush and all such items placed in CITY 
right-of-way, for which a responsible party may not be identified.  This definition also includes 
accumulation of all waste wood, discarded furniture, grass cuttings and branches along with 
other household and yard related wastes which comprise the regulatory definition of municipal 
solid waste, excluding commercial construction waste and remodeling or demolition debris. 

B. BULKY ITEMS AND WHITE GOODS:  During brush and bulky item collection, household 
items consisting of large appliances, commonly referred to as white goods, along with 
discarded bathroom fixtures, such as sinks and toilets, furniture, mattresses, television sets, 
cathode ray tubes and tires shall be picked up.  The items have no size or weight limitations but 
are limited to residential and domestic items.   CONTRACTOR shall recover and recycle Freon 
from refrigeration appliances, when appropriate.  Metal goods and tires must be recycled when 
possible. 

C. CITY:  THE CITY OF GAUTIER, MISSISSIPPI. 

D. COMMERCIAL UNITS:  A commercial unit is a non-residential unit receiving CITY services.  
The CONTRACTOR shall be required to service such participating commercial units 
generating waste that qualifies as municipal solid waste.  Commercial units shall receive 
service from the CONTRACTOR on the same scheduled basis as do domestic units, and each 
such commercial location (unit) shall count as one house for purposes of payment from the 
CITY to the CONTRACTOR.  Commercial locations shall be limited to same conditions as 
residual Commercial units will be eligible for the CITY residential collection if they generate 
no more than 96 gallons of solid waste per week.  Beyond that amount the CONTRACTOR can 
negotiate for an increased number of containers or a separate commercial contract. 

E. CONTRACTOR:  The person, corporation, partnership, or legal entity performing municipal 
solid waste collection and disposal service and the recycling/marketing program under this 
proposal and the resulting contract. 

F. DISPOSAL SITE and CONTRACTUAL TONNAGE COMMITMENTS:  The disposal site 
must be a legally permitted municipal solid waste depository including, but not limited to, 
sanitary landfills permitted or approved by all appropriate governmental agencies having 
jurisdiction and requiring such licenses, franchises, permits or approvals to receive for 
processing or final disposal municipal solid waste.  Committed proposal prices are to include 
the disposal cost utilizing a legally permitted disposal facility. 

G. HAZARDOUS WASTE AND INDUSTRIAL WASTE:  Hazardous Waste shall mean any 
liquid or solid waste identified or listed as a hazardous waste by the administrator of the United 
States Environmental Protection Agency (EPA) pursuant to the Federal Solid Waste Disposal 
Act, as amended by the Resource Conservation and Recovery Act of 1976 and as may be 
identified by any state or federal agency as hazardous or toxic and requiring special handling or 
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special disposal treatment.  Industrial waste is waste so defined by the Mississippi Department 
of Environmental Quality (MDEQ) and is not included in the definition of municipal solid 
waste.  In keeping with the CITY’s long established policies and practices of servicing only the 
needs of customers and citizens whose generation and disposal needs fall within the regulatory 
definition of municipal solid waste, this contract does not include curbside service for any class 
of industrial waste.  Only benign volumes of household hazardous waste, meeting the 
regulatory definition of municipal solid waste, shall be serviced under this contract. 

H. MONTHLY SOLID WASTE FEES:  Monthly fees charged by the CITY to all single-family 
residential units and commercial units receiving solid waste services. 

I. MUNICIPAL SOLID WASTE: Municipal solid waste means any garbage, refuse, industrial 
lunchroom or office waste, household waste, household hazardous waste, yard waste, and any 
other material resulting from the operation of residential, municipal, commercial or institutional 
establishments and from community activities; provided that ‘municipal solid waste’ does not 
include the following: (A) Radioactive waste; (B) Hazardous waste; (C) Infectious waste; (D) 
Industrial waste. 

J. OUT-OF-CYCLE SERVICE:   Customer requests for collection of brush, bulky items and 
white goods are available in addition to the weekly brush and bulky item and white goods 
collection schedule. A free estimate on the service cost is provided to residents.  A fee is 
charged based on the size of the load and prices fixed in an order passed by City Council (See 
Exhibit D for Out-of-Cycle fee schedule summary).  The quality of Out-of-Cycle service is to 
be equivalent to that provided by the CITY and charges shall be collected directly by the 
CONTRACTOR from the requesting customer.  Fees shall be identical to the CITY’s 
authorized fee schedule.  Within 48 hours of customer’s pre-payment, the CONTRACTOR 
shall perform collection of the Out-of-Cycle request. 

K. PRODUCER – (GENERATOR):  A producer is an occupant of a residential unit who generates 
municipal solid waste, primarily waste commonly regarded as residential garbage, or is a 
business unit that uses CITY contracted services to dispose of municipal solid waste. 

L. REQUEST FOR PROPOSAL (RFP) AND CONTRACT DOCUMENTS:  Contract Documents 
consist of this RFP, all attachments, written addenda and amendments thereto, if any, all of 
which when supplemented with a fully executed Integration Agreement, duly signed by the 
parties, comprise their complete understanding. 

M. RESIDENTIAL GARBAGE AND REFUSE:  All cans, bottles, rags, dry trash, paper, kitchen 
and household wastes, food containers, lawn trimmings, leaves and other materials typically 
generated by a residential dwelling unit, which material is regulated as domestic municipal 
solid waste. 

N. RESIDENTIAL UNIT:  These types of residences include, but may not be limited to, single 
family residences on one electric meter or duplex dwelling units on one or more meters.  
Garbage collection services to single-family, residential units will be billed directly by the 
CITY. 

O. SEMI-AUTOMATED COLLECTION:  Collection of waste material through the use of a 
vehicle equipped with tipper(s) on the rear of the vehicle.  The cart is manually placed on the 
tipper which then empties a specially designed cart mechanically.  The cart is then returned to 
the curb by the collection crew. 

P. STORM DAMAGE DEBRIS COLLECTION:  Storm damage refers to damage and debris 
produced by strong winds, rain, hail, lighting, flooding, storm, tornadoes or hurricanes 
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experienced by an area as identified by the City Manager.  The cost for this service is to be 
included in the CONTRACTOR’s bid price. 
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Exhibit A 

Map of Gautier and Days of Collection 
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Exhibit B 
Summary of services To Be Provided by the Contractor 

SOLID WASTE SERVICES FREQUENCY CHARGE 
Semi-automated or manual 
residential Garbage Collection 
and Disposal: 

Once a Week Included in Monthly Fee 

Curbside recycling – 
collection includes 65+ gallon 
container 

Once /Week Included in Monthly Fee 

Curbside Brush and Bulky 
items and White Goods 
Collection Notice to Contract 
Area 

Once /Week Included in Monthly Fee 

Community and City Clean-
up including Neighborhood 
Sweeps 

As notified by CITY Included in Monthly Fee 

Out of Cycle Brush, Bulky 
Item or White Goods 
Collection & Disposal 

Monday-Friday, Within 48 hrs 
receipt of payment from 
resident 

In Accordance with Fee 
Schedule (Exhibit E) 

Customer Service Office On call Basis; Seven 
Day/Week; 24 Hrs. 
Emergency Telephone 
Number must be provided. 

Included in Monthly Fee 

Storm Damage Clean up and 
Disposal 

As notified by City Included in Monthly Fee 

Christmas Tree Collection & 
Recycling 

As required Included in Monthly Fee 

Comfort Stations, trash cans 
& hand washing stations 

As required Included in Monthly Fee 
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EXHIBIT C 

GARBAGE AND RECYCLING COLLECTION HOLIDAY 
SCHEDULE 

To provide the highest level of customer service and to reduce the impact of make-up days the 
following holidays may be taken by Contactor Collection Personnel.  The CONTRACTOR may 
opt to not work the following holidays, but shall propose a make-up collection schedule, 
acceptable to the city.    

Holiday 

Martin Luther King 
President’s Day 
Good Friday 
Memorial Day 
Independence Day 
Labor Day 
Veteran’s Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve 
Christmas Day 
New Year’s Eve 

OTHER SPECIAL EVENTS 

EVENT DAY   DATE  Scheduled Work Day 
Christmas Tree Collection  Thursday January 3, 2019 As required 

City- wide Clean up  Saturday April 20, 2019  As required 
(For one week beginning on Saturday) 

CONTRACTOR shall provide comfort stations, trash can and hand washing stations for CITY 
Events at no cost to the CITY.   

CITY shall update calendar on an annual basis. Special events dates may be revised. 

 Please note that the annual Christmas Tree Collection is usually performed on the first 
Wednesday of January and the City-wide Clean up event is usually held the third Saturday of 
each April.  
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EXHIBIT D 

Fees for Out-of-Cycle Brush, Bulky Items, and White Goods Collection 

Category Fee 
Single item pick up, white good, or other 
item ups to 8 cubic yards (cy) 

$50.00 

 Up to 16 cy $75.00 
 Up to 24 cy $100.00 
 Up to 32 cy $125.00 
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Exhibit E 
 

Service Level Agreement (SLA) Time Commitments 
  
 

Any Breach of this RFP that is not specified will revert to the paragraph below.  
 

Each request, work order or complaint shall be answered within the 24-hour time frame. Each 
failure to comply with the above the 24-hour time frame will result in a penalty of $100.00 which 
will be deducted from the next invoice. Failure to resolve the request, work order or complaint 
within the 24-hour time frame, request, work order or complaint will be considered a violation 
and each additional 24-hour period in which the CONTRACTOR will be considered as a 
separate and distinct violation.  
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EXHIBIT F 
 

Monthly Contract Report 

Contact Area: _________________    Company: _______________       Month: _______    Year:   _____  

 
1. TOTAL WASTE OR GARBAGE COLLECTION:     

a) Tons Collected        __________ 

b) Total Number of garbage set-outs  by homes picked during  month:   _________ 

2. BRUSH COLLECTION (Disposed at the Landfill):  

a) Brush Collection       Tons Collected ______________  

b) Other (Christmas Tree, Storm Damage, etc.)       Tons Collected ______________ 

c) TOTAL                     Tons Collected ______________ 

 
3. NUMBER OF CONTRACTED RESIDENTIAL UNITS                 ___________ 

4. AVERAGE NUMBER OF HOMES PICKED UP DURING THE WEEK:  ___________ 
   

5. TOTAL WASTE STREAM (Tons per Month)     ___________ 

 

6. TOTAL RECYCLABLE (Tons per Month)     ____________ 
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RFP ATTACHMENT A 
 

Respondent Qualification General Questionnaire  
 
 
1. Name/Name of Agency/Company:          
 
2. Address:             

              
 
3. Telephone/FAX:             

 
4. Does your Company anticipate any mergers, transfer of organization ownership, 

management reorganization, or departure of key personnel within the next twelve (12) 
months that may affect the organization's ability to carry out its proposal? 

 Yes____ No____ 
 
5. Is your Company authorized and/or licensed to do business in Mississippi?  

Yes____ No____ 
 
6. Where is the Company’s corporate headquarters located?       
 
7. a. Does the Company have an office located in Gautier, Mississippi? 
 

Yes____ No____  
 

b. If the answer to the previous question is “yes”, how long has the Company conducted 
business from its Gautier office? 

 
_____ (years) _____ (months) 

 
c. State the number of full-time employees at the Gautier office.      

 
8.   a. If the Company does not have a Gautier office, does the Company have an office located 

in Jackson County, Mississippi? 
 

Yes____ No____  
 

b. If the answer to the previous question is yes, how long has the Company conducted 
business from its Jackson County office? 

 
_____ (years) _____(months) 
 

 c. State the number of full-time employees at the Jackson County office.  __ 
 
9.  Has the Company or any of its principals been debarred or suspended from contracting with 
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any public entity?  Yes____ No____ 
If yes, identify the public entity and the name and current phone number of a representative 
of the public entity familiar with the debarment or suspension, and state the reason for or 
circumstances surrounding the debarment or suspension, including but not limited to the 
period of time for such debarment or suspension.       
             
              

 
10. Indicate person whom the City may contact concerning your proposal or setting dates for 

meetings. 
 

Name:             
Address:             
Telephone:             
FAX:              
Email:             

 
11. Surety Information 

 
Have you or the Company ever had a bond or surety canceled or forfeited?  Yes (  )  No (  ). 
If yes, state the name of the bonding company, date, amount of bond and reason for such 
cancellation or forfeiture.           
              

 
12.  Bankruptcy Information 

 
Have you or the Company ever been declared bankrupt or filed for protection from creditors 
under state or federal proceedings?  Yes (  )   No  (  ) 
If yes, state the date, court, jurisdiction, cause number, amount of liabilities and amount of 
assets.                         
             
              

 
13. Provide any other names under which your business has operated within the last 10 years. 

             
              

 
 



 City of Gautier Solid Waste Collection RFP 

f 39  

RFP ATTACHMENT B 
 

LITIGATION DISCLOSURE 
 
Failure to fully and truthfully disclose the information required by this Litigation 
Disclosure form may result in the disqualification of your proposal from consideration or 
termination of the contract, once awarded. 

 
1. Have you or any member of your Firm or Team to be assigned to this engagement ever been 

indicted or convicted of a felony or misdemeanor in the last five (5) years? 
 
 Circle One   YES   NO 
 

2. Have you or any member of your Firm or Team to be assigned to this engagement been 
terminated (for cause or otherwise) from any work being performed for the City of Gautier or 
any other Federal, State or Local Government, or Private Entity? 
 
 Circle One   YES   NO 
 

3. Have you or any member of your Firm or Team to be assigned to this engagement been 
involved in any claim or litigation with the City of Gautier or any other Federal, State or 
Local Government, or Private Entity during the last ten (10) years? 
 
 Circle One   YES   NO 
 

If you have answered “Yes” to any of the above questions, please indicate the name(s) of 
the person(s), the nature, and the status and/or outcome of the information, indictment, 
conviction, termination, claim or litigation, as applicable. Any such information should be 
provided on a separate page, attached to this form and submitted with your proposal. 
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ATTACHMENT C 

 
Regulatory Compliance and Criminal History Warranty; 

Acknowledgement of Fiduciary Duty Owed by CONTRACTOR to City 
 

(a)  Compliance Histories, Warranty, Fiduciary Duty, Discretionary Termination.  The 
successful bidder [proponent] must demonstrate to the City’s satisfaction that bidder 
[proponent] has clean environmental, criminal, and other compliance histories with 
state, federal, and local agencies or authorities.  By submission of a bid or proposal in 
response to this solicitation, bidder [proponent] Warrants to the City that he / she 
/ it (in the case of a corporation or other legal entity), including advisors, executive 
and supervisory employees, agents and representatives, are in good stead with all 
regulatory authorities that may have interests in or jurisdiction over the work 
activity or service bid [proposed] by the CONTRACTOR.  Regulatory interest or 
jurisdiction may go directly to the Contract activity in question, to potential 
consequences of the activity, or indirectly to any regulated matter which may reflect 
upon the CONTRACTOR’s competency and integrity.  The City relies upon 
CONTRACTOR’s Warranty and shall treat the CONTRACTOR as having a special 
fiduciary duty to the City in this respect due to potential for environmental, third party, 
and other regulatory liabilities which may attend this Contract, including but not limited 
to regulatory criminal responsibility.  CONTRACTOR acknowledges such fiduciary 
duty to the City, promising a high standard of performance and best efforts to protect 
the public interest against consequences of environmental mishap.  CONTRACTOR 
warrants that no matters pertaining to violations, notices of violation, or notices of 
regulatory concern are now pending against CONTRACTOR or those persons 
(employees / affiliates) of concern mentioned above; and that no civil or criminal 
litigation, and no manner of enforcement activity, however preliminary, is pending 
against CONTRACTOR or those persons, regardless of category or class of violation or 
potential violation.  If any such matters are pending, CONTRACTOR must reveal and 
explain those matters in writing at the time his / her / its bid [proposal] is tendered to 
the City.  If any such matters have been resolved, during the last five (5) years, 
CONTRACTOR must similarly reveal and explain same to the City with the bid 
[proposal] submission.  The City retains the right to determine, according to its 
discretion, whether or not a pending, unresolved, or resolved enforcement issue or 
criminal matter concerning CONTRACTOR, its operations, or employees / agents / 
representatives may impact the responsible status of CONTRACTOR, i.e., render the 
CONTRACTOR unqualified, or detract from CONTRACTOR’s competency standing.  
In reliance on CONTRACTOR’s Warranty, the City reserves to itself the right to 
terminate the Contract, without further obligation upon the City and without further 
recourse or remedy for the CONTRACTOR except that the City shall duly pay 
CONTRACTOR for work or services performed to date of termination, should the City 
determine, following award of the Contract that CONTRACTOR failed to reveal and 
explain to the City's satisfaction any such matters having regulatory or criminal import 
or implications.   



 City of Gautier Solid Waste Collection RFP 

f 41  

(b) Criminal Histories.  Pending and Resolved; Termination.  CONTRACTOR must 
disclose and explain in writing any pending criminal matters associated with his / 
her / its business operation.  This disclosure goes to CONTRACTOR’s person, and 
to all persons working for CONTRACTOR in a supervisory, advisory, executive, 
agency, or in any representative capacity or manner associated with 
CONTRACTOR’s business enterprise, which person(s) have any criminal 
enforcement action pending against him or her, regardless of class or category of 
alleged violation which may be pending, however preliminary, including 
investigation.  And concerning resolved criminal matters, CONTRACTOR must 
make similar written disclosures and explanations for the same category of 
persons, which disclosures and explanations concern any criminal enforcement 
action that may have been resolved against such persons during the last five (5) 
years.  Failure to make such disclosures and explanations, with the submission of 
the bidder’s [proponent’s] response to the City’s solicitation, shall be grounds for 
the City’s termination of the Contract, should such information come to the City’s 
attention after award of the contract; in which case, CONTRACTOR shall be 
without recourse and remedy, except for the City’s payment to CONTRACTOR 
for services or work performed up to date of termination.   

(c) Voidable Contract: CONTRACTOR’s failure to abide by disclosure and 
explanation requirements, in (a) and (b), above, shall render the Contract 
voidable at the City’s discretion, with no compensation due CONTRACTOR, if 
concealed or undisclosed violations, or undisclosed or concealed investigations 
leading to formal criminal charges, are of such portent, in the City’s judgment,  as 
to place the City in a position of regulatory or third party liability exposure, or 
shall pose or result in a threat to the public health, safety, or welfare.  Any sums 
paid CONTRACTOR, in the event of a voided contract, shall be recoverable by 
the City, in addition to and cumulative of any other legal or equitable remedies the 
City may have.  CONTRACTOR understands the City shall enjoy the termination 
and voidable contract remedies set forth in paragraph (b) and this paragraph (c) 
due to the fiduciary duty owing from CONTRACTOR to City and due to the 
City’s reliance on the CONTRACTOR’s Warranty of Regulatory Compliance and 
clean Criminal History.   
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RFP ATTACHMENT D 
 

PRICING SCHEDULE 
 

State any and all fees you would charge to provide all services listed in this RFP if awarded a 
contract pursuant to this RFP.   
 

1. Monthly contract rate per residential unit to be charged for the type of Solid Waste 
Services for the City of Gautier and breakdown of rate: (All spaces must be 
completed with a price). 

 

Solid Waste Services for City of Gautier Price for Solid 
Waste Services 

per unit  
(Semi-

Automated 
Collection)  

Semi-Automated   

Curbside recycling once a week Included in price 

Brush, bulky items and white goods collection, i.e., storm 
damage clean-ups and brush mixed with rubbish disposal. 

Included in price 

Community, City-wide clean-up events and Christmas Tree 
disposal 

Included in price 

(Does not include Customer Billings which are performed 
and absorbed by the CITY, except for costs for out-of-cycle 
services which are billed directly by the CONTRACTOR.) 

 

Comfort stations, trash cans and hand washing stations for 
CITY events 

Included in price 

Total per unit per month  

Total monthly charge to city based on 6500 units  

Additional Cart Cost billed directly by CONTRACTOR to 
resident 

 

 
 

2.  ENHANCED PROPOSAL OPTIONS SUBMITTED AT PROPONENT’S 
DISCRETION (Provide attachment if necessary.) 
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RFP ATTACHMENT E 
 

INSURANCE REQUIRMENTS 
 
Prior to the commencement of any work under an Agreement awarded pursuant to this RFP, the 
selected Respondent shall furnish an original completed Certificate(s) of Insurance to the 
Purchasing Department, 3330 Hwy 90 MS  39553, Attn: Sherry Farabee, which shall be clearly 
labeled Municipal Solid Waste Collection, Disposal Services for the City of Gautier 2018 in the 
Description of Operations block of the Certificate. The original Certificate(s) shall be completed 
by an agent authorized to bind the named underwriter(s) and their company to the coverage, 
limits and termination provisions shown thereon, containing all required information referenced 
or indicated thereon. The original Certificate(s) or form must have the agent’s original signature, 
including the signer’s company affiliation, title and phone number, and be mailed directly from 
the agent to the City. The City shall have no duty to pay or perform under said Agreement until 
such Certificate shall have been delivered to the Purchasing Department, Attn: Sherry Farabee, 
and no officer or employee shall have authority to waive this requirement. 
 
The CITY reserves the right to review these insurance requirements during the effective period 
of the Agreement and any extension or renewal thereof and to modify insurance coverages and 
their limits when deemed necessary and prudent, based upon changes in statutory law, court 
decisions or circumstances surrounding the Agreement, but in no instance will CITY allow 
modification whereupon CITY may incur increased risk. 
 
Respondent’s financial integrity is of interest to the CITY, and, therefore, subject to 
Respondent’s right to maintain reasonable deductibles in such amounts as are approved by the 
CITY, Respondent shall obtain and maintain in full force and effect, for the duration of the 
Agreement, and any extension thereof, at Respondent’s sole expense, insurance coverage written 
on an occurrence basis, by companies authorized and admitted to do business in the State of 
Mississippi.  
                                         

Coverage    Limits of Liability 
  Workmen’s Compensation  Statutory 
  Employer’s Liability   $1,000.000. 
  Bodily Injury Liability  $1,000.000.each occurrence 
   except automobile  $1,000.000.aggregate 
  Property Damage Liability  $1,000.000.each occurrence 
   except automobile  $1,000.000.aggregate 
  Automobile Bodily Injury  $1,000.000.each person 
   Liability   $1,000.000.each occurrence 
  Excess Umbrella Liability  $1,000.000.each occurrence 
 
 
 
The CITY shall be entitled, upon request and without expense, to receive copies of the policies 
and all endorsements thereto as they apply to the limits required by the CITY, and may require 
the deletion, revision or modification of particular policy terms, conditions, limitations or 
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exclusions, except where policy provisions are established by law or regulation binding upon 
either of the parties hereto or the underwriter of any such policies. Respondent shall be required 
to comply with any such requests and shall submit a copy of the replacement Certificate of 
Insurance to CITY at an address provided by CITY within ten (10) days of the requested change. 
Respondent shall pay any costs incurred resulting from said changes.  
 
Respondent agrees that, with respect to the above-required insurance, all insurance contracts and 
Certificate(s) of Insurance will contain the following required provisions: 
 
1. Name the CITY and its officials, employees, volunteers and elected representatives as 

additional insureds as respects operations and activities of, or on behalf of, the named insured 
performed under contract with the CITY, with the exception of the workers’ compensation 
and professional liability polices;  

 
2. Provide for an endorsement that the “other insurance” clause shall not apply to the City of 

Gautier where the CITY is an additional insured shown on the policy; 
 

3. Workers’ compensation and employers’ liability policy will provide a waiver of subrogation 
in favor of the CITY. 

 
When there is a cancellation, non-renewal or material change in coverage, which is not made 
pursuant to a request by CITY, Respondent shall notify the CITY of such and shall give such 
notices not less than thirty (30) days prior to the change, if Respondent knows of said change in 
advance, or ten (10) days notice after the change, if the Respondent did not know of the change 
in advance. Such notice must be accompanied by a replacement Certificate of Insurance.  All 
notices shall be given to the CITY at both of the following addresses: 
 
City of  Gautier  City of Gautier 
City Clerk Public Works Manager 
Municipal Solid Waste Collection, Disposal 
Services for the Gautier Area 2018 

Municipal Solid Waste Collection, Disposal 
Services for the City of Gautier Area 2018 

3330 Hwy 90                                         3305 Gautier Vancleave Rd 
Gautier, MS  39553 Gautier, MS 39553 

    
If Respondent fails to maintain the aforementioned insurance, or fails to secure and maintain the 
aforementioned endorsements, the CITY may obtain such insurance, and deduct and retain the 
amount of the premiums for such insurance from any sums due under the Agreement; however, 
procuring of said insurance by the CITY is an alternative to other remedies the CITY may have 
and is not the exclusive remedy for failure of Respondent to maintain said insurance or secure 
such endorsement.  In addition to any other remedies the CITY may have upon Respondent’s 
failure to provide and maintain any insurance or policy endorsements to the extent and within the 
time herein required, the CITY shall have the right to order Respondent to stop work under the 
Agreement, and/or withhold any payment(s) which become due to Respondent thereunder until 
Respondent demonstrates compliance with the requirements hereof.  
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Nothing herein contained shall be construed as limiting in any way the extent to which 
Respondent may be held responsible for payments of damages to persons or property resulting 
from Respondent’s or its subCONTRACTORs’ performance of the work covered under the 
Agreement. It is agreed that Respondent’s insurance shall be deemed primary with respect to any 
insurance or self-insurance carried by the City for liability arising out of operations under this 
contract. 
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ATTACHMENT F 
INDEMNIFICATION REQUIREMENTS 

 
RESPONDENT / PROPONENT, if selected,  hereafter referred to as RESPONDENT OR 

CONTRACTOR, covenants and agrees to FULLY INDEMNIFY and HOLD HARMLESS, the 
CITY and the elected officials, employees, officers, directors, volunteers and representatives of 
the CITY, individually or collectively, from and against any and all costs, claims, liens, damages, 
losses, expenses, fees, fines, penalties, proceedings, actions, demands, causes of action, liability 
and suits of any kind and nature, including but not limited to, personal or bodily injury, death and 
property damage, made upon the CITY directly or indirectly arising out of, resulting from or 
related to RESPONDENT’s, if selected, activities under this CONTRACT, including any acts or 
omissions of RESPONDENT, if selected, any agent, officer, director, representative, employee, 
consultant or subCONTRACTOR of CONTRACTOR, and their respective officers, agents, 
employees, directors and representatives while in the exercise of performance of the rights or 
duties under this CONTRACT, all without however, waiving any governmental immunity 
available to the CITY under Mississippi Law and without waiving any defenses of the parties 
under Mississippi Law. IT IS FURTHER COVENANTED AND AGREED THAT SUCH 
INDEMNITY SHALL APPLY EVEN WHERE SUCH COSTS, CLAIMS, LIENS, DAMAGES, 
LOSSES, EXPENSES, FEES, FINES, PENALTIES, ACTIONS, DEMANDS, CAUSES OF 
ACTION, LIABILITY AND/OR SUITS ARISE IN ANY PART FROM THE NEGLIGENCE 
OF CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, DIRECTORS AND 
REPRESENTATIVES OF CITY, UNDER THIS CONTRACT. The provisions of this 
INDEMNITY are solely for the benefit of the parties hereto and not intended to create or grant 
any rights, contractual or otherwise, to any other person or entity. RESPONDENT, if selected, 
shall advise the CITY in writing within 24 hours of any claim or demand against the CITY or 
RESPONDENT, known to RESPONDENT, related to or arising out of RESPONDENT’s 
activities under this CONTRACT and shall see to the investigation and defense of such claim or 
demand at RESPONDENT’s cost. The CITY shall have the right, at its option and at its own 
expense, to participate in such defense without relieving CONTRACTOR / RESPONDENT of 
any of its obligations under this paragraph.  
 
 It is the EXPRESS INTENT of the parties to this CONTRACT, that the INDEMNITY 
provided for in this section, is an INDEMNITY extended by RESPONDENT, if selected,  to 
INDEMNIFY, PROTECT and HOLD HARMLESS, the CITY from the consequences of the 
CITY'S OWN NEGLIGENCE, provided however, that the INDEMNITY provided for in this 
section SHALL APPLY only when the NEGLIGENT ACT of the City is a CONTRIBUTORY 
CAUSE of the resultant injury, death, or damage, and shall have no application when the 
negligent act of the City is the sole cause of the resultant injury, death, or damage. 
RESPONDENT, if selected,   further AGREES TO DEFEND, AT ITS OWN EXPENSE and ON 
BEHALF OF THE CITY AND IN THE NAME OF THE CITY, any claim or litigation brought 
against the CITY and its elected officials, employees, officers, directors, volunteers and 
representatives, in connection with any such injury, death, or damage for which this 
INDEMNITY shall apply, as set forth above. 
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The provisions of this INDEMNIFICATION are solely for the benefit of the parties 
hereto and not intended to create or grant any rights, contractual or otherwise, to any other 
person or entity. 
 
 RESPONDENT, if selected, shall advise the CITY in writing within 24 hours of any 
claim or demand against the CITY or RESPONDENT, if selected, known to CONTRACTOR 
related to or arising out of CONTRACTOR’s activities under this contract. 
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RFP ATTACHMENT G 
 

SIGNATURE PAGE 
 

“” Check box that indicates business structure of Respondent 
 
 Individual or Proprietorship 
 Partnership or Joint Venture 
 Corporation 
 
The undersigned certifies that (s)he is     (title) of the Respondent entity named below; that 
(s)he is designated to sign this Proposal Form (if a Corporation then by resolution with Certified Copy of resolution 
attached) for and on behalf of the entity named below, and that (s)he is authorized to execute same for and on behalf 
of and bind said entity to the terms and conditions provided for in the Proposal as required by this RFP, and has the 
requisite authority to execute an Agreement on behalf of Respondent, if awarded, and that the 11-digit Comptroller’s 
Taxpayer Number for the entity is:  
 
    . 
11-digit Comptroller’s Taxpayer Number 
 
     
Respondent Organization Name (DBA also required if Individual or Proprietorship) 
 
 
By:        
Printed Name: ________________________ 
Title: _______________________________ 
 
 
 By:        
(If Respondent is a Joint Venture, an authorized signature from a representative of each party is required) 
Printed Name: ________________________ 
Title: _______________________________ 
 
 
     
Employer Identification Number 
 
By signature above, Respondent agrees to the following: 
 

1. If awarded a contract in response to this RFP, Respondent will be able and willing to comply with the 
insurance and indemnification requirements set out in RFP Attachments E & F. 

2. If awarded a contract in response to this RFP, Respondent will be able and willing to comply with all 
representations made by Respondent in Respondent’s Proposal and during Proposal process. 

3. Respondent has fully and truthfully submitted a Litigation Disclosure form with the understanding that 
failure to disclose the required information may result in disqualification of proposal from consideration. 

4. Respondent agrees to fully and truthfully submit a Respondent Qualification General Questionnaire and 
understands that failure to fully disclose requested information may result in disqualification of proposal 
from consideration or termination of contract, once awarded. 
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RFP ATTACHMENT H 

 
PROPOSAL CHECKLIST 

 
 

Use this checklist to ensure that all required documents have been included in the proposal and 
that they are properly tabbed and appear in the correct order.  
 
 
Tab in 
Proposal 

 
 
Document 

Initial to Indicate 
Document is 
Attached to 
Proposal    

 Table of Contents  
[Insert Tab] Respondent Qualification General Questionnaire (RFP 

Attachment A) 
 

[Insert Tab] Litigation Disclosure (RFP Attachment B )  
[Insert Tab] Pricing Schedule (RFP Attachment D)  
[Insert Tab] Experience, Background, Qualifications  
[Insert Tab] Proposed Plan for Service Delivery  
[Insert Tab] Annual Financial Statement  
[Insert Tab] Proof of Insurability (Letter and Copy of Current Certificate of 

Insurance 
 

[Insert Tab] *Signature Page (& Resolution, if applicable) (RFP 
Attachment G) 

 

[Insert Tab] Proposal Checklist  (RFP Attachment H)  
 One (1) Original and seven(7) Copies of Proposal  

 
*Documents marked with an asterisk on this checklist require a signature. Be sure they are 
signed prior to submittal of proposal. 
 



CITY OF GAUTIER
Business Agenda Item #5

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of Docket of Claims

Introduced by:
Contact Person/Telephone Teresa Montgomery  497-8000 

Summary Explanation: Approval of the Docket of Claims.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge
Action Taken:
     

  

   



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

WHEREAS, Miss. Code Ann. 21-39-9 requires governing authority to review all 
unpaid claims and determine if there is an obligation.  An obligation exists if the related 
materials and supplies were properly contracted for and received by the municipality; 
and

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that Docket of Claims is hereby approved, provided that all 
entries thereon are true, correct, properly entered and not fraudulent.

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary.

Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.





































CITY OF GAUTIER
Consent Agenda Item #1

Fact Sheet

Council Meeting: June 5, 2018
Title: Resolution appointing Mississippi Municipal 

League 2018 voting delegates 

Introduced by:
Contact Person/Telephone Cynthia Russell  497-8000 Ext. 302

Summary Explanation: Approval of resolution appointing voting delegates (Mayor Phil 
Torjusen and 1st Alternate Councilwoman At Large Mary Martin ) for the Mississippi Municipal 
League 2018 election to be held at the annual convention on June 25th-27th in Biloxi, 
Mississippi. 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager

Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2018

RESOLUTION APPOINTING MISSISSIPPI MUNICIPAL LEAGUE 2018 VOTING 
DELEGATES FOR THE CITY OF GAUTIER

WHEREAS, the Mississippi Municipal League amended the bylaws of the 
association to provide for a ballot election, to be conducted by the officers of the 
Mississippi Municipal Clerks and Collectors Association, to be held each year at the 
summer convention, to elect a Second Vice President and to vote on any proposed 
bylaw changes; and

WHEREAS, the amended bylaws require the governing authority to designate in 
its minutes the voting delegate and one alternate to cast the vote for each member 
municipality.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Members of the 
Council of the CITY OF GAUTIER as follows:

In accordance with the bylaws of the Mississippi Municipal League, the voting 
delegate(s) for the 2018 Mississippi Municipal League election to be held at the annual 
convention on June 26th with a run-off (if necessary) on June 27, 2018 are as follows:

Voting Delegate: Phil Torjusen, Mayor
First Alternate: Mary Martin, Councilwoman At Large

That public interest and necessity requiring same, this Resolution shall become 
effective upon passage.

The above and foregoing Resolution, after having been first reduced to writing, 
was introduced by BLANK, seconded by BLANK, and was adopted by the following 
vote, to-wit:

AYES:

NAYS:

(SEAL)
ATTEST: APPROVED: 

CITY CLERK MAYOR

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager
From:  Cindy Russell, City Clerk
Date:  May 14, 2018
Subject:          Resolution appointing 2018 Mississippi Municipal League Voting Delegates. 
__________________________________________________________________________________________________________________
REQUEST:
The City Clerk Department requests City Council approval of a resolution appointing 2018 
Mississippi Municipal League voting delegates for the City of Gautier. 

 
BACKGROUND:
MML amended the bylaws of the association to provide for a ballot election to be held each year 
at the summer convention, to elect a Vice President and to vote on any proposed by law changes.

DISCUSSION:
On Tuesday, June 26, 2018, at the MML Annual Conference, an election will be held to select 
the MML 2nd Vice President.  Each city in good standing must identify a voting delegate along 
with one alternate.  The voting delegate will vote the will of their city in voting for the MML 
Vice President at the MML Annual Conference.  A list of qualifying candidates will be provided 
to the nominated delegates.  In accordance with the bylaws of the Mississippi Municipal League, 
the voting delegate(s) for the 2018 Mississippi Municipal League election to be held at the 
annual conference on June 25th – June 27th, 2018 are as follows:

 Voting Delegate: Phil Torjusen, Mayor
 1st Alternate: Mary Martin, Councilwoman At Large

RECOMMENDATION: 
Based on the voting delegates selected, Staff’s recommendation the City Council approve the 
resolution appointing Mississippi Municipal League 2018 Voting Delegates.

ATTACHMENT(S): 
2018 MML Voting Delegate/Alternate Information



Gautier

Phil Torjusen, Mayor
228-990-4141

Mary Martin
228-217-2792





CITY OF GAUTIER
Consent Agenda Item #2

Fact Sheet

Council Meeting: June 5, 2018
Title: Authorization to amend the Schedule of Authorized 

Positions to reflect the deletion of four (4) full-time 
temporary grounds and maintenance operator 
positions

Introduced by:
Contact Person/Telephone Jason Pugh 497-8000 ext. 307

Summary Explanation: Authorization to amend the Schedule of Authorized Positions to reflect 
the deletion of four (4) full-time temporary grounds and maintenance operator positions in the 
Parks & Recreation Department.

EXHBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
 Staff Recommendation:
 Approval

Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     

  



There came for consideration of the Mayor and Members of the Council of 
the City of Gautier, Mississippi the following:

ORDINANCE NUMBER 000-2018

ORDINANCE APPROVING DELETION OF SPECIFIED POSITIONS, AND A 
REVISED SCHEDULE OF AUTHORIZED POSITIONS

AN ORDINANCE OF THE CITY COUNCIL OF GAUTIER, MISSISSIPPI, 
PROVIDING AUTHORITY & INTENT; PURSUANT TO MISSISSIPPI 
ANNOTATED CODE 21-9-45, AUTHORIZING THE CITY COUNCIL TO 
DELETE FOUR (4) FULL-TIME TEMPORARY GROUNDS AND 
MAINTENANCE OPERATORS AND TO APPROVE THE REVISED 
SCHEDULE OF AUTHORIZED POSITIONS. 

WHEREAS, the City Manager has recommended removal of the following 
positions pursuant to Miss. Code Ann. 21-9-45:

1. Temporary Grounds and Maintenance Operators (4)

WHEREAS, the City Manager recommends the approval of the attached Revised 
Schedule of Authorized Positions to reflect these changes; 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF GAUTIER, MISSISSIPPI, THAT THE CODE OF ORDINANCES OF THE CITY OF 
GAUTIER IS AMENDED AS FOLLOWS:

SECTION 1.  Authority & Intent 

A. The Gautier City Council held a public meeting on June 5, 2018 to 
consider the removal of specified positions and the Revised Schedule of 
Authorized Positions.

SECTION 2.  

A. The Gautier City Council removes the following positions:

1. Temporary Grounds and Maintenance Operators (4)

B. The Official Schedule of Authorized Positions Shall be amended as 
Attached.

SECTION 3.  This Article shall be effective upon advertisement and adoption, pursuant 
to Mississippi Annotated Code. 

Thereupon, motion duly made by ______________________, seconded by 



_________________________ to adopt the foregoing ordinance and received the 
following votes:

AYES:

NAYS:

Thereupon, the Mayor declared said Ordinance approved, passed and adopted on this 
the 5th day of June, 2018.

___________________
Phil Torjusen, Mayor

Attest: ______________________
Cynthia Russell
City Clerk

The Ordinance and Schedule of Authorized Positions will be available for viewing 
at Gautier City Hall, Gautier Public Library and Gautier Utilities Department.



CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Jason Pugh, Human Resources Director 
Date: 05/15/2018 
Subject: Approval of Amended Schedule of Authorized Positions 

REQUEST:
Approval of Amended Schedule of Authorized Positions 

BACKGROUND:
On 02/06/18 the Gautier City Council amended the Schedule of Authorized Positions to add four (4) temporary full-
time employees to the Parks and Recreation Department not to exceed a period of 4.5 months. 

DISCUSSION:
On 02/06/18 the Gautier City Council approved the addition of four (4) Grounds Maintenance Operators to the Parks 
and Recreation Dept. for temporary full-time work. These four (4) Grounds Maintenance Operators were hired 
specifically to clean up the trails at Shepard State Park in the aftermath of Hurricane Nate. The salary for these 
positions is expected to be reimbursed in the future by FEMA in accordance with federal guidelines. 

The approved work period has been completed and the employees have been released from employment with the 
City of Gautier effective 05/18/18. The Schedule of Authorized Positions should be amended to reflect the deletion of 
these four (4) temporary full-time Grounds Maintenance Operator positions.

No other changes, additions, or deletions have been made to the Schedule of Authorized Positions.

RECOMMENDATION:
The City Manager recommends the approval of the Amended Schedule of Authorized Positions as attached. 

ATTACHMENTS:
1.Consent Agenda Item 2 - Memo approval of amended authorized positions
2.SAP 06-05-18
3.Citywide Org Chart 06-05-18



Approved by Council  06/05/18 Pay Scale Pay Grade Number of Full- Number of Part- Number of Reserve
Time Authorized Time Authorized Authorized Positions

Positions Positions (Not Paid)
JUDICIAL DEPARTMENT
City Judge N/A N/A 1
Public Defender N/A N/A 1

Total Funded 2
Total Non-Funded

EXECUTIVE DEPARTMENT
City Manager N/A N/A 1
Administrative Assistant I 2080 9 1
Economic Developer Unfunded (1)

Total Funded 2   
Total Non-Funded 1

GRANTS AND PROJECTS DEPT.
Director 2080 19 1
Contract and Project Administrator 2080 17 1

Total Funded 2   
Total Non-Funded  

RECREATION DEPT.
Director 2080 19 1
Recreation Coordinator 2080 10 1
Parks Supervisor 2080 12 1
Grounds and Maintenance Oper. 2080 7 3
Student Laborer N/A N/A 1
Park Attendant N/A N/A 3

 
Total Funded 6 4  



Total Non-Funded

FINANCE DEPARTMENT
Comptroller 2080 21 1
Assistant Comptroller 2080 17 1
Accounting Generalist 2080 11 1

Court Division
Court Clerk 2080 13 1
Deputy Court Clerk 2080 9 1

Total Funded 5
Total Non-Funded

HUMAN RESOURCES DEPARTMENT
Director 2080 21 1
HR Generalist 2080 10 1

Maintenance Division
Mechanic 2080 14 2
Multi-Craft Maintenance Worker 2080 12 1
Custodian 2080 7 1

Total Funded 6
Total Non-Funded

CITY CLERK DEPARTMENT
City Clerk 2080 21 1
Deputy City Clerk 2080 15 1
Purchasing Agent 2080 12 1
Administrative Clerk 2080 8 1

Utility Services  Division
Utility Services Manager 2080 15 1



Utility Billing Supervisor 2080 13 1
Utility Billing Clerk 2080 12 1
Customer Service Representative 2080 8 2

Total Funded 9
Total Non-Funded

PLANNING DEPARTMENT
Director/Building Official 2080 21 1
Planning Technician 2080 11 1
Administrative Clerk 2080 8 1
Building and Code Inspector 2080 13 1
Code Enforcement Officer 2080 10 1
Animal Control Officer 2080 9 1

Total Funded 6
Total Non-Funded

POLICE DEPARTMENT
Police Chief 2080 22 1
Administrative Assistant IV 2080 12 1
Captain 2080 15 3

CID
Detective Lieutenant 2080 14 1
Detective Sergeant 2080 13 1
Detective 2080 12 2
Detective 2080 12 Unfunded (1)
FBI Task Force Officer 2080 12 1
Narcotics Officer 2080 12 1
Crime Prevention Officer 2080 12 Unfunded (1)
Records Clerk 2080 8 1

Patrol



Patrol Lieutenant 2184 11 4
Patrol Sergeant 2184 10S 4
Patrol Officer 2184 9 or 10* 15
Dispatcher/TAC Officer 2080 11 1
Dispatcher 2184 7 or 8 8

Traffic
Traffic Sergeant 2184 10S Unfunded (1)
K9 Officer 2184 10 1
Traffic Officer 2184 10 3
Traffic Officer 2184 10 Unfunded (1)
School Crossing Guard N/A N/A 4
Reserve Officer N/A N/A 21

Total Funded 48 4 21
Total Non-Funded 4
* Probationary Officer/Grade 9
   Certified Officer/Grade 10

FIRE DEPARTMENT
Fire Chief 2080 22 1
Deputy Fire Chief/Fire Marshall 2080 20 1
Administrative Assistant I 2080 9 1
Fire Captain 2496 12 3
Fire Lieutenant 2496 11 9
Firefighter 2496 9 or 10* 24
Part Time Firefighter N/A N/A 3

Total Funded 39 3  
Total Non-Funded  
*Probationary Firefighter/Grade 9
  Certified Firefighter/Grade 10

Summary of Authorized Positions Full Time Part Time Reserve Positions



Judicial: Funded  2  
Executive Dept: Funded 2  
Executive Dept: Unfunded 1
Grants and Projects Dept. 2
Recreation Dept. 6 4
Finance Dept: Funded 5
Human Resources Dept: Funded 6
City Clerk Dept: Funded 9
Planning Dept: Funded 6 0
Police Department: Funded 48 4 21
Police Department: Unfunded 4
Fire Dept: Funded 39 3
TOTAL 123 13 21
TOTAL UNFUNDED 5



 

CITY OF GAUTIER ORGANIZATION CHART 
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CITY OF GAUTIER
Consent Agenda Item #3

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of minutes from Recessed Council Meeting 

held May 15, 2018
 

Introduced by:
Contact Person/Telephone Cynthia Russell  497-8000 Ext. 302

Summary Explanation: Approval of minutes from Recessed Council Meeting held May 15, 2018.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

      WHEREAS, Miss. Code Ann. 21-15-33 requires that the minutes be adopted 
and approved by a majority of the members of the governing body at the next regular 
meeting or within thirty (30) days of the meeting they represent, whichever occurs 
first. Upon such approval, the minutes are valid from and after the date of the 
meeting; and

      IT IS HEREBY ORDERED by the Mayor and Members of the Council of the 
     City of Gautier, Mississippi, that the minutes from Recessed Council Meeting held 
     May 15, 2018 are hereby approved.

     IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized 
to execute any and all documents necessary.

      Motion was made by BLANK seconded by BLANK and the following vote 
was recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

     BLANK by Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of June 5, 2018.



Tuesday  
May 15, 2018 
Gautier, Mississippi 

BE IT REMEMBERED THAT A RECESSED MEETING of the Mayor and Members of the  
Council of the City of Gautier, Mississippi was held May 15, 2018 at 6:30 PM in the City 
Hall Municipal Building, 3330 Highway 90, Gautier, Mississippi. 

Those present were Mayor Phil Torjusen, Council Members, Mary Martin, Cameron 
George, Richard Jackson, Casey Vaughan, and Rusty Anderson. Also present were 
Paula Yancey, City Manager; Cynthia Russell, City Clerk; Josh Danos, City Attorney and 
other concerned citizens. Absent was Councilman Adam Colledge. 
_____________________________________________________________________________ 

AGENDA 
CITY OF GAUTIER, MISSISSIPPI 

CITY HALL COUNCIL CHAMBERS 
May 15, 2018 @ 6:30 PM 

I. Call to Order 

1. Prayer

2. Pledge of Allegiance

II. Agenda Order Approval

III. Announcements

1. Memorial  Day Avenue of Flags Ceremony May 28, 2018
11:00 A.M. Veterans Tribute Tower

2. Farmers Market May-October (2nd Saturday Monthly) 8:00 AM until 12:00 PM
at George Martin City Park

IV. Presentation Agenda

1. National Safe Boating Week Proclamation

V. Business Agenda 

1. William E Morgan on behalf of Studio 613 requests a SPECIAL EXCEPTION
PERMIT for a Body Art Studio and Collectibles Boutique at Baywood
Commons 3880 Gautier Vancleave Rd Suite 2 PID# 82435010.050 located in a
C-2, Community Commercial, Zoning District (GPC CASE #18-05-SE)

STAFF 
PRESENTATION

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON)

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS

VOTE

2. Approval of FY 2018 Budget Amendments

1



      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

   

  3. Approval of Docket of Claims 

      
 

STAFF 
PRESENTATION   

 

PUBLIC 
QUESTIONS/COMMENTS 
(3 MINUTES PER PERSON) 

  
 

MOTION 
COUNCIL 
DISCUSSION/QUESTIONS 

  
 

VOTE 

 

 

VI. Consent Agenda (All items approved in one motion) 
 

     1. Resolution authorizing Mileage Reimbursement for Mayor Phil Torjusen 
relating to performance of his official duties for the month of April 2018. 

 

     
2. Approval to waive the deposit in the amount of ($100.00) and rental fee in the 

amount of ($100.00) Gautier Senior Center for the “End of the Year 
Celebration for Gautier Elementary Faculty and Staff  

 

     3. Authorization to accept a materials donation from Sherwin Williams for the 
Historic Black Schoolhouse 

 

     4. Authorization for the Gautier Historic Preservation Commission to perform 
work on the Historic Black Schoolhouse project 

 

     5. Request approval for the City Manager and Planning Director to travel and 
attend ICSC convention 

 

     6. Approval of minutes from Regular Council Meeting held May 1, 2018. 
 

     7. Receive April 2018 Privilege License Report  
 

VII. STUDY AGENDA 
 

     1. Discuss Citizen Comments  
 

     2. Discuss Council Comments  
 

     3. Discuss City Manager Comments  
 

     4. Discuss City Clerk Comments  
 

     5. Discuss City Attorney Comments  
 

 

Recess until June 5, 2018 
www.gautier-ms.gov 
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http://www.gautier-ms.gov/


__________________________________________________________________________________ 

Councilwoman Martin made the motion to approve the agenda order with the following revisions:

1. Add to Announcements – Offices will be closed on Monday May 28th in observance of
National Memorial Day/Jefferson Davis’ Birthday.

2. Add Revised Business Agenda Item #1 - William E Morgan on behalf of Studio 613
requests a SPECIAL EXCEPTION PERMIT for a Body Art Studio and Collectibles
Boutique at Baywood Commons 3880 Gautier Vancleave Rd Suite 2 PID#
82435010.050 located in a C-2, Community Commercial, Zoning District (GPC CASE
#18-05-SE).

3. Add Consent Agenda Item #8 – Approval of hours of operation for pier at City Park, and
authority to post signs regarding hours of operation.

Councilman George seconded the motion and the vote carried unanimously. Absent was 
Councilman Colledge. 
___________________________________________________________________________ 

ANNOUNCEMENTS 

1. Memorial  Day Avenue of Flags Ceremony May 28, 2018 11:00 A.M. Veterans Tribute
Tower

2. Farmers Market May-October (2nd Saturday Monthly) 8:00 AM until 12:00 PM at
George Martin City Park.

___________________________________________________________________________ 

PRESENTATION 

1. National Safe Boating Week Proclamation
___________________________________________________________________________ 
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You're Invited!  
 

Memorial  Day  

Avenue of Flags Ceremony 

Hosted by  

American Legion Post 1992 Family  

&  

The City of Gautier 

May 28, 2018 

11:00 A.M. 

Veterans Tribute Tower  

3330 Hwy 90 Gautier, Mississippi 

For More Information Contact  

American Legion Post 1992 

228-497-6422  

 
 

You're Invited!  
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FOR MORE  INFORMATION OR  TO BECOME A  

VENDOR CONTACT RACHEL HONEA AT 228-219-3259 

 

MAY — OCTOBER 
2ND SATURDAY MONTHLY 

8:00 A.M. UNTIL 12:00 P.M. 
GEORGE MARTIN CITY PARK 

902 DE LA POINTE DR. 
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Councilwoman Martin made the motion to approve an order granting a Special 
Exception Permit for a Tattoo Parlor at 3880 Gautier Vancleave Road, as presented.  
Councilman Jackson seconded the motion. Absent was Councilman Colledge.

There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 

ORDER NUMBER 092-2018 

CITY OF GAUTIER 
SPECIAL EXCEPTION PERMIT 

GPC CASE NO. 18-05-SE 
3880 GAUTIER VANCLEAVE ROAD – USE AS A TATTOO PARLOR 

REGARDING PARCEL ID NO: 85298072.050 

WHEREAS, an application for a Special Exception Permit for a Tattoo Parlor in a 
C-2 Community Commercial District was submitted by William E Morgan; and 

WHEREAS, the parcel subject to this Permit is located at 3880 Gautier 
Vancleave Road in Gautier, Mississippi; and 

WHEREAS, after due public notice, Planning Commission, at its May 3, 2018 
meeting, held a public hearing on this matter; and  

WHEREAS, the Planning Commission considered testimony and exhibits 
presented by the applicant, the report of the City Staff and all relevant evidence, and 
recommended approval of such a permit; and 

WHEREAS, the City Council has considered testimony and exhibits presented by 
the applicant, the report of the City Staff, and all relevant evidence, in addition to the 
favorable recommendation from Planning Commission; and  

WHEREAS, the City Council hereby finds that the proposed Special Exception 
will be in harmony with the purpose and intent of the Unified Development Ordinance; 
and will not be injurious to the neighborhood or the general welfare; and 

WHEREAS, the City Council hereby finds that the proposed Special Exception is 
consistent with the character of the immediate vicinity of the proposed use; and 

WHEREAS, the City Council hereby finds that all relevant criteria in the Unified 
Development Ordinance have been met to approve a Special Exception Permit; and    
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WHEREAS, the City Council hereby finds that the proposed use, classified as a 
Tattoo Parlor, requires a Special Exception Permit in the C-2 Community Commercial 
Zoning District.  

 
IT IS THEREFORE ORDERED that the City Council accepts the 

recommendation of the Planning Commission and approves the application submitted 
by William E Morgan on March 20, 2018 for a Special Exception Permit.  
 

IT IS FURTHER ORDERED that no specific conditions are required for the 
permit to be issued. 
 

IT IS FURTHER ORDERED that the Planning Department shall have this permit 
on file and provide the applicant a copy of the permit.  
 

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 

Motion was made by Councilwoman Martin seconded by Councilman 
Jackson and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
    
 NAYS: None 
 
 ABSENT: Adam Colledge 
  
  
              
       MAYOR  
 
ATTEST: 
 
 
       
CITY CLERK 
 
 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
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CITY OF GAUTIER 
MEMORANDUM 

 
To:  Paula Yancey, City Manager 
 
From:  Scott Ankerson, Planning Director 
 
Date:  May 15, 2018  
 
Subject: Special Exception Permit for a Body Art Studio and Collectibles Boutique at 

PID#82435010.050 3880 Gautier Vancleave RD Suite 2 (GPC Case No. 18-05-
SE) 

           
 
REQUEST: 
 
The Planning Department has received a request from William E. Morgan of Studio 613 for a 
Special Exception Permit that would allow a Tattoo Parlor in a C-2, Community Commercial 
Zoning District, at 3880 Gautier Vancleave Rd Suite 2 PID#82435010.050. The application fee 
of $250 was paid on March 20, 2018. All public notice requirements have been met.  
 
BACKGROUND:  
 
The request property is zoned C-2 Community Commercial.   
 

1. Location: 3880 Gautier Vancleave RD Suite 2 (See Exhibit  A) 
 

2. General features of the proposed project: 
Total Building Area: 1000square feet 
Site Size: 1.87 Acres 

 
3. Potable Water and Wastewater Services: Existing from City 

 
 

4. Current Zoning (See Exhibit B): C-2 Community Commercial. 
 

5. Current Surrounding Zoning (See Exhibit B): C-2 Community Commercial, TC 
Town Center, and R-1 Low Density Single Family. 

 
6. Current Surrounding Existing Land Use (See Exhibit C): Low Density 

Residential, Town Center, and Community Commercial. 
  

7. Comprehensive Plan Future Land Use Designation (See Exhibit D): Low Impact 
Commercial 
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DISCUSSION: 
 
The following addresses the review criteria for a Special Exception outlined in Section 4.16.4 of 
the UDO.   
 

1. Explain how a literal interpretation of the City of Gautier’s Unified Development 
Ordinance would deprive the applicant of rights commonly enjoyed by others of the 
district in which the property is located, and would work unnecessary hardship upon 
the applicant? 

 
Applicant: The Unified Development Ordinance defines business locations by Zone.  The 
property in question is located in a strip mall at 3880 Gautier Vancleave Road. This 
property is Zoned C-2, Community Commercial.  Literal interpretation of the Ordinance 
would prohibit establishment of an upscale body art and collectibles boutique, as offered 
by Studio 613 Artisans. 
 
Staff Finding: The City of Gautier UDO does not list an upscale body art studio as an 
allowable use in a C-2 District. The UDO defines this use as a “Tattoo Parlor”.  A 
Tattoo Parlor is allowed with a Conditional Use in all other Commercially Zoned 
Districts.  Planning Staff feels that a C-1 district is a more stringent commercial district 
than a C-2 district as it pertains to uses, density, and intensity.  Planning Staff finds that 
the proposed use is comparable to other uses allowed in the C-2 Commercial District, 
therefore, denying the proposed use may deprive the applicant of the rights commonly 
enjoyed by others in all other Commercial Districts.  
 
2. Explain how the requested Special Exception will be in harmony with the purpose of 

the City of Gautier’s Unified Development Ordinance and will not be injurious to the 
neighborhood or the general welfare? 

 
Applicant Response: The Special Exception will be in harmony with the purpose and 
intent of the ordinance by offering a location within the immediate Gautier community 
offering one-of-a-kind artwork and collectibles, as well as elegant body art, either 
temporary or permanent in nature.  All permanent art is limited to adults 18 and older.  
Studio 613 artists promote awareness of health considerations in safe body art and 
piercings, as well as providing counseling in selecting appropriate artwork and body 
locations to not hinder future employment opportunities.  The salon work ethic includes 
refusal to perform questionable or unsavory body art.  Henna art in sepia tones are 
offered as temporary body art, with all natural ingredients. 

Staff Finding: This specific proposed use is allowed by right in all other commercially 
zoned districts.  Staff finds that it will be compatible with other businesses in this district 
due to the fact that it is comparable in size, density, and intensity with other existing 
businesses in this area. 
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3. Explain how the special circumstances requiring the proposed Special Exception are 

not results of actions of the applicant. 
 

Applicant Response: The special circumstances are not results of any action of the 
applicant.  The studio has not previously sought to establish itself in the Gautier 
community, nor previously been denied this opportunity.  The special circumstances 
directly result from the optimum site on Gautier Vancleave Road.  The site is a prime 
location to draw customers from local businesses (to include Ingalls Shipbuilding), local 
homeowners, and MGCCC students with the intent to spend more money locally than in 
Ocean Springs or nearby cities. 
  
Staff Finding: There is no evidence to indicate that special circumstances requiring the 
Special Exception were results of the action of the applicant. Staff finds that the Special 
Exception will not negatively affect the surrounding businesses, or cause a detriment to 
the surrounding properties.  Staff believes that since Tattoo Parlors are permitted with a 
Major Conditional Use in a C-1, C-3, and Town Center district, the omission of them in a 
C-2 Zoning District could have been an oversight. 

DETERMINATION OF APPLICABLE LAW: 
 

1. The UDO defines a Special Exception as a relaxation of the terms of the Unified 
Development Ordinance where such an exception will not be contrary to the public 
interest, and where, owing to conditions peculiar to the property, a literal enforcement 
of the ordinance would result in undue hardship. (See UDO Article II “Definitions 
“for the definition of “Hardship”).  Special Exceptions are necessary when an 
applicant seeks to establish or expand a use not ordinarily permitted in a specific 
zoning district.  “Special Exceptions” are not transferable from one (1) owner of land 
to another.  

 
2. Special Exception requires a public hearing before the Planning Commission and 

approval by the City Council (Section 4.14 of the UDO). 
 

3. Once an application for a Special Exception is submitted to the Planning Department, 
the procedures outlined in UDO Section 4.14.1 will be followed.  At the appropriate 
time, The Planning Commission will conduct a public hearing to determine whether 
the applicant meets all relevant criteria, and make a recommendation to City Council 
pursuant to UDO Section 4.14.4. City Council, pursuant to UDO Section 4.14.4(C), 
will then consider the matter at its next regularly scheduled meeting and approve or 
deny the Special Exception. 

 
4. A Special Exception is required for uses not ordinarily permitted in a specific zoning 

district.   Special Exceptions are not permitted by right, and may only be granted 
when certain criteria are established. (4.16.4) 
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5. Special Exceptions do not run with the land, and may be revoked by the Planning 
Department if any of the following circumstances are discovered: 

A. The property changes ownership 

B. The property is being utilized in a manner not permitted under the zoning 
regulations or the special exception; or 

C. The property ceases to be used for the purpose allowed in the Special Exception 
for a period of one hundred eighty (180) days during the existence of the Special 
Exception. 

 

RECOMMENDATIONS:  
 
Staff finds that if City Council establishes that an unnecessary hardship exists, we recommend 
approval of the proposed Special Exception. 
    
Planning Commissions recommends approval of the proposed Special Exception with no 
conditions. 
 
 
CONCLUSION: 
 
The City Council may:  
 

1. Approve the Special Exception; or 

2. Deny the Special Exception. 

 
ATTACHMENTS:  
 

1. Draft Special Exception Permit 

2. GPC Minutes Excerpt  

3. GPC Staff Report with Back-up 
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CITY OF GAUTIER 
SPECIAL EXCEPTION PERMIT 
GPC CASE NO. 18-05-SE 
 
3880 GAUTIER VANCLEAVE ROAD – TATTOO PARLOR 
 
REGARDING PARCEL ID NO: 82435010.050 
       
The City of Gautier City Council, at its regular meeting held on May 3, 2018, considered 
the application for a Special Exception Permit for a Tattoo Parlor as submitted by 
William E Morgan dba Studio 613. The parcel subject to this Permit is located at 3880 
Gautier Vancleave Road in Gautier, Mississippi. After due public notice, the City 
Council, having considered the favorable recommendation by the Planning 
Commission, application, testimony and exhibits presented by the applicant, the report 
of the City Staff and all other relevant testimony, exhibits and other evidence, pursuant 
to applicable provisions of the City’s Unified Development Ordinance, hereby approves 
the Special Exception Permit as follows: 
 
1. A literal interpretation of the provisions of this ordinance would deprive the 
applicant of rights commonly enjoyed by others of the district in which the property is 
located, and that interpretation of this ordinance would work unnecessary hardship upon 
the applicant. 
 
2. This proposed Special Exception is in harmony with the purpose and intent of 
this ordinance and will not be injurious to the neighborhood or the general welfare. 
 
3. That the special circumstances are not the result of actions of the applicant. 
 
4. Therefore, the City Council accepts the recommendation of the Planning 
Commission and approves the application submitted on March 20, 2018 for a Special 
Exception Permit.  
 
5. No specific Conditions were required. 
 
6. The Gautier Planning Commission recommended approval of this Special 
Exception Permit on May 3, 2018. 
 
7.      The City Council adopted this Special Use Permit on a recorded vote of _____ 
ayes to _____ nays to approve the application William E. Morgan dba Studio 613, 
located at 3880 Gautier Vancleave Road, in Gautier, Mississippi, and identified as 
Jackson County Parcel No. 82435010.050.  
 
 
May 15, 2018    _________________________________ 
Date of Issuance    Phil Torjusen, Mayor 
      City of Gautier, Mississippi 
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Attest:      3330 Highway 90 
      Gautier, MS  39553 
 
_______________________________   
Cindy Russell 
City Clerk          
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Excerpt from May 3, 2018 Gautier Planning Commission Meeting: 

William E. Morgan dba Studio 613 request for a Special Exception Permit for a Tattoo Parlor at 
3880 Gautier Vancleave Road PID#82435010.050 in an C2, Community Commercial (GPC 
Case #18-05-SE) 

Scott Ankerson, Planning Director/Building Official, gave a brief overview of the case. 

REQUEST: 
 
The Planning Department has received a request from William E. Morgan of Studio 613 for a 
Special Exception Permit that would allow a Tattoo Parlor in a C-2, Community Commercial 
Zoning District, at 3880 Gautier Vancleave Rd Suite 2 PID#82435010.050. The application fee 
of $250 was paid on March 20, 2018. All public notice requirements have been met.  

BACKGROUND: 

The request property is zoned C-2 Community Commercial.   
 

1. Location: 3880 Gautier Vancleave RD Suite 2 (See Exhibit  A) 
 

2. General features of the proposed project: 
Total Building Area: 1000square feet 
Site Size: 1.87 Acres 

 
3. Potable Water and Wastewater Services: Existing from City 

 
 

4. Current Zoning (See Exhibit B): C-2 Community Commercial. 
 

5. Current Surrounding Zoning (See Exhibit B): C-2 Community Commercial, TC 
Town Center, and R-1 Low Density Single Family. 

 
6. Current Surrounding Existing Land Use (See Exhibit C): Low Density 

Residential, Town Center, and Community Commercial. 
  

7. Comprehensive Plan Future Land Use Designation (See Exhibit D): Low Impact 
Commercial 
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DISCUSSION: 
 
The following addresses the review criteria for a Special Exception outlined in Section 4.16.4 of 
the UDO.   

 
 

1. Explain how a literal interpretation of the City of Gautier’s Unified Development Ordinance 
would deprive the applicant of rights commonly enjoyed by others of the district in which 
the property is located, and would work unnecessary hardship upon the applicant? 

 
Applicant: The Unified Development Ordinance defines business locations by Zone.  The 
property in question is located in a strip mall at 3880 Gautier Vancleave Road. This 
property is Zoned C-2, Community Commercial.  Literal interpretation of the Ordinance 
would prohibit establishment of an upscale body art and collectibles boutique, as offered 
by Studio 613 Artisans. 
 
Staff Finding: The City of Gautier UDO does not list an upscale body art studio as an 
allowable use in a C-2 District. The UDO defines this use as a “Tattoo Parlor”.  A 
Tattoo Parlor is allowed with a Conditional Use in all other Commercially Zoned 
Districts.  Planning Staff feels that a C-1 district is a more stringent commercial district 
than a C-2 district as it pertains to uses, density, and intensity.  Planning Staff finds that 
the proposed use is comparable to other uses allowed in the C-2 Commercial District, 
therefore, denying the proposed use would deprive the applicant of the rights commonly 
enjoyed by others in all other Commercial Districts.  
 
 
2. Explain how the requested Special Exception will be in harmony with the purpose of 

the City of Gautier’s Unified Development Ordinance and will not be injurious to the 
neighborhood or the general welfare? 

 
Applicant Response: The Special Exception will be in harmony with the purpose and 
intent of the ordinance by offering a location within the immediate Gautier community 
offering one-of-a-kind artwork and collectibles, as well as elegant body art, either 
temporary or permanent in nature.  All permanent art is limited to adults 18 and older.  
Studio 613 artists promote awareness of health considerations in safe body art and 
piercings, as well as providing counseling in selecting appropriate artwork and body 
locations to not hinder future employment opportunities.  The salon work ethic includes 
refusal to perform questionable or unsavory body art.  Henna art in sepia tones are 
offered as temporary body art, with all natural ingredients. 

Staff Finding: This specific proposed use is allowed by right in all other commercially zoned 
districts.  Staff finds that it will be compatible with other businesses in this district due to the fact 
that it is comparable in size, density, and intensity with other existing businesses in this area.. 
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3. Explain how the special circumstances requiring the proposed Special Exception are 
not results of actions of the applicant. 
 

 
Applicant Response: The special circumstances are not results of any action of the 
applicant.  The studio has not previously sought to establish itself in the Gautier 
community, nor previously been denied this opportunity.  The special circumstances 
directly result from the optimum site on Gautier Vancleave Road.  The site is a prime 
location to draw customers from local businesses (to include Ingalls Shipbuilding), local 
homeowners, and MGCCC students with the intent to spend more money locally than in 
Ocean Springs or nearby cities. 
  
Staff Finding: There is no evidence to indicate that special circumstances requiring the 
Special Exception were results of the action of the applicant. Staff finds that the Special 
Exception will not negatively affect the surrounding businesses, or cause a detriment to 
the surrounding properties.  Staff believes that since Tattoo Parlors are permitted with a 
Major Conditional Use in a C-1, C-3, and Town Center district, the omission of them in a 
C-2 Zoning District could have been an oversight. 

 
DETERMINATION OF APPLICABLE LAW: 
 

1.  The UDO defines a Special Exception as a relaxation of the terms of the Unified 
Development Ordinance where such an exception will not be contrary to the public 
interest, and where, owing to conditions peculiar to the property, a literal enforcement 
of the ordinance would result in undue hardship.  Special Exceptions are necessary 
when an applicant seeks to establish or expand a use not ordinarily permitted in a 
specific zoning district.  “Special Exceptions” are not transferable from one (1) owner 
of land to another.  

 
2. Special Exception requires a public hearing before the Planning Commission and 

approval by the City Council (Section 4.14 of the UDO). 
 
3. Once an application for a Special Exception is submitted to the Planning Department, 

the procedures outlined in UDO Section 4.14.1 will be followed.  At the appropriate 
time, The Planning Commission will conduct a public hearing to determine whether 
the applicant meets all relevant criteria, and make a recommendation to City Council 
pursuant to UDO Section 4.14.4. City Council, pursuant to UDO Section 4.14.4(C), 
will then consider the matter at its next regularly scheduled meeting and approve or 
deny the Special Exception. 

 
4. A Special Exception is required for uses not ordinarily permitted in a specific zoning 

district.   Special Exceptions are not permitted by right, and may only be granted 
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when certain criteria are established. (4.16.4) 

5. Special Exceptions do not run with the land, and may be revoked by the Planning 
Department if any of the following circumstances are discovered: 

A. The property changes ownership 

B. The property is being utilized in a manner not permitted under the zoning 
regulations or the special exception; or 

C. The property ceases to be used for the purpose allowed in the Special Exception 
for a period of one hundred eighty (180) days during the existence of the Special 
Exception. 

 
 
 
 
RECOMMENDATION AND CONCLUSION: 
 
Staff finds that the Special Exception proposed use will be compatible and harmonious with the 
C-2 District and recommends approval with no specific proposed conditions. 
 
The Planning Commission may:  
 
1. Recommend that City Council approve the Special Exception with the Conditions listed; 
2. Recommend that City Council approve the Special Exception with changes; or 
3. Recommend that City Council deny the Special Exception 
 
ACTION TAKEN: 

Commissioner Jamison made the motion to recommend City Council approve the Special 
Exception with no Conditions. Commissioner Gainer seconded the motion and the following 
vote was recorded: 

  AYES:  Kay C Jamison 
    Paul Gainer 
    James Lee 
    John Hunter 
 
  NAYS:  Jimmy Green 
 
  ABSENT: Larry Dailey 
    Christopher Scruggs 
 
Motion passed. 
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Gautier Planning Commission 

Regular Meeting Agenda 

May 3, 2018 

GPC #18-05-SE 

3880 Gautier Vancleave Rd 

Body Art Studio and Collectibles Boutique 

 

 

VII. NEW BUSINESS  
 

 

1. William E Morgan on behalf of Studio 613 requests a SPECIAL EXCEPTION 
PERMIT for a Body Art Studio and Collectibles Boutique at Baywood Commons 
3880 Gautier Vancleave Rd Suite 2 PID# 82435010.050 located in a C-2, 
Community Commercial, Zoning District (GPC CASE #18-05-SE) 
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GAUTIER PUBLIC HEARING PROCESS (PLANNING COMMISSION) 
 
Planning Commission Chairman to follow procedure below.  All questions/comments to 
be directed to the Council and not to applicant, staff, or other attendees of the meeting. 
 

1. Chairman announces the case. 
 

2. Chairman makes statement, “This is a Public Hearing and all statements to be 
made need to be true and accurate for the record.” 
 

3. Staff gives brief overview of case. 
 

4. Applicant presents their case. 
 

5. Anyone to speak in support of the Request?  Please state your name and 
address for the record. 
 

6. Anyone to speak in opposition of the Request?  Please state your name and 
address for the record. 
 

7. Any final comments from the applicant? 
 

8. Questions from Commission? 
 

9. Chairman closes public hearing – “This closes the Public Hearing portion of this 
case” bang of gavel 
 

10. Motion/Deliberation/Vote 
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CITY OF GAUTIER 
STAFF REPORT 

 
To:  Chairman and Members, Planning Commission 
 
From:  Scott Ankerson, Planning Director 
 
Date:  May 3, 2018  
 
Subject: Special Exception Permit for a Body Art Studio and Collectibles Boutique at 

PID#82435010.050 3880 Gautier Vancleave RD Suite 2 (GPC Case No. 18-05-
SE) 

           
 
REQUEST: 
 
The Planning Department has received a request from William E. Morgan of Studio 613 for a 
Special Exception Permit that would allow a Tattoo Parlor in a C-2, Community Commercial 
Zoning District, at 3880 Gautier Vancleave Rd Suite 2 PID#82435010.050. The application fee 
of $250 was paid on March 20, 2018. All public notice requirements have been met.  

 
 
BACKGROUND:  
 
The request property is zoned C-2 Community Commercial.   
 

1. Location: 3880 Gautier Vancleave RD Suite 2 (See Exhibit  A) 
 

2. General features of the proposed project: 
Total Building Area: 1000square feet 
Site Size: 1.87 Acres 

 
3. Potable Water and Wastewater Services: Existing from City 

 
 

4. Current Zoning (See Exhibit B): C-2 Community Commercial. 
 

5. Current Surrounding Zoning (See Exhibit B): C-2 Community Commercial, TC 
Town Center, and R-1 Low Density Single Family. 

 
6. Current Surrounding Existing Land Use (See Exhibit C): Low Density 

Residential, Town Center, and Community Commercial. 
  

7. Comprehensive Plan Future Land Use Designation (See Exhibit D): Low Impact 
Commercial 
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DISCUSSION: 
 
The following addresses the review criteria for a Special Exception outlined in Section 4.16.4 of 
the UDO.   

 
 

1. Explain how a literal interpretation of the City of Gautier’s Unified Development 
Ordinance would deprive the applicant of rights commonly enjoyed by others of the 
district in which the property is located, and would work unnecessary hardship upon 
the applicant? 

 
Applicant: The Unified Development Ordinance defines business locations by Zone.  The 
property in question is located in a strip mall at 3880 Gautier Vancleave Road. This 
property is Zoned C-2, Community Commercial.  Literal interpretation of the Ordinance 
would prohibit establishment of an upscale body art and collectibles boutique, as offered 
by Studio 613 Artisans. 
 
Staff Finding: The City of Gautier UDO does not list an upscale body art studio as an 
allowable use in a C-2 District. The UDO defines this use as a “Tattoo Parlor”.  A 
Tattoo Parlor is allowed with a Conditional Use in all other Commercially Zoned 
Districts.  Planning Staff feels that a C-1 district is a more stringent commercial district 
than a C-2 district as it pertains to uses, density, and intensity.  Planning Staff finds that 
the proposed use is comparable to other uses allowed in the C-2 Commercial District, 
therefore, denying the proposed use would deprive the applicant of the rights commonly 
enjoyed by others in all other Commercial Districts.  
 
 
2. Explain how the requested Special Exception will be in harmony with the purpose of 

the City of Gautier’s Unified Development Ordinance and will not be injurious to the 
neighborhood or the general welfare? 

 
Applicant Response: The Special Exception will be in harmony with the purpose and 
intent of the ordinance by offering a location within the immediate Gautier community 
offering one-of-a-kind artwork and collectibles, as well as elegant body art, either 
temporary or permanent in nature.  All permanent art is limited to adults 18 and older.  
Studio 613 artists promote awareness of health considerations in safe body art and 
piercings, as well as providing counseling in selecting appropriate artwork and body 
locations to not hinder future employment opportunities.  The salon work ethic includes 
refusal to perform questionable or unsavory body art.  Henna art in sepia tones are 
offered as temporary body art, with all natural ingredients. 
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Staff Finding: This specific proposed use is allowed by right in all other commercially 
zoned districts.  Staff finds that it will be compatible with other businesses in this district 
due to the fact that it is comparable in size, density, and intensity with other existing 
businesses in this area.. 
    

3. Explain how the special circumstances requiring the proposed Special Exception are 
not results of actions of the applicant. 
 

 
Applicant Response: The special circumstances are not results of any action of the 
applicant.  The studio has not previously sought to establish itself in the Gautier 
community, nor previously been denied this opportunity.  The special circumstances 
directly result from the optimum site on Gautier Vancleave Road.  The site is a prime 
location to draw customers from local businesses (to include Ingalls Shipbuilding), local 
homeowners, and MGCCC students with the intent to spend more money locally than in 
Ocean Springs or nearby cities. 
  
Staff Finding: There is no evidence to indicate that special circumstances requiring the 
Special Exception were results of the action of the applicant. Staff finds that the Special 
Exception will not negatively affect the surrounding businesses, or cause a detriment to 
the surrounding properties.  Staff believes that since Tattoo Parlors are permitted with a 
Major Conditional Use in a C-1, C-3, and Town Center district, the omission of them in a 
C-2 Zoning District could have been an oversight. 
 

 
 
 
DETERMINATION OF APPLICABLE LAW: 
 
 

1. The UDO defines a Special Exception as a relaxation of the terms of the Unified 
Development Ordinance where such an exception will not be contrary to the public 
interest, and where, owing to conditions peculiar to the property, a literal enforcement 
of the ordinance would result in undue hardship.  Special Exceptions are necessary 
when an applicant seeks to establish or expand a use not ordinarily permitted in a 
specific zoning district.  “Special Exceptions” are not transferable from one (1) owner 
of land to another.  

 
2. Special Exception requires a public hearing before the Planning Commission and 

approval by the City Council (Section 4.14 of the UDO). 
 

3. Once an application for a Special Exception is submitted to the Planning Department, 
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the procedures outlined in UDO Section 4.14.1 will be followed.  At the appropriate 

time, The Planning Commission will conduct a public hearing to determine whether 

the applicant meets all relevant criteria, and make a recommendation to City Council 

pursuant to UDO Section 4.14.4. City Council, pursuant to UDO Section 4.14.4(C), 

will then consider the matter at its next regularly scheduled meeting and approve or 

deny the Special Exception. 

 

4. A Special Exception is required for uses not ordinarily permitted in a specific zoning 

district.   Special Exceptions are not permitted by right, and may only be granted 

when certain criteria are established. (4.16.4) 

5. Special Exceptions do not run with the land, and may be revoked by the Planning 

Department if any of the following circumstances are discovered: 

A. The property changes ownership 

B. The property is being utilized in a manner not permitted under the zoning 

regulations or the special exception; or 

C. The property ceases to be used for the purpose allowed in the Special Exception 

for a period of one hundred eighty (180) days during the existence of the Special 

Exception. 

 

 

 

 

 

RECOMMENDATION & CONCLUSION: 

  

Staff finds that the Special Exception proposed use will be compatible and harmonious with the 

C-2 District and recommends approval with no specific proposed conditions. 

 

The Planning Commission may:  

 

1. Recommend that City Council approve the Special Exception with the Conditions listed; 

2. Recommend that City Council approve the Special Exception with changes; or 

3. Recommend that City Council deny the Special Exception. 

 

ATTACHMENTS:  

 

1. Applicant’s Exhibit 1 – Application 

2. City’s Exhibit A – Location Map 

3. City’s Exhibit B – Existing Zoning Map  

4. City’s Exhibit C – Existing Land Use Map 

5. City’s Exhibit D – Future Land Use Map 
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Councilwoman Martin made the motion to approve a resolution approving Budget 
Amendments for FY 2018.  Councilman George seconded the motion. 

 
There came for consideration of the Mayor and Members of the Council of the 

City of Gautier, Mississippi, the following: 
 

RESOLUTION NUMBER 025-2018 
 

 WHEREAS, pursuant to Miss. Code Ann. 21-35-25, the City is authorized to 
revise its budget from time to time as it deems necessary to meet the requirements of 
Mississippi law; and 
 
 WHEREAS, the Mayor and Members of the City Council hereby find that 
amendment of the current budget as presented is in the best interests of the City;    
 

BE IT RESOLVED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that the attached Budget Amendments for FY 2018 are hereby 
approved. 
 
 BE IT FURTHER RESOLVED, that the City Manager or City Clerk is authorized 
to execute any and all documents necessary. 
 
 This resolution shall take effect and be in full force on May 15, 2018. 
 
 Motion made by Councilwoman Martin, seconded by Councilman George and 
the following vote was recorded: 
 
  AYES: Phil Torjusen 
    Mary Martin 
    Cameron George 
    Richard Jackson 
    Casey Vaughan 
    Rusty Anderson 
      
  NAYS: None 
 
 
  ABSENT: Adam Colledge 
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        MAYOR 
 
ATTEST: 
 
      
CITY CLERK 
 
 
  
Passed and Adopted by Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of May 15, 2018. 

39



FY 2018

BUDGET AMENDMENTS

GENERAL FUND: FUND 001 Budget Amendment New Budget

REVENUES
Grants 29,000.00 14,629.00 43,629.00

Motor Fuel Tax 115,560.00 (100,000.00) 15,560.00

FEMA/MEMA Reimbursement 0.00 107,698.00 107,698.00

Miscellaneous 110,255.00 41,002.00 151,257.00

Transfer from Solid Waste 300,000.00 (150,000.00) 150,000.00

(86,671.00)

EXPENDITURES

CITY COURT

Personnel Services 174,520.00 (16,740.00) 157,780.00

Supplies 3,000.00 (800.00) 2,200.00

Other Services & Charges 141,650.00 21,736.00 163,386.00

CITY MANAGER

Supplies 5,500.00 17,092.00 22,592.00

Capital Outlay 0.00 1,200.00 1,200.00

HUMAN RESOURCES

Supplies 3,700.00 (1,500.00) 2,200.00

Other Services & Charges 10,250.00 (500.00) 9,750.00

CITY CLERK

Other Services & Charges 28,400.00 (3,500.00) 24,900.00

Capital Outlay 1,600.00 (1,600.00) 0.00

FINANCE

Personnel Services 180,775.00 1,786.00 182,561.00

PLANNING

Personnel Services 294,077.00 (22,200.00) 271,877.00

Capital Outlay 3,000.00 (1,464.00) 1,536.00

BUILDINGS & FACILITIES

Other Services & Charges 540,200.00 (42,000.00) 498,200.00

GRANT & PROJECT ADMIN

Personnel Services 134,948.00 (4,641.00) 130,307.00

POLICE

Personnel Services 2,762,195.00 (72,000.00) 2,690,195.00

Capital Outlay 13,792.00 29,034.00 42,826.00

FIRE

Personnel Services 2,232,040.00 (23,000.00) 2,209,040.00
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FY 2018

BUDGET AMENDMENTS

RECREATION

Supplies 44,500.00 15,922.00 60,422.00

Other Services & Charges 97,250.00 2,000.00 99,250.00

Capital Outlay 0.00 17,504.00 17,504.00

STREETS

Other Services & Charges 163,000.00 (8,000.00) 155,000.00

Capital Outlay 45,000.00 (5,000.00) 40,000.00

INTERFUND TRANSFERS

To Other Funds 795,982.00 10,000.00 805,982.00

(86,671.00)

FUND 176:  SHEPARD STATE PARK Budget Amendment New Budget

REVENUES

Transfer from General Fund 0.00 10,000.00 10,000.00

10,000.00

EXPENDITURES

Personnel Services 36,723.00 (5,356.00) 31,367.00

Supplies 16,000.00 (1,960.00) 14,040.00

Other Services & Charges 54,700.00 (3,514.00) 51,186.00

Capital Outlay 17,200.00 (6,274.00) 10,926.00

Hurricane Nate: Personnel Services 0.00 27,104.00 27,104.00

10,000.00

FUND 400:  WATER & SEWER Budget Amendment New Budget

REVENUES

Water Sales 3,713,534.00 75,000.00 3,788,534.00

Wastewater Treatment Collections 2,094,280.00 50,000.00 2,144,280.00

Miscellaneous 561,000.00 (109,500.00) 451,500.00

15,500.00

EXPENDITURES

ADMIN:  Personnel Services 249,133.00 (28,000.00) 221,133.00

ADMIN:  Other Services & Charges 2,537,643.00 78,500.00 2,616,143.00

OP-MAINT: Capital Outlay 150,000.00 (35,000.00) 115,000.00

15,500.00

Adjust for Revenue Shortfalls; Budget Misc Grants, Donations &Hurricane Ivan reimbursement 

Budget Hurricane Nate Expenses & Adjust for overages

Adjust Departmental Budgets to correct overages and shortfalls

Reallocate Revenue based on YTD collections and Adjust for departmental overages41



FY 2018

BUDGET AMENDMENTS

FUND 404:  SOLID WASTE Budget Amendment New Budget

REVENUES

Garbage Collection Fees 1,284,000.00 (63,395.00) 1,220,605.00

EXPENDITURES

Other Services & Charges 1,005,000.00 (26,000.00) 979,000.00

Transfer to General Fund 300,000.00 (150,000.00) 150,000.00

Hurricane Nate:  Personnel Services 0.00 6,050.00 6,050.00

Hurricane Nate:  Other Services & Charges 0.00 106,555.00 106,555.00

(63,395.00)

FUND 409:  BROWNFIELDS Budget Amendment New Budget

REVENUES

Grant 7,693.90 (7,693.90) 0.00

EXPENDITURES

Other Services & Charges 7,693.90 (7,693.90) 0.00

Grant closed at end of prior year - FY 2017.

Budget Hurricane Nate Expenses & Adjust for revenue shortfall
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Councilwoman Martin made the motion to adopt an order to approve the Docket of 
Claims, as presented, provided that all entries thereon are true, correct, properly 
entered and not fraudulent.  Councilman George seconded the motion. 

 
There came for consideration of the Mayor and Members of the Council of the 

City of Gautier, Mississippi, the following: 
 

ORDER NUMBER 093-2018 
 

 WHEREAS, Miss. Code Ann. 21-39-9 requires governing authority to review all 
unpaid claims and determine if there is an obligation.  An obligation exists if the related 
materials and supplies were properly contracted for and received by the municipality; 
and 

 
 IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that Docket of Claims is hereby approved, provided that all 
entries thereon are true, correct, properly entered and not fraudulent. 
 
 IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 
 Motion was made by Councilwoman Martin seconded by Councilman George 
and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
 
 NAYS: None 
 
 ASBENT: Adam Colledge 
  
  
              
       MAYOR  
 
ATTEST: 
 
 
       
CITY CLERK 
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 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
  
 
 

44



45



46



47



48



49



50



51



52



53



54



55



56



57



58



59



60



61



62



Councilwoman Martin made the motion to approve Consent Agenda Items 1-5, 7 & 
8, as presented as regular and routine items and for which no additional discussion 
is required.  Councilman George seconded the motion. Absent was Councilman 
Colledge. 

There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 

ORDER NUMBER 094-2018 

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that Consent Agenda Items 1-5, 7 & 8 are hereby approved. 

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 

Motion was made by Councilwoman Martin seconded by Councilman George 
and the following vote was recorded: 

AYES: Phil Torjusen 
Mary Martin 
Cameron George 
Richard Jackson 
Casey Vaughan 
Rusty Anderson 

NAYS: None 

ABSENT: Adam Colledge 

MAYOR 

ATTEST: 

CITY CLERK 

 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 

Councilman Vaughan requested for Consent Agenda Item #6 to be pulled and considered 
separately. 
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There came on for consideration of the Mayor and Members of the Council of the 

City of Gautier, Mississippi, the following: 
 

RESOLUTION NUMBER 026-2018 
 

RESOLUTION OF THE CITY COUNCIL OF GAUTIER, MISSISSIPPI, AUTHORIZING 
MILEAGE REIMBURSEMENT FOR MAYOR PHIL TORJUSEN RELATING TO 

PERFORMANCE OF HIS OFFICIAL DUTIES 
 

WHEREAS, pursuant to Miss. Code Ann. 25-3-41(2) council members are 
authorized to receive reimbursement for travel expenses and mileage when travelling in 
personal vehicles in performance of their official duties; and 

 
WHEREAS, the City Council has budgeted travel expenses and mileage 

reimbursement for council members to travel in performance of their official duties, up to 
one hundred dollars ($100.00) per month; and 

 
WHEREAS, in the month of April 2018 Mayor Phil Torjusen travelled along the Gulf 

Coast of MS for the purpose of meetings with local governmental leaders, media outlets, 
and economic development officials in performance of his official duties as the Mayor of 
Gautier; and 

 
WHEREAS, the personal vehicle of the mayor was used for the above travel; 
 
WHEREAS, the distance of travel was 332 miles; and   
 
WHEREAS, the Mayor and Members of Council previously approved the monthly 

mileage, up to one hundred dollars ($100) per month with the mileage expense at the 
federal approved rate of reimbursement; and 

 
WHEREAS, the Mayor and Members of Council hereby find this travel to be in the 

performance of the requesting Council Member’s official duties; 
 
BE IT, THEREFORE, RESOLVED that the mileage reimbursement of $100 is 

hereby approved. 
 
 
 
 
 
 
 
 

64



Motion was made by Councilwoman Martin, seconded by Councilman George 
and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
 
 
 NAYS: None 
 
 ABSENT: Adam Colledge 
 
 
  
 
             
       MAYOR 
 
ATTEST: 
 
      
CITY CLERK 
 
 Passed and Adopted by Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of May 15, 2018.  
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CITY OF GAUTIER 
MEMORANDUM 

 
 

To: Paula Yancey, City Manager 
From: Sherry Farabee, Purchasing Agent 
Date: 05/07/2018 

Resolution authorizing Mileage Reimbursement for Mayor Phil Torjusen relating to 
Subject: 

performance of his official duties for the month of April 2018. 
 
 

 

 

REQUEST: 
Authorization to reimburse for mileage to Mayor Phil Torjusen for the purpose of traveling along the Gulf Coast 
for meetings. 

 
BACKGROUND: 
In the month of April, Mayor Phil Torjusen traveled along the Gulf Coast, MS for the purpose of meetings 
with Tom Reeves, Jackson County Incubator, Clearwater, JCEDF, Coast Mayors, and Gulf Coast Business 
Council, dinners for Senator Wicker and Senator Hyde-Smith and other performances of his official duties 
using his personal vehicle and traveling 332 miles. 

 
DISCUSSION: 
The City Council has budgeted travel expenses and mileage reimbursement for the mayor and council 
members to travel in performance of their official duties, up to one hundred dollars ($100) per month. 

 
RECOMMENDATION: 
City Clerk recommends reimbursement to Mayor Phil Torjusen for mileage expense in the amount of one 
hundred dollars ($100). 

 

ATTACHMENTS: 
1. Consent Agenda Item 1 - Council Members Mileage Reimbursement Resolution (Mayor Torjusen April) 

66



 
There came for consideration of the Mayor and Members of the Council of the 

City of Gautier, Mississippi, the following: 
 

RESOLUTION NUMBER 027-2018 
 

 WHEREAS, Gautier Elementary has made a request that the City waive the 
deposit fee in the amount of $100 and rental fee in the amount of $100 for use of the 
Gautier Senior Center for the End of the Year Celebration; and 
 

WHEREAS, the City has authority to donate funds, equipment, or in kind 
services to any school district within the bounds of the city limits; and 
 
 WHEREAS, the Mayor and Members of the Council of the City of Gautier, 
Mississippi, have determined that this event assists the voluntary character 
development of the school district;  
 

BE IT RESOLVED, by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that the request by the Gautier Elementary Faculty and Staff to 
waive the deposit fee in the amount of $100 and rental fee in the amount of $100 at 
Gautier Senior Center for the End of the Year Celebration for the Gautier Elementary 
Faculty and Staff is hereby authorized. 
 
 BE IT FURTHER RESOLVED, that the City Manager or City Clerk is authorized 
to execute any and all documents necessary. 
 
 Motion made by Councilwoman Martin, seconded by Councilman George and 
the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
  
 NAYS: None 
 
 ABSENT: Adam Colledge 
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        MAYOR 
 
ATTEST: 
 
 
      
CITY CLERK 
 
 
 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018.  
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CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Chassity Bilbo, Recreation Director 
Date: 05/07/2018 

Subject:
Approval to waive the deposit in the amount of ($100.00) and rental fee in the amount of 
($100.00) Gautier Senior Center for the “End of the Year Celebration for Gautier Elementary 
Faculty and Staff  

 
 
REQUEST:
The Recreation Department has received a request from Gautier Elementary to waive the deposit in the 
amount of ($100.00) and rental fee in the amount of ($100.00) for the use of the  Gautier Senior Center for the 
“End of the Year Celebration for Gautier Elementary Faculty and Staff   on May 23, 2018.  
 

BACKGROUND:
Gautier Elementary PTO President Janine Peyton is in the process of planning the Faculty and Staffs end of 
the year celebration to express appreciation for all of the educators and faculty members who worked 
extremely hard during the school year.  

 

DISCUSSION:
To make this celebration a success, Gautier Elementary is in need of a location to host this worthwhile event. 
Gautier Elementary is in the Pascagoula-Gautier District (PGSD) that has campuses that serve the cities of 
Gautier and Pascagoula, MS.

 

RECOMMENDATION:
The Recreation Department recommends that City Council waive the deposit in the amount of ($100.00) and 
rental fee in the amount of ($100.00) Gautier Senior Center for the “End of the Year Celebration for Gautier 
Elementary Faculty and Staff.

The City Council may: 
1. Approve to waive the deposit in the amount of ($100.00) and rental fee in the amount of ($100.00) Gautier 
Senior Center for the “End of the Year Celebration for Gautier Elementary Faculty and Staff; or
2. Not approve to waive the deposit in the amount of ($100.00) and rental fee in the amount of ($100.00) 
Gautier Senior Center for the “End of the Year Celebration for Gautier Elementary Faculty and Staff.

 

ATTACHMENTS:
1. Gautier Ele. Request
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There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 

 
ORDER NUMBER 095-2018 

 
        WHEREAS, the Gautier Historic Preservation Commission has recognized 

the Gautier Historic Black Schoolhouse for its architectural significance and 
identified it as an important historic site for rehabilitation and preservation; and  

 
  WHEREAS, Sherwin Williams has donated 10 gallons of white exterior paint 

for use on the Historic Black Schoolhouse and Cultural Museum project; and 
 
  WHEREAS, the Mayor and Members of the Council find that acceptance of 

the donation is in the best interests of the City of Gautier and the Historic 
Schoolhouse and Cultural Museum Project. 

 
IT IS HEREBY ORDERED by the Mayor and Members of the Council of the 

City of Gautier, Mississippi, that the acceptance of a materials donation from 
Sherwin Williams for the Historic Black Schoolhouse is hereby authorized.  

        
         IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized 

to execute any and all documents necessary. 
 

       Motion was made by Councilwoman Martin seconded by Councilman George 
and the following vote was recorded: 
 
  AYES: Phil Torjusen 
    Mary Martin 
    Cameron George 
    Richard Jackson 
    Casey Vaughan 
    Rusty Anderson 
 
  NAYS: None 
 
  ABSENT: Adam Colledge 
 
  
              
       MAYOR 
 

 ATTEST: 
 
 

       
 CITY CLERK 
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        Passed and Adopted by Mayor and Members of the Council of the City of 

Gautier,  Mississippi, at the meeting of May 15, 2018. 
 

72



CITY OF GAUTIER
MEMORANDUM

To:
From:
Date:
Subject:

Paula Yancey, City Manager 
April Havens, Grants Administrator 
05/08/2018 
Materials Donation from Sherwin Williams for the Historic Black 
Schoolhouse and Cultural Museum Project 

REQUEST:
The Grants and Projects Department requests City Council authorization to accept a materials donation 
from Sherwin Williams to support the Historic Black Schoolhouse and Cultural Museum project. 

BACKGROUND:
The Gautier Historic Preservation Commission has recognized the Historic Black Schoolhouse for its 
architectural significance and identified it as an important historic site for rehabilitation and preservation. 
Ultimately, this structure will be used as a Welcome Center/Visitors’ Center and will include an exhibit 
honoring the former one-room schoolhouse for African-American children. 

DISCUSSION:
Through solicitation by members of the Gautier Historic Preservation Commission, Sherwin Williams has 
donated paint materials for use on the Historic Black Schoolhouse and Cultural Museum project. The 
company donated 10 gallons of white exterior paint. 

RECOMMENDATION:
The Grants and Projects Department recommends that City Council accept a materials donation from 
Sherwin Williams to support the Historic Black Schoolhouse and Cultural Museum project.

City Council may: 
1) Authorize acceptance of the materials donation as presented; or
2) Not approve acceptance of the materials donation.

ATTACHMENTS:
1. Consent Agenda Item 4-Historic Black Schoolhouse Donation
2. Consent Item #4 - Historic Black Schoolhouse donation form Sherwin Williams Memo
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There came for consideration of the Mayor and Members of the Council of the City 
of Gautier, Mississippi, the following: 
 

ORDER NUMBER 096-2018 
 

 WHEREAS, the Gautier Historic Preservation Commission has recognized the 
Gautier Historic Black Schoolhouse and Cultural Museum for its architectural significance 
and identified it as an important historic site for rehabilitation and preservation; and 
 
 WHEREAS, the Historic Black Schoolhouse and Cultural Museum will be used as 
a Welcome Center/Visitors’ Center and will include an exhibit honoring the former one-
room schoolhouse for African-American children; and 
 
 WHEREAS, this project includes skilled painters serving as volunteers, with the 
Gautier Historic Preservation Commission preparing the exterior surface (via hand 
scraping and hand sanding) and repainting the exterior surface of the school; and 
 
 WHEREAS, this project has been approved through the Mississippi Department of 
Archives and History; and  
 

WHEREAS, it is in the best interest of the City of Gautier; and 
 

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, that the request for volunteer community labor on the Historic Black 
Schoolhouse and Cultural Museum is hereby approved; 

 
 IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 
 Motion was made by Councilwoman Martin seconded by Councilman George 
and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
 
 NAYS: None 
 
 ABSENT: Adam Colledge 
  
              
       MAYOR  
 
ATTEST: 
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CITY CLERK 
 
 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
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CITY OF GAUTIER
MEMORANDUM

To:
From:
Date:
Subject:

Paula Yancey, City Manager 
April Havens, Grants Administrator 
05/08/2018 
Gautier Historic Preservation Commission Work on the Historic Black 
Schoolhouse 

REQUEST:
The Grants and Projects Department requests City Council authorization for the Gautier Historic Preservation 
Commission, through the organization and oversight of volunteer community labor, to perform work on the 
Historic Black Schoolhouse Cultural Museum project. 

BACKGROUND:
The Gautier Historic Preservation Commission has recognized the Gautier Historic Black Schoolhouse for its 
architectural significance and identified it as an important historic site for rehabilitation and preservation. 
Ultimately, this structure will be used as a Welcome Center/Visitors’ Center and will include an exhibit 
honoring the former one-room schoolhouse for African-American children. 

DISCUSSION:
Through the organization and oversight of volunteer community labor, members of the Gautier Historic 
Preservation Commission, would like to perform work on the City-owned Historic Black Schoolhouse. With 
skilled painters serving as volunteers, the HPC would like to prepare the exterior surface (via hand scraping 
and hand sanding) and repaint the exterior surface of the school. The work has been approved through the 
Mississippi Department of Archives and History. 

RECOMMENDATION:
The Grants and Projects Department recommends that City Council authorize the Gautier Historic 
Preservation Commission, through the organization and oversight of volunteer community labor, to 
perform work on the Historic Black Schoolhouse and Cultural Museum project.

City Council may: 
1) Authorize the Gautier Historic Preservation Commission to perform work on the Historic Black Schoolhouse
as presented; or
2) Not authorize the Gautier Historic Preservation Commission to perform work on the Historic Black
Schoolhouse. 

ATTACHMENTS:
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There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 
 

ORDER NUMBER 097-2018 
 

 AN ORDER AUTHORIZING TRAVEL FOR THE CITY MANAGER AND PLANNING 
DIRECTOR TO TRAVEL TO LAS VEGAS, NEVADA TO ATTEND THE ICSC CONVENTION. 
 
 WHEREAS, the City Council finds it is in the best interests of the City for the City 
Manager and Planning Director to attend the ICSC Convention;   
 

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the City Manager and Planning Director shall be authorized 
to travel to Las Vegas, Nevada to attend the ICSC Convention. 

 
IT IS FURTHER ORDERED that all necessary travel costs known prior to the 

trip, including but not limited to accommodations and flights, will be paid for by the City. 
 
 IT IS FURTHER ORDERED that all necessary travel costs incurred by these 
individuals, as outlined in Miss. Code Ann. 25-3-41, which are actually incurred during 
this trip will be reimbursed by the City upon submission of receipts for such expenses.   
 
 IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 
 Motion was made by Councilwoman Martin, seconded by Councilman George 
and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
   Rusty Anderson 
 
 NAYS: None 
 
 ABSENT: Adam Colledge  
  
              
       MAYOR  
ATTEST: 
 
 
       
CITY CLERK 
 

77



 Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
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 There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 
 

ORDER NUMBER 098-2018 

WHEREAS, Miss. Code Ann. 27-17-501 requires the governing authority of 
municipalities to receive a report of the privilege licenses issued during the preceding 
month; and 

 
IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City  

of Gautier, Mississippi, that the Privilege License Report for April 2018 is hereby 
received. 
   

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 
 Motion was made by Councilwoman Martin, seconded by Councilman George 
and the following vote was recorded: 
 

AYES: Phil Torjusen 
  Mary Martin 
  Cameron George 
  Richard Jackson 
  Casey Vaughan 
  Rusty Anderson 
  

 NAYS: None 
 
 ABSENT: Adam Colledge 
 
              
       MAYOR  
 
 
ATTEST: 
 
 
       
CITY CLERK 
 
 Passed and Adopted by the Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
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City of Gautier

Business Registry

April 2018
ACCOUNT# LICENSE # BUSINESS NAME/OWNER AMOUNT STATUS

367 2019-03-0005845 Hickory Hils Gulf Coast $69.00 Delinquent 

395 2019-04-0005846 Coastal Painting/Gen. Contracts $30.00 Current

1419 Closed Galore Engagements Formal & More $0.00 Closed 

435 2019-04-0005847 Waste Oil Collectors, Inc. $30.00 Current

432 2019-04-0005848 Thomas Trans & Auto Repair $20.00 Current

407 2019-04-0005849 Hallmark Wash-O-Rama $20.00 Current

906 Closed Family Focus, PLLC $0.00 Closed 

402 2019-04-0005850 F & H Trucking LLC $84.00 Current

1470 2019-04-0005851 Top Nails $20.00 New

1407 Closed AT&T Authorized Retailer $0.00 Closed 

1426 2019-04-0005852 Smokescreen $30.00 Current

1140 Closed Ancient Tracker Productions $0.00 Closed 

1471 2019-04-0005853 Padgett Brothers Janitorial $20.00 New

904 2019-04-0005854 Murphy Oil USA Inc $40.00 Current

1315 2019-04-0005855 Edward Jones $20.00 Current

403 2019-04-0005856 Foster's Heating and A/C $117.00 Current

392 2019-04-0005857 Brass Hanger Inc. $30.00 Current

1308 2019-04-0005858 Cooks Contracting $20.00 Current

1472 2019-04-0005859 La La's Luv $20.00 New

896 2019-02-0005860 A.L.L. Plumbing $20.00 Delinquent 

1473 2019-04-0005861 Triplett's Office Pro Cleaning $20.00 New

1356 2019-03-0005862 Magically Fun Vacations $22.00 Delinquent 

1420 2019-04-0005863 Charles Moye $20.00 Current

1421 Closed Charles Moye: Duplicate Account $0.00 Closed 

1474 2018-00-0005864 Estabrook Toyota $250.00 Transient Vendor

1475 2018-00-0005865 Estabrook Motor Co. $250.00 Transient Vendor

1476 2018-00-0005866 Crown Dodge Chrysler $250.00 Transient Vendor
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409 2019-04-0005867 Hickory Resort Association $30.00 Current

411 2019-04-0005868 Magnolia Mini Warehouses $20.00 Current

1477 2019-04-0005869 Richard Houghton $20.00 New

602 2019-05-0005870 Advanced America #263 $20.00 Current

1479 2018-00-0005871 Coast Chevrolet Coast Cadillac $250.00 Transient Vendor

1431 2019-05-0005872 Metro Beauty $20.00 Current

483 2019-05-0005873 Paul D. Mansfield $20.00 Current

1480 2019-04-0005874 Magic Touch Phlebotomy Services $20.00 New

1363 2019-04-0005875 Templet Towing & Transport LLC $20.00 Current

1433 2019-05-0005876 Cypress Point Outfitters $20.00 Current

352 2019-03-0005878 One Stop Pawn, Inc. $550.00 Delinquent 

1430 2019-05-0005879 MAC Real Estate $20.00 Current

1417 2019-04-0005880 Redbox Automated Reatil LLC $45.00 Current

591 2019-05-0005881 Cochran Pools, Inc $20.00 Current

Total: $2,457.00

New Business 6

Slot Amusement 0

Due Refund 0

Transient Vendor 4

Closed Business 5

Delinquent Renewals Issued 4
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 There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 
 

ORDER NUMBER 099-2018 
 

WHEREAS, the City Park Pier has recently been upgraded and repaired; and 
 
WHEREAS, the lighting at City Park Pier is not yet functioning; and 
 
WHEREAS, the City Council desires that the City Park Pier be open to the public 

during the daylight hours, and closed after dark to ensure the safety and welfare of the 
public;  

 
  IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that the hours of operation for the City Park Pier are as follows 
until the lighting is deemed functional by the City Manager: 
 
  Monday – Sunday  
  7:00 A.M. through 7:00 P.M. 
 
   IT IS FURTHER ORDERED that the posting of signs regarding the hours of 
operation is hereby approved; and 

 
 IT IS FURTHER ORDERED that once the lighting at the City Park Pier is 
deemed functional by the City Manager, the Pier shall be open to the pubic every day, 
24 hours each day; and 
 
 IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary. 
 
 Motion was made by Councilwoman Martin, seconded by Councilman George 
and the following vote was recorded: 
 
 AYES: Phil Torjusen 
   Mary Martin 
   Cameron George 
   Richard Jackson 
   Casey Vaughan 
 
 NAYS: None 
 
 ABSENT: Adam Colledge  
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MAYOR 

ATTEST: 

CITY CLERK 

Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 
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There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following: 

ORDER NUMBER 100-2018 

      WHEREAS, Miss. Code Ann. 21-15-33 requires that the minutes be adopted 
and approved by a majority of the members of the governing body at the next regular 
meeting or within thirty (30) days of the meeting they represent, whichever occurs 
first. Upon such approval, the minutes are valid from and after the date of the 
meeting; and 

      IT IS HEREBY ORDERED by the Mayor and Members of the Council of the 
     City of Gautier, Mississippi, that the minutes from Regular Council Meeting held  
     May 1, 2018 are hereby approved. 

     IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized 
to execute any and all documents necessary. 

 Motion was made by Councilwoman Martin seconded by Councilman George 
and the following vote was recorded: 

AYES: Phil Torjusen 
Mary Martin 
Cameron George 
Richard Jackson 
Rusty Anderson 

NAYS: Casey Vaughan 

ABSENT:  Adam Colledge 

MAYOR 

ATTEST: 

CITY CLERK 

Passed and Adopted by Mayor and Members of the Council of the City of 
Gautier, Mississippi, at the meeting of May 15, 2018. 

Councilwoman Martin made the motion to approve the  order approving the minutes 
from Regular Council Meeting held on May 1, 2018. Councilman George seconded 
the motion. Absent was Councilman Colledge.
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____________________________________________________________________________ 

Councilwoman Martin made a motion to adjourn until June 5, 2018 at 6:30PM. 

Councilman George seconded the motion and the vote unanimously carried. Absent was 
Councilman Colledge. 

____________________________________________________________________________ 

APPROVED BY: 

___________________________________ 

MAYOR  

ATTEST: 

CITY CLERK 

Submitted for approval of the Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of June 5, 2018. 
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CITY OF GAUTIER
Consent Agenda Item #4

Fact Sheet

Council Meeting: June 5, 2018
Title: Authorization to waive the deposit ($100) and 

rental fee ($150) associated with the use of the 
field rentals at Bacot Park for Providence Baptist 
Church free Community Outreach 

Introduced by:
Contact Person/Telephone Chassity Bilbo 497-8000 ext. 317

Summary Explanation: Authorization to waive the deposit ($100) and rental fee ($150) 
associated with the use of the field rentals at Bacot Park for Providence Baptist Church free 
Community Outreach 

 
EXHIBITS FOR REVIEW

Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2018

RESOLUTION APPROVING WAIVER OF BACOT PARK DEPOSIT AND
FIELD RENTAL FEE FOR COMMUNITY OUTREACH TO BE HELD ON JUNE 9, 2018

WHEREAS, Providence Baptist Church will host a Community Outreach on June 
9, 2018 and has requested to host the function at Bacot Park; and

WHEREAS, Providence Baptist Church has requested that the City waive the 
deposit ($100.00) and rental fee ($150.00) associated with use of the Bacot Park fields; 
and 

WHEREAS, the Mayor and Members of the Council have determined that 
Providence Baptist Church is tax exempt from Federal income tax under section 
501(c)(3) of the Internal Revenue Code; and 

WHEREAS, Providence Baptist Church has received more than the total amount 
waived by the City ($250.00) in the form of federal, state or private funding which will be 
used for this event; 

NOW, THEREFORE BE IT RESOLVED, by the Mayor and Members of the 
Council of the City of Gautier, Mississippi, that the deposit ($100.00) and rental fee 
($150.00) associated with use the Bacot Park fields for the Community Outreach event 
on June 9, 2018 are hereby waived; and

BE IT FURTHER RESOLVED THAT, the City Manager or City Clerk is authorized 
to execute any and all documents necessary for this purpose.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR 

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.
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CITY OF GAUTIER 

MEMORANDUM 

 

 

To:  Paula Yancey, City Manager 

From:   Chassity Bilbo, Recreation Director 

Date:    May 22, 2018 

Subject:          Approval to waive the deposit in the amount of ($100.00) and rental fee in the 

amount of ($150.00) associated with the use of the field rentals at Bacot Park for 

Providence Baptist Church free Community Outreach.  

 
 

REQUEST: 

The Recreation Department received a request from Providence Baptist Church to waive all 

associated field rental fees for its free Community Outreach Church Picnic at Bacot Park on June 

9
th

. 

 

BACKGROUND: 

Providence Baptist Church is located at 2021 Ladnier Rd Gautier and through local community 

support will host this free community outreach for the public to enjoy.   

 

DICUSSION: 

The Community Outreach Picnic will include free food and games for everyone to enjoy. 

Providence Baptist Church is a 501c3 organization.  

 

RECOMMENDATION: 

The Recreation Department recommends that City Council waive the deposit in the amount of 

($100.00) and rental fee in the amount of ($150.00) associated with the use of the field rentals at 

Bacot Park for Providence Baptist Church free Community Outreach Picnic. The Recreation 

Department has determined that it is in the best interest of the City to waive all associated fees, 

as this event is an economic tool that brings favorable notice the opportunities, possibilities, and 

resources of the City of Gautier. 

 

The City Council may:  

1. Approve to waive the deposit in the amount of ($100.00) and the rental fee in the 

amount of ($150.00) associated with the use of the field rentals at Bacot Park for 

Providence Baptist Church free Community Outreach Picnic; or 

 

2. Not approve to waive the deposit in the amount of ($100.00) and rental fee in the 

amount of ($150.00) associated with the use of the field rentals at Bacot Park for 

Providence Baptist Church free Community Outreach Picnic. 

 

ATTACHMENT(S): 

Letter of Request Providence Baptist Church 





CITY OF GAUTIER
Consent Agenda Item #5

Fact Sheet

Council Meeting: June 5, 2018
Title: Resolution authorizing support of Jackson County 

becoming a nationally recognized ACT Work Ready 
Community and authorizing registration to recognize 
the ACT WorkKeys National Career Readiness 
Certificate

Introduced by:
Contact Person/Telephone City Attorney

Summary Explanation: Resolution authorizing support of Jackson County becoming a nationally 
recognized ACT Work Ready Community and authorizing registration to recognize the ACT 
WorkKeys National Career Readiness Certificate.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came on for consideration of the Mayor and Members of the Council of the City of 
Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2018

RESOLUTION IN SUPPORT OF JACKSON COUNTY IN BECOMING A NATIONALLY 
RECOGNIZED ACT WORK READY COMMUNITY AND AUTHORIZING REGISTRATION TO 

RECOGNIZE THE ACT WORKKEYS NATIONAL CAREER READINESS CERTIFICATE 

WHEREAS, the City has been requested by the Pascagoula-Gautier School District to 
add the City of Gautier as an entity supporting Jackson County in becoming a nationally 
recognized ACT Work Ready Community; and

WHEREAS, by participating in the ACT Work Ready Communities initiative, counties can 
identify skill gaps and quantify the skill level of their workforce; and

WHEREAS, this helps educators build career pathways aligned to the needs of business 
and industry, and helps a community stand out and be recognized for its workforce development 
efforts; and 

WHEREAS, a strong workforce is a tremendous economic development advantage; and

WHEREAS, the Mayor and Council Members of the City of Gautier find that participating 
in the ACT Work Ready Communities initiative is in the best interests of the City;

BE IT, THEREFORE, RESOLVED that the City of Gautier hereby supports Jackson 
County in becoming a nationally recognized ACT Work Ready Community.

 BE IT, FURTHER RESOLVED that the Mayor and Council Members of the City of Gautier 
hereby authorize registration to recognize the ACT WorkKeys National Career Readiness 
Certificate.

BE IT, FURTHER RESOLVED that the Council authorizes the City Manager or Clerk to 
execute all documents necessary for this purpose.  

Motion was made by BLANK, seconded by BLANK and the following vote was recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK



BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, at the 
meeting of June 5, 2018.



We all have a stake in making our country 
more competitive. Now we have a framework 
for closing the skills gap that threatens our 
economy. 

Change starts at the grassroots level by providing  
a community-based framework that:

n	 Links workforce development to education

n	 Aligns with the economic development needs  
of communities, regions, and states

n	 Matches individuals to jobs based on skill levels

The foundation for this framework begins at the 
county level and spans the current, transitioning, and 
future workforce. The key component: individuals 
earning and employers recognizing the ACT® 
WorkKeys® National Career Readiness Certificate®. 
The ACT® WorkKeys® NCRC® is a portable, industry-
recognized credential that identifies an individual’s 
ACT® WorkKeys® skill levels in workplace documents, 
applied math, and graphic literacy. These essential 
foundational skills are required for virtually any job. 

Many groups benefit when their states, counties, 
or regions join the ACT Work Ready Communities 
initiative.

n	 Businesses and industries learn exactly what 
foundational skills are needed for a productive 
workforce and can easily communicate their needs  
to job seekers

n	 Individuals understand what skills employers 
require and how to prepare for career success

n	 Policymakers are able to measure skills gaps in a 
timely manner at the national, state, and local levels

n	 Educators help close skills gaps using stackable, 
industry-recognized credentials integrated into  
career pathways

n	 Economic developers have an on-demand 
reporting tool to document—and market—the 
quality of the local workforce

 

ACT® Work Ready 
Communities

© 2018 by ACT, Inc. All rights reserved.      WRC0001 v.1
workreadycommunities.org



For more information, please visit the ACT Work Ready 
Communities website at workreadycommunities.org or 
email wrc@act.org. 

How do these partners come together to create change at the county level? ACT partners with 
communities and states to build this framework through the ACT Work Ready Communities Boot Camp 
(workreadycommunities.org/bootcamp). ACT accepts applications from states, regions, and communities to 
participate in the initiative.

By working together and adopting the common criteria (workreadycommunities.org/resources/Criteria_for_ 
Certification.pdf) for a community to be certified as “work ready,” states, regions, and counties are building a 
sustainable infrastructure to close skills gaps and attain a competitive advantage. The data-driven approach 
toward achieving certification as an ACT Work Ready Community allows an area to demonstrate they have a 
skilled workforce that is valued by local employers. The area also benefits by linking education and workforce 
development, achieving alignment to economic development, and matching people to jobs.

It’s a formula for economic success that benefits all stakeholders. 

Partnerships at all levels are essential for success

State ACT Work Ready 
Communities team	

A public-private team of chambers of commerce, business 
leaders, and education leaders whose purpose is to build a 
service delivery infrastructure and engage business leaders 
statewide while implementing processes at the county level

Local ACT Work Ready 
Communities team 	

A county-level or regional team that mirrors the state team in 
composition. This team uses the ACT approach to solve local 
workforce issues through attaining and maintaining a certified 
ACT Work Ready Communities status

ACT—the nonprofit organization 
with a track record of producing 
assessments and credentials  	

Delivers the process for involving states and counties; the 
assessment and certification tools; and rich, county-specific 
workforce skill data updated each month

PARTNERS CAPABILITIES



CITY OF GAUTIER
Consent Agenda Item #6

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of water and sewer adjustments dated May 

2018 in the amount of $10,304.38

Introduced by:
Contact Person/Telephone Cynthia Russell 497- 8000 ext. 302

Summary Explanation: Approval of water and sewer adjustments dated May 2018 in the amount of 
$10,304.38. 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

 Action Taken:
      



There came for consideration of the Mayor and Members of the Council of the City
of Gautier, Mississippi the following:

ORDER NUMBER 000-2018

WHEREAS, the City Council has authorized the City Manager to establish 
payment plans and fee adjustments contingent upon Council approval; and

WHEREAS, the City Council has adopted a Comprehensive Fee Schedule that 
establishes such fees for the equitable provision of services;

WHEREAS, based on the reasons included on the attached documentation, the 
Mayor and Council hereby find that, due to unforeseen events, the respective users did not 
receive the benefit of the relevant utility; 

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of 
Gautier, Mississippi that the attached list of water and sewer adjustments dated May 2018 
in the amount of $10,304.38 is hereby approved. 

IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, 
at the meeting of June 5, 2018.



MAY 2018 UTILITY ADJUSTMENTS
THESE FOLLOW POLICY/ RECOMMEND APPROVAL

TOTAL REASON FOR 
ACCT # WATER SEWER L/C CAP. TAX ADJ ADJUSTMENT

056-22951-002 338.18  338.18 Busted Pipe
065-06501-000 558.01 70.00 4.90 632.91 Busted Pipe
065-10881-000 286.03 302.86 175.00 763.89 Police Report
071-00901-000 33.03  33.03 Busted Pipe
071-05101-000  180.47 70.00 250.47 Busted Pipe
077-05001-005 454.48 105.00 559.48 Busted Pipe
077-12501-000 385.64 70.00 455.64 Busted Pipe
077-14201-001  1,144.78 105.00 1,249.78 Busted Pipe
080-21801-000 50.38  50.38 Busted Pipe
083-07501-001 277.69 105.00 382.69 Water Line
086-04901-000 20.92  20.92 Busted Pipe
086-08601-011  173.72 140.00 313.72 Water Line
092-14401-000  116.87  116.87 Water Line
095-03301-003  33.42  33.42 Busted Pipe
098-14501-000 196.30  196.30 Faucet
102-19201-000  289.89 70.00 359.89 Busted Pipe
110-37501-000  102.68 140.00 242.68 Busted Pipe
113-06301-000 83.26  83.26 Water Line
116-04901-001 524.30 105.00 629.30 Busted Pipe
116-06401-000 1,743.08 70.00 1,813.08 Water Line
116-27501-000 89.33 70.00 159.33 Water Line
125-13901-000 711.12 479.40 70.00 200.00 4.90 1,465.42 Water Line
139-14401-000 153.74  153.74 Busted Pipe

TOTAL 997.15 7,732.43 1,365.00 200.00 9.80 10,304.38  

COMPLETED  



CITY OF GAUTIER
Consent Agenda Item #7

Fact Sheet

Council Meeting: June 5, 2018
Title: Authorization for the City Manager to pay any and all 

cost of issuance fees related to the $4M Mississippi 
Combined Utility System Revenue Bonds, Series 2018 

Introduced by:
Contact Person/Telephone City Manager  497-8000 Ext. 306

Summary Explanation: Authorization for the City Manager to pay any and all cost of issuance fees 
related to the $4M Mississippi Combined Utility System Revenue Bonds, Series 2018 

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

ORDER NUMBER 000-2018

 WHEREAS, pursuant to a resolution adopted by the Mayor and City Council of 
the City of Gautier, Mississippi on April 3, 2018, which resolution authorized the 
payment of costs of issuance of the Bonds; 

WHEREAS, Bond Counsel has provided invoices for such costs; 

      IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City 
of Gautier, Mississippi, that City Manager Paula Yancey be authorized to take the 
necessary steps to pay any and all cost of issuance fees related to the $4M Mississippi 
Combined Utility System Revenue Bonds, Series 2018 in the amount of $74,500.00; 
and 

     IT IS FURTHER ORDERED that the City Manager or City Clerk is authorized to 
execute any and all documents necessary for this purpose.

      Motion was made by BLANK seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, 
Mississippi, at the meeting of June 5, 2018.

















CITY OF GAUTIER
Consent Item #8

Fact Sheet

Council Meeting: June 5, 2018
Title: Approval of Proclamation of Local Emergency 

and Termination Thereof 

Introduced by:
Contact Person/Telephone City Manager  497-8000 Ext. 306

Summary Explanation: Approval of Proclamation of Local Emergency relating to Tropical 
Storm Alberto and Termination Thereof 

EXHIBITS FOR REVIEW
Resolution
Ordinance
Contract
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge
Action Taken:     



There came on for consideration of the Mayor and Members of the Council of the City of 
Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2018
PROCLAMATION OF THE EXISTENCE OF A LOCAL EMERGENCY,

AND TERMINATION THEREOF

WHEREAS, on May 25, 2018, conditions of extreme peril to the safety of persons and 
property arose within the City of Gautier, Mississippi due to the impending rain, wind and threat 
of flood from Tropical Storm Alberto; and

WHEREAS, the aforesaid conditions of extreme peril warranted and necessitated the 
proclamation of the existence of a local emergency in order to provide for the health and safety 
of the citizens and the protection of their property within the affected jurisdiction; and

WHEREAS, on May 25, 2018, Mayor, Phil Torjusen, on behalf of the City of Gautier, 
Mississippi proclaimed that a local emergency had arisen as a result of the above; and

WHEREAS, on May 28, 2018, Tropical Storm Alberto made landfall on the Florida 
panhandle;  

WHEREAS, the Mayor and Members of the Council of the City of Gautier, Mississippi 
find and determine that on May 25, 2018 the public interest required that a state of local 
emergency be declared by the Mayor as authorized by law;

WHEREAS, the Mayor and Members of the Council of the City of Gautier, Mississippi 
find and determine that there is no need for a continued state of local emergency with regard to 
Tropical Storm Alberto;

NOW, THEREFORE, pursuant to Miss. Code Ann. 33-15-17, the Mayor and Members of 
the Council of the City of Gautier, Mississippi hereby approve the Mayor’s proclamation, that a 
local emergency existed in the City of Gautier, Mississippi as of the 25th day of May 2018; and 

BE IT FURTHER PROCLAIMED, that this state of local emergency is hereby 
terminated.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:

MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, at the 
meeting of June 05, 2018.















 
CITY OF GAUTIER 

Consent Agenda Item #9 
Fact Sheet 

 
Council Meeting: June 5, 2018 
Title: Authorization to file an application for a 

Transportation Improvement Program Project – 
Martin Bluff Bike Lane  
 
 
 
 

Introduced by:  
Contact Person/Telephone April Havens  497-8000 Ext. 315 
 

 Summary Explanation: Authorization to file an application for a Transportation Improvement 
Program (TIP) Project to add a bike lane to a portion of Martin Bluff Road.  

  
 

EXHIBITS FOR REVIEW 
Resolution  
Ordinance  
Contract  
Minutes  

Plan Maps  
Order  
Other  

Submittal Authorization City Manager 
Staff Recommendation: 
Approval 
Motion Made by: 
Torjusen  Martin  George  Jackson  Vaughan  Anderson  Colledge  

 
Second Made by: 
Torjusen  Martin  George  Jackson  Vaughan  Anderson  Colledge  

 
Voted as follows:  Ayes Nays Abstained Absent 
Mayor Torjusen     
At Large Martin     
Ward 1 George     
Ward 2 Jackson     
Ward 3 Vaughan     
Ward 4 Anderson     
Ward 5 Colledge     

Action Taken: 
      

 
 
 
 
 

 
  



TRANSPORTATION IMPROVEMENTS PROGRAM (TIP) PROJECT RESOLUTION

A RESOLUTION OF THE _________________________________________ (applicant, 

herein referred to as APPLICANT) AUTHORIZING THE FILING OF AN APPLICATION FOR 
FEDERAL FUNDING FOR __________________________________________ (project) 

AND COMMITTING THE NECESSARY NON-FEDERAL MATCH FOR THE PROJECT 
AND STATING THE ASSURANCE OF THE 
______________________________________________ (applicant) TO ACTIVATE THE 
PROJECT IN FY____ AND BEGIN CONSTRUCTION BY FY____. 

WHEREAS, ______________________________________________ (applicant) 

is submitting an application to the Mississippi Gulf Coast MPO for 
______________________________________________________________ (amount) 
for _______________________________________ (project, herein referred to as PROJECT) 

WHEREAS, the Mississippi Gulf Coast MPO is the Metropolitan Planning 
Organization (MPO) for the Gulfport-Biloxi, MS and Pascagoula, MS urbanized areas; 
and 

WHEREAS, Gulf Regional Planning Commission (GRPC) serves as the 
administrative agency for the Mississippi Gulf Coast MPO; and 

WHEREAS, Gulf Regional Planning Commission administers certain federal 
transportation funding to the local jurisdictions within the MPO’s designated urbanized 
area and under the guidance and direction of the Mississippi Gulf Coast MPO’s 
Technical Coordinating Committee and the Transportation Policy Committee; and 

WHEREAS, the MPO’s Transportation Improvement Program (TIP) Handbook 
describes the policies and procedures for the development of the TIP; and 

WHEREAS, on September 24, 2015 the Transportation Policy Committee of the 
Mississippi Gulf Coast MPO adopted a Complete Streets policy for the region that 
includes firm, but reasonable, language that requires both new and reconstruction 
roadway projects utilizing federal transportation funds on the Mississippi Gulf Coast, to 
include measures to accommodate bicycles, pedestrians and transit to the extent 
possible; and 

WHEREAS, GRPC will review and evaluate said PROJECT based on goals set 
by Mississippi Gulf Coast MPO and rank against other projects submitted for funding 
consideration; and 

RESOLUTION NUMBER 000-2018



WHEREAS, the commitment of local matching funds of at least 20% is required 
for STP funding; and 

WHEREAS, STP funding is limited and any cost increase cannot be expected to 
be funded with STP funds; and 

WHEREAS, STP funded projects must comply with the Mississippi Department 
of Transportation (MDOT) Project Development Manual for Local Public Agencies. 

NOW, THEREFORE, BE IT RESOLVED that ____________________________  
is authorized to execute and file a project application for funding under the 
_______________________________________ (federal funding program) and be it further 

RESOLVED, that if approved for funding, APPLICANT will provide 
$_______________________________ in non-federal matching funds; and be it further 

RESOLVED, that if approved for funding, APPLICANT must complete PROJECT 
as described in the project application; and be it further  

RESOLVED, that if approved for funding, APPLICANT understands that 
PROJECT must be activated as indicated on this resolution and the project application 
and that construction begin as indicated on this resolution and the project application; 
and be it further 

RESOLVED, that a copy of this resolution will be transmitted to the Mississippi 
Gulf Coast MPO in conjunction with the filing of the project application for funding. 

I, _________________________________________ hereby certify that the foregoing 
resolution was duly and regularly introduced and adopted at a regular meeting of the 
____________________________ (applicant board or council) on the ______ day of 
____________________________, 2018, by the following vote, to wit: 

AYES: 

NAYS: 

ABSTAIN: 

ABSENT: 

____________________________ (signature) 



CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: April Havens, Grants Administrator 
Date: 05/30/2018 

Subject:
Resolution Authorizing the Filing of an Application for a Transportation Improvement Program 
Project – Martin Bluff Bike Lane 

 
 
REQUEST:
The Grants and Projects Department requests that the City of Gautier adopt a resolution authorizing the filing 
of a bike/pedestrian application to the Gulf Regional Planning Commission for a Transportation Improvement 
Program (TIP) project to add a bike lane to a portion of Martin Bluff Road. 
 

BACKGROUND:
Each spring, the GRPC, which serves as the Mississippi Gulf Coast’s Metropolitan Planning Organization, 
issues a call for new Transportation Improvement Program (TIP) projects. There are three application options: 
a Surface Transportation Block Grant application, a Transportation Alternatives Program (Bike-Pedestrian-
Transit) application, or a Transportation Study application. 
 

DISCUSSION:

The proposed project would be filed under a Transportation Alternatives Program (Bike-Pedestrian-Transit) 
application. The project would add 4,950 feet of a 5-foot asphalt bike lane, contiguous to Martin Bluff Road. It 
would run from Roys Road to approximately Interstate 10. The bike path would tie into the existing Martin Bluff 
Road widening project. 
 

RECOMMENDATION:
City staff recommends that City Council adopt a resolution authorizing the filing of an application for 
Bike/Pedestrian funding as outlined above and approve the Transportation Improvement Program Project 
Resolution as attached.
 
The City Council may:           
1) Adopt the resolution and application for funding as presented; or
2) Not approve the application for funding as presented. 
 

ATTACHMENTS:
1. Resolution



CITY OF GAUTIER
Consent Agenda Item #10

Fact Sheet

Council Meeting: June 5, 2018
Title: Resolution authorizing Mileage Reimbursement for 

Mayor Torjusen while on official travel for the month 
of May 2018

Introduced by:
Contact Person/Telephone Cynthia Russell  497-8000 ext. 302

Summary Explanation: Resolution authorizing Mileage Reimbursement for Mayor Torjusen at the 
mileage reimbursement rate allowable to federal employees for the use of a privately owned vehicle 
while on official travel for the month of May 2018.

EXHIBITS FOR REVIEW
Resolution
Ordinance

Contract/Agreement
Minutes

Plan Maps
Order
Other

Submittal Authorization City Manager
Staff Recommendation:
Approval
Motion Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Second Made by:
Torjusen Martin George Jackson Vaughan Anderson Colledge

Voted as follows: Ayes Nays Abstained Absent
Mayor Torjusen
At Large Martin
Ward 1 George
Ward 2 Jackson
Ward 3 Vaughan
Ward 4 Anderson
Ward 5 Colledge

Action Taken:
     



There came on for consideration of the Mayor and Members of the Council of the 
City of Gautier, Mississippi, the following:

RESOLUTION NUMBER 000-2018

RESOLUTION OF THE CITY COUNCIL OF GAUTIER, MISSISSIPPI, AUTHORIZING 
MILEAGE REIMBURSEMENT FOR MAYOR PHIL TORJUSEN RELATING TO 

PERFORMANCE OF HIS OFFICIAL DUTIES

WHEREAS, pursuant to Miss. Code Ann. 25-3-41(2) council members are 
authorized to receive reimbursement for travel expenses and mileage when travelling in 
personal vehicles in performance of their official duties; and

WHEREAS, the City Council has budgeted travel expenses and mileage 
reimbursement for council members to travel in performance of their official duties, up to 
one hundred dollars ($100.00) per month; and

WHEREAS, in the month of May 2018 Mayor Phil Torjusen travelled along the Gulf 
Coast of MS for the purpose of meetings with local governmental leaders, media outlets, 
and economic development officials in performance of his official duties as the Mayor of 
Gautier; and

WHEREAS, the personal vehicle of the mayor was used for the above travel;

WHEREAS, the distance of travel was 344 miles; and  

WHEREAS, the Mayor and Members of Council previously approved the monthly 
mileage, up to one hundred dollars ($100) per month with the mileage expense at the 
federal approved rate of reimbursement; and

WHEREAS, the Mayor and Members of Council hereby find this travel to be in the 
performance of the requesting Council Member’s official duties;

BE IT, THEREFORE, RESOLVED that the mileage reimbursement of $100 is 
hereby approved.

Motion was made by BLANK, seconded by BLANK and the following vote was 
recorded:

AYES:

NAYS:



MAYOR

ATTEST:

CITY CLERK

BLANK by Mayor and Members of the Council of the City of Gautier, Mississippi, at 
the meeting of June 5, 2018.



CITY OF GAUTIER
MEMORANDUM

To: Paula Yancey, City Manager 
From: Sherry Farabee, Purchasing Agent 
Date: 05/31/2018 

Subject:
Resolution authorizing Mileage Reimbursement for Mayor Phil Torjusen relating to 
performance of his official duties for the month of May 2018 

 
 
REQUEST:
Authorization to reimburse for mileage to Mayor Phil Torjusen for the purpose of traveling along the Gulf Coast 
for meetings. 
 

BACKGROUND:
In the month of May, Mayor Phil Torjusen traveled along the Gulf Coast, MS for the purpose of meetings with 
Tate Reeves, JCEDF, Gulfport Aquarium Kickoff, Jackson County Chambers Board, Gulf Coast Business 
Council, Mobile Airport to travel to Washington DC and other performances of his official duties using his 
personal vehicle and traveling 344 miles. 
 

DISCUSSION:
The City Council has budgeted travel expenses and mileage reimbursement for the mayor and council 
members to travel in performance of their official duties, up to one hundred dollars ($100) per month. 
 

RECOMMENDATION:
City Clerk recommends reimbursement to Mayor Phil Torjusen for mileage expense in the amount of one 
hundred dollars ($100). 
 

ATTACHMENTS:



CITY OF GAUTIER, MISSISSIPPI 
STUDY AGENDA 

June 5, 2018 
 

    
ITEM DESCRIPTION: 
_________________________________________________________________________________________________ 
 
Citizen Comments  
 
City Council Comments  
 
City Manager Comments  
 
City Clerk Comments  
 
City Attorney Comments  
 
NOTES: 
___________________________________________________________________________________________________________ 


	I. Call to Order
	1. Prayer
	2. Pledge of Allegiance

	II. Agenda Order Approval
	III. Announcements
	1. Farmers Market May-October (2nd Saturday Monthly)
	FARMERS MARKET FLYER

	2. "Gautier Through the Eyes of an Artist" Art Show &
	2018 Plein Air Reception Invite


	IV. Presentation Agenda
	1. U S Army Day Proclamation
	US Army Proclamation


	V. Business Agenda
	1. Approval of the Utility Agreement with Mississippi
	Business Agenda Item 1 - MDOT water relocation agreement
	Business Agenda Item 1 -Memo- MDOT(water) 
	Business Agenda Item 1 - Utility Agreement (water)

	2. Approval of the Utility Agreement with Mississippi
	Business Agenda Item 2 - MDOT+Utility+Agreement+(sewer+line)
	Business Agenda Item 2 - Memo- MDOT(sewer)
	Business Agenda Item 2 - Utility Agreement (wastewater)

	3. Approval of a Professional Services Contract with
	Business Agenda Item 3 -Professional Services Contract (Michael Baker International) (2)
	Business Agenda Item 3 - Professional Services Contract with Michael Baker Int Memo
	Business Agenda Item 3 - Martin Bluff Road Sidewalk -Michael Baker International Contract (2)

	4. Authorization to Issue Request for Proposals for S
	Business+Agenda+Item+4+-+Advertise+for+Solid+Waste+Services

	5. Approval of Docket of Claims
	Business Agenda Item 5 - Docket of Claims (Fact Sheet)
	Business Agenda Item 5 - 06-05-2018 Docket


	VI. Consent Agenda
	1. Resolution Appointing Mississippi Municipal League
	Consent Agenda Item 1 - Municipal+League+2018+Election+Voting+Delegates+for+COG
	Memo for 2017 MML Voting Delegate Information
	MML 2018 El;ection of MML 2nd Vice President Voting Delegate

	2. Authorization to amend the Schedule of Authorized
	Consent+Agenda+Item+2+-+Amend+Schedule+of+Authorized+Positions+and+deletion+of+Temporary+Grounds+and+Maintenance+Operators (3)
	Consent Agenda Item 2 - approval of amended schedule of positions corrected memo
	SAP 06-05-18
	Citywide Org Chart 06-05-18

	3. Approval of minutes from Recessed Meeting held May
	Consent Agenda Item 3 -Council Meeting Minutes (Fact Sheet)
	Consent Agenda Item 3 - Minutes May 15, 2018 1 

	4. Authorization to waive the deposit ($100) and rent
	Consent+Agenda+Item+4+-+Providence+Baptist+Chruch+Request+to+Waive+Fees+at+Bacot+Park+
	Memo Providence Baptist Church Request
	Consent Agenda Item 4 - Providence Baptist Church request letter

	5. Approval in support of Jackson County becoming a n
	Consent Agenda Item 5 - Support of Jackson County becoming a nationally recognized ACT WorkKeys 
	Consent Agenda Item 5 - ACT Work Ready Reso
	WRC0001_Work_Ready_Community_Flyer_WEB

	6. Approval of water and sewer adjustments dated May
	Consent+Agenda+Item+6+-+Water+and+Sewer+Adjustments+May+2018
	Adjustments 8-15-17

	7. Authorization for the City Manager to pay any and
	CONSENT AGENDA ITEM 7 - ISSUANCE FEES
	Consent Agenda Item 7 - Memo for costs of issuance for Bonds

	8. Approval of Proclamation of Local Emergency and Te
	Consent+Agenda+Item+8+-+Declare+Local+Emergency
	Declaration of Local Emergency Tropical Storm Alberto

	9. Resolution Authorizing the Filing of an Applicatio
	Consent Agenda Item 9 - Transportation Improvement Program Project
	CORRECTED Consent Agenda Item 9 - transportation improvements program Resolution
	Consent Agenda Item 9 - Transportation Improvement Program Memo

	10. Resolution authorizing Mileage Reimbursement for M
	Consent Agenda Item 10 - Council Members Mileage Reimbursement Resolution (Mayor Torjusen May)
	Consent Agenda Item 10 - Mileage Reimbursement for Mayor Torjusen May 2018 Memo


	VII. STUDY AGENDA
	1. Discuss Citizen Comments
	2. Discuss Council Comments
	3. Discuss City Manager Comments
	4. Discuss City Clerk Comments
	5. Discuss City Attorney Comments
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